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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, April 08, 2014 

5:30 PM 
 

CALL TO ORDER BY THE MAYOR: 

a. Invocation by Mary Cash of the Community of Christ 
b. Flag Salute Led by the Mayor 
c. Presentation of AAA Platinum Traffic Safety Award by Jim Hanni 
d. Public Input 

 

REORGANIZATION OF THE BOARD OF COMMISSIONERS: 
 
 a. Mayor Elected from Members of the Governing Body. 
 
 b. New Mayor Sworn In and Seated by the City Clerk. 
 
 c. Presentation of Ceremonial Gavel to outgoing Mayor Gray. 
 

d. President of the Board of Commissioners Elected from Members of the 
Governing Body.  

 
 e. President of the Board Sworn In and Seated by City Clerk. 

 

CONSENT AGENDA: 

a. Approval of the March 25, 2014, City Commission Meeting minutes.   

b. Approval of staff recommendation to award the bid for the Directional 
Drilling of Water Pipe and Communications Cables to Jim Radell 
Construction Co., Inc., of Pittsburg, Kansas, based on their low bids in the 
amount of $10.00 per lineal foot for 5/8" to 3/4" service, $9.00 per lineal 
foot for 2" water pipe, $10.00 per lineal foot for 4" water pipe, $16.00 per 
lineal foot for 6" water pipe, $18.50 per lineal foot for 8" water pipe, 
$22.50 per lineal foot for 10" water pipe, $27.00 per lineal foot for 12" 
water pipe, $38.50 per lineal foot for 16" water pipe, $110.00 per hour for 
backhoe and operator, $7.00 per lineal foot for 2" cable, $10.00 per lineal 
foot for 4" cable, $12.00 per lineal foot for 6" cable, $1.00 per lineal foot to 
pull/push inner duct into bore, $0.50 per lineal foot to pull/push cable into 
inner duct, $1.00 per lineal foot to pull/push cable alongside bore, $10.00 
each for installation of aboveground marking, $250.00 each for installation 
of underground vaults, $0.25 per lineal foot to pull cables out of existing 
inner duct, $0.85 per lineal foot for inner duct (sizes 1-1/4", 2"), $0.20 per 
lineal foot for trace wire, $19.25 each for aboveground marking material 
(poles, caps, etc.), and $275.00 each for underground vaults and, if 
approved, authorize the issuance of the necessary purchase order.   
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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, April 08, 2014 

5:30 PM 
 

c. Approval of staff request to waive the City Bid Policy to allow work for the 
construction of walkways and ladders on the two aeration towers at the 
Water Treatment Plant by a local single-source company, Troy's 
Ornamental Iron, of Frontenac, Kansas, for a lump sum of $16,000 and, if 
approved, direct staff to issue the necessary purchase order for this work.   

d. Approval of Economic Development Advisory Committee's (EDAC) 
recommendation to forgive the 2014 loan payment in the amount of 
$6,666.66 owed by the Downtown Pittsburg Housing Partners, L.P., as 
they have met the requirements for forgiveness set forth in their loan 
agreement with the City.   

e. Approval of staff recommendation to award bids for chemicals for the 
Pittsburg Aquatic Center to: Biopolymers, Pittsburg, Ks, only bid received, 
for Sulfuric Acid at $160 per 55 gallon drum; and Commercial Aquatic 
Services, Inc., Olathe, Ks, only bid meeting specification, for Pulsar Plus 
Calcium Hypochlorite with a minimum of 65% available chlorine (Pulsar 
Briquettes) at $108.54 per 50 pound bucket.   

f. Approval of the three-party agreement between the City of Pittsburg, 
Professional Engineering Consultants, P.A., and the Secretary of 
Transportation of the State of Kansas acting by and through the Kansas 
Department of Transportation for construction engineering services for the 
Broadway and 20th Street Intersection Improvements Project and, if 
approved, authorize the Mayor to sign the three party agreement on behalf 
of the City.   

g. Approval of Matt Hess as the developer of Lot #6 in Lincoln Square 
Development, and approval of the Mayor to sign the necessary 
Development Agreement, Certificate of Restrictions, and the Kansas Quit 
Claim Deed.   

h. Approval of staff request to appoint Brian Coomes to fill the unexpired term 
of Dennis Meier as a member of the Building Code Board of Appeals, 
effective immediately and to expire on December 31, 2014.   

i. Approval of the request submitted by Angie Hadley, Program Coordinator 
for the Restorative Justice Authority of Crawford County, to appoint Jon 
Bishop, Stacy Kratz, and Pat Pence as members of the Juvenile Corrections 
Advisory Board (JCAB).   
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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, April 08, 2014 

5:30 PM 
 

j. Approval of staff request to appoint Jamie Brooksher and Beth Geiger to 
first four-year terms as members of the Library Board of Trustees effective 
May 1st, 2014, and to expire on April 30th, 2018.   

k. Approval of staff recommendation to designate The Morning Sun as the 
official City newspaper.   

l. Approval of staff recommendation to designate BMO Harris Bank, 
Community National Bank, Commerce Bank, First Federal Savings and 
Loan, Labette Bank, Landmark Bank, and University Bank as official City 
depositories.   

m. Approval of the Appropriation Ordinance for the period ending April 8, 
2014, subject to the release of HUD expenditures when funds are received.  
ROLL CALL VOTE. 

 

SPECIAL PRESENTATION: 

a. ECONOMIC DEVELOPMENT UPDATE - Director of Economic Development 
Blake Benson will provide an update on Economic Development in 
Pittsburg.  Receive for file. 

 

PUBLIC HEARING: 

a. REQUEST TO VACATE - The City of Pittsburg advertised for Public Hearing, 
on Tuesday, April 8th, 2014, at the City Commission Meeting commencing 
at 5:30 p.m. for the purpose of vacating the alley located in the 1700 Block 
of North Walnut Street described as beginning at the northern corner of 
said lot 125; thence west 85 feet to the northwest corner of lot 125; 
thence north 16 feet; thence east 85 feet; thence south 16 feet to the 
point of beginning, all located on lot 125 of Nesch Addition to City of 
Pittsburg, Crawford County, Kansas.  Following Public Hearing, 
consider request and, if approved, direct the preparation of the 
necessary Order. 
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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, April 08, 2014 

5:30 PM 
 

CONSIDER THE FOLLOWING: 

a. CONDITIONAL USE REQUEST - The Planning and Zoning Commission, in 
its meeting of March 24th, 2014, voted 4 to 1 to recommend Governing 
Body approval of a request submitted by the City of Pittsburg on behalf of 
AT&T for a Conditional Use under the provisions of Article 30 of Pittsburg 
Zoning Ordinance to allow an 190' communications tower to be placed at 
410 East Quincy.  Approve or disapprove the recommendation.  If 
the Governing Body is not in agreement with the 
recommendation as provided, the State Statutes stipulate that 
the Governing Body, by a simple majority, may deny the request 
or send it back to the Planning and Zoning Commission for 
further consideration.  

b. HOUSING NEEDS ASSESSMENT CONSULTANT- Approval of staff 
recommendation to enter into an agreement with Novogradac & Company 
LLP, of Overland Park, Kansas, to conduct the update to the City’s 2008 
Housing Needs Assessment, for the total fee of $18,500.  Approve or 
disapprove recommendation and, if approved, authorize the 
Mayor to sign the contract proposal agreement.  

 

NON-AGENDA REPORTS & REQUESTS: 

 

 

 

ADJOURNMENT 
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Page 1 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
March 25th, 2014 

 
 
A Regular Session of the Board of Commissioners was held at 5:37 p.m., on Tuesday, 
March 25th, 2014, in the City Commission Room, located in the Law Enforcement 
Center, 201 North Pine, with Mayor Michael Gray presiding and the following members 
present: John Ketterman, Chuck Munsell, Monica Murnan and Patrick O’Bryan  
 
Don Talent of the Open Door Fellowship provided the invocation. 
 
Mayor Gray led the flag salute.    
 
APPROVAL OF MINUTES – MARCH 11th, 2014 - On motion of Murnan, seconded by 
O'Bryan, the Governing Body approved the March 11th, 2014, City Commission Meeting 
minutes as submitted.  Motion carried.    
 
FORGIVABLE LOAN – C.P. COMMUNICATIONS – On motion of Murnan, seconded by 
O'Bryan, the Governing Body approved the Economic Development Advisory 
Committee's recommendation to forgive the 2013 loan installment in the amount of 
$12,532.21 to be made by C.P. Communications, as they have complied with the 
requirements set forth in the forgivable loan documents and authorized the Mayor to 
sign the appropriate documents on behalf of the City.  Motion carried.   
 
FORGIVABLE LOAN – SOUTHEAST KANSAS RECYCLING CENTER – On motion of 
Murnan, seconded by O'Bryan, the Governing Body approved the Economic 
Development Advisory Committee's recommendation to forgive half of the 2012 and 
2013 loan installments in the amount of $3,000 each ($6,000 total) to be made by the 
Southeast Kansas Recycling Center, as they have complied with the requirements to 
operate a household hazardous waste facility in Pittsburg as set forth in the forgivable 
loan documents and authorized the Mayor to sign the appropriate documents on behalf 
of the City. Motion carried.   
 
AIRPORT MODERNIZATION AGREEMENT – On motion of Murnan, seconded by O'Bryan, 
the Governing Body approved the Airport Modernization Agreement between the Kansas 
Department of Transportation and the City of Pittsburg for an Airport Improvements 
Project to remove trees in the approach area of Runway 16 at the Atkinson Municipal 
Airport and authorized the Mayor to sign the Agreement on behalf of the City.  Motion 
carried.  
 
PROFESSIONAL ENGINEERING CONSULTANTS – CONSTRUCTION ENGINEERING 
SERVICES AGREEMENT – On motion of Murnan, seconded by O'Bryan, the Governing 
Body approved an Agreement between the City of Pittsburg and Professional 
Engineering Consultants, P.A. to provide Construction Engineering Services for the 
Broadway and 20th Street Intersection Improvements Project and authorized the Mayor 
to sign the Agreement on behalf of the City.  Motion carried.   
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Page 2 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
March 25th, 2014 

 
 
POLICE SERVICE DOG PURCHASE – On motion of Murnan, seconded by O'Bryan, the 
Governing Body approved staff request to purchase a trained Dutch Shepard Police 
Service Dog from Flint Hills K9 Training Center of Emporia, Kansas, for $5,500, directed 
staff to prepare the necessary purchase order, and authorized the Mayor to sign the 
appropriate documents on behalf of the City.  Motion carried. 
 
APPROPRIATION ORDINANCE – On motion of Murnan, seconded by O'Bryan, the 
Governing Body approved the Appropriation Ordinance for the period ending March 
11th, 2014,  subject to the release of HUD expenditures when funds are received, with 
the following roll call vote: Yea: Gray, Ketterman, Munsell, Murnan, and O’Bryan.  
Motion carried.   
 
PROPERTY AND LIABILITY INSURANCE RENEWAL – On motion of O'Bryan, seconded 
by Munsell, the Governing Body authorized the renewal of the City's property and 
liability insurance policy with the EMC Insurance Company, the Airport Liability coverage 
with Ace Property and Casualty Insurance Company, the P.I.D.C. building coverage with 
Travelers Insurance Company, and the Police K9 coverage with Nason Associates with 
an annual total premium cost of $309,878, and authorized the Mayor to sign the 
appropriate documents on behalf of the City.  Motion carried.  

Mayor Gray requested that at a future City Commission Meeting, Director of 
Finance Jamie Clarkson provide the results of the re-evaluation of the City’s 
property values to be conducted by the City’s insurance carrier.  
 

JOPLIN REGIONAL PROSPERITY INITIATIVE (JRPI) MEMBERSHIP RENEWAL – On 
motion of Murnan, seconded by O'Bryan, the Governing Body approved the renewal of 
the City’s Joplin Regional Prosperity Initiative (JRPI) membership for the year 2014 
(fifth year) in the amount of $20,000, and authorized the Mayor to sign the appropriate 
documents on behalf of the City.  Motion carried.   

Mayor Gray suggested that discussions be held over the next year regarding 
future commitments to JRPI. 

 
WESTAR ENERGY ELECTRIC SERVICES AGREEMENTS – On motion of Murnan, 
seconded by O'Bryan, the Governing Body approved Agreements for Electric Service 
between Kansas Gas and Electric Company dba Westar Energy, Inc. and the City of 
Pittsburg for Generation Substitution Services at the East 4th Street Lift Station, 
Southeast Lift Station and Fire Station #1, and authorized the Mayor to sign the 
Agreements for Electric Service on behalf of the City.  Motion carried with Munsell 
voting in opposition. 
 Commissioner Munsell noted that Fire Station No. 1 is located in a residential 
 neighborhood and inquired if the decibel level of the generator, when running,  
 would exceed the City's noise ordinance. 
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Page 3 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
March 25th, 2014 

 
 
NON-AGENDA REPORTS & REQUESTS –  
 
BI-MONTHLY BUDGET REPORT – Director of Finance Jamie Clarkson presented the Bi-
Monthly Budget Report for the period ending February 28th, 2014.   
 
EXECUTIVE SESSION - On motion of O'Bryan, seconded by Ketterman, the Governing 
Body recessed into Executive Session not to exceed 30 minutes for discussion regarding 
personnel matters of nonelected personnel.  Motion carried.  
 
The Governing Body recessed into Executive Session at 6:21 p.m. 
  
The Governing Body reconvened into Regular Session at 6:46 p.m. 
 
Mayor Gray announced that no decisions were made and no votes were taken during 
the Executive Session.  
 
ADJOURNMENT:  On motion of O'Bryan, seconded by Ketterman, the Governing Body 
adjourned the meeting at 6:46 p.m.  Motion carried.        
 
 
 
 
 ______________________________________  
 Michael E. Gray, Mayor  
 
ATTEST: 
      
 
________________________________ 
Tammy Nagel, City Clerk 
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DEPARTMENT OF PUBLIC UTILITIES 

303 Memorial Drive · Pittsburg KS 66762 

 

(620) 240-5126 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: JOHN H. BAILEY, P.E., PhD 
Director of Public Utilities 

DATE: April 1, 2014 

SUBJECT: Agenda Item – April 8, 2014 
DISPOSITION OF BIDS 
Directional Drilling of Water Pipe and Communications Cables 

 
Bids were received on Tuesday, April 1st, 2014, for Directional Drilling of Water Pipe and 
Communications Cables.   The work covered by the technical specifications includes: 
 
1) Providing assistance to the City of Pittsburg in directional drilling of water pipe 

and communications cables, that the Contractor will be required to provide labor 
and equipment to complete the work. 

2) Contractor will be required to provide labor and equipment and small tools as 
required to complete the work. 

3) The City of Pittsburg will supply all necessary pipe, fittings, rock bedding 
delivered to site, rock backfill for streets, alleys and other areas delivered to site, 
concrete and other such material for incorporation into the water pipe work.  The 
communications supplies and materials will be supplied by the Contractor. 

4) The selected Contractor must be licensed or capable of getting licensed as a 
plumbing Contractor in the City of Pittsburg     

5) The Contractor shall provide proof of insurance in accordance with the attached 
Special Provisions. 

6) The Contractor must provide all necessary safety equipment to comply with 
OSHA regulations relative to the safety equipment provision, oversight, use and 
application.   The Contractor shall hold the City, and its representatives, harmless 
in the event of a safety violation during the conduct of the work resulting in an 
injury or damage to property.     

7) The Contractor will have responsibility for providing traffic control and barricade 
protection of his work areas. 

8) The City of Pittsburg may terminate this Contract as per the Special Provisions. 
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MEMO TO: DARON HALL 

APRIL 1, 2014 

PAGE TWO 

 

 

Bid packets were sent out to six contractors; however, only one bid was received (see 
attached bid tabulation).  After reviewing the bids received, staff is recommending that the 
bids be awarded to the lone bidder, Jim Radell Construction Co., Inc., of Pittsburg, based on 
their bids as shown on the bid tabulation.   
 
An open-end contract was previously entered into with Jim Radell Construction Co. (2012) 
for the directional drilling of water pipe.  Those costs have been reflected on the bid 
tabulation for comparison purposes.  These bids were revised this year to include directional 
drilling of communications cables. 
 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, April 8th, 2014.  Action necessary will be approval or disapproval of 
staff’s recommendation to award the bids to Jim Radell Construction Co. based on the bids 
stipulated in the bid tabulation. 
 
 
 
 
Attachment:  Bid Tabulation  
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          City of Pittsburg, Kansas 
 

          Recapitulation of Bids for Directional Drilling 
          Water Pipe and Communications Cables 

 

          Tuesday, April 1st, 2014, 2:00 p.m. 
 
 

NAME/ADDRESS OF BIDDER 

 5/8” to 3/4" 
Service 
Lines 

Per L.F. 

 
2” Water Pipe 

Per L.F. 

 
4” Water Pipe 

Per L.F. 

 
6” Water Pipe 

Per L.F. 

 
8” Water Pipe 

Per L.F. 

10” Water 
Pipe 

Per L.F. 

12” Water 
Pipe 

Per L.F. 

16” Water 
Pipe 

Per L.F. 

Backhoe & 
Operator 
Per Hour 

 
Jim Radell Construction Co., Inc. 
1200 W. 4th Street 
Pittsburg, KS 66762 
 

 
 

$10.00 

 
 

$9.00 

 
 

$10.00 
 

 
 

$16.00 

 
 

$18.50 

 
 

$22.50 

 
 

$27.00 

 
 

$38.50 

 
 

$110.00 

 
 
 
 
 

         

 
 
 
 
 

         

 
 
 
 
 

         

 
 

2012 BIDS 
 
 

 
 

$10.00 

 
 

$8.00 

 
 

$8.00 

 
 

$15.50 

 
 

$15.50 

 
 

$22.00 

 
 

$22.00 

 
 

$34.00 

 
 

$75.00 

 
PAGE 1 
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NAME/ADDRESS OF BIDDER 

 
 

2” Cable 
Per L.F. 

 
 

4” Cable 
Per L.F. 

 
 

6” Cable 
Per L.F. 

Pulling/Pushing 
Inner Duct into 

Bore 
Per L.F. 

Pulling/Pushing 
Cable into Inner 

Duct 
Per L.F. 

Pulling/Pushing 
Cable 

Alongside Bore 
Per L.F. 

Installation of 
Aboveground 

Marking 
Each 

Installation of 
Underground 

Vaults 
Each 

Pulling 
Cables out of 
Existing Inner 

Duct  
Per L.F. 

 
Jim Radell Construction Co., Inc. 
1200 W. 4th Street 
Pittsburg, KS 66762 
 

 
 

$7.00 

 
 

$10.00 

 
 

$12.00 

 
 

$1.00 

 
 

$0.50 

 
 

$1.00 

 
 

$10.00 

 
 

$250.00 

 
 

$0.25 
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NAME/ADDRESS OF BIDDER 

 
Inner Duct 

(Sizes 1-1/4”, 2”) 
Per L.F. 

 
Tracer Wire 

Per L.F. 

 
Aboveground Marking Material 

(poles, caps, etc.) 
Each 

 
Underground Vaults 

Each 

 
Jim Radell Construction Co., Inc. 
1200 W. 4th Street 
Pittsburg, KS 66762 
 

 
 

$0.85 

 
 

$0.20 

 
 

$19.25 

 
 

$275.00 
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DEPARTMENT OF PUBLIC UTILITIES 

303 Memorial Drive · Pittsburg KS 66762 

 

(620) 240-5126 

www.pittks.org 

Interoffice Memorandum 
TO: DARON HALL 

City Manager 
 

FROM: JOHN H. BAILEY, P.E., PhD 
Director of Public Utilities 
 

DATE: April 1, 2014 

SUBJECT: Agenda Item – April 8, 2014 
Water Treatment Plant 
Construction of Platforms and Ladders on Two Aeration Towers  

 
The aeration towers at the Water Treatment Plant contain numerous plastic balls which 
tend to collect deposited calcium carbonate.  Periodically, every 3-5 years, these balls 
must be replaced and/or cleaned.  The aeration towers have a means of primary access 
at the top of the towers for plastic element replacement.   
 
The design of the Water Treatment Plant did not include any walkways, stairs or 
platforms to allow safe access to the upper portions of the towers.  The City contacted 
the aeration towers manufacturer (Met-Pro Environmental Air Solutions) to ascertain the 
cost of a walkway for each of the towers and was given an estimate of $22,250.  The 
consulting engineer, Professional Engineering Consultants, P.A., confirmed that it was a 
responsible estimate. 
 
In an attempt to receive a bid from a local single source company, staff also contacted 
Troy’s Ornamental Iron in Frontenac, Kansas to determine if this was a project they 
would be interested in doing.  This company built the walkway and access ladders for 
the wash bay in the Public Utilities building, and their workmanship and quality of work 
were extremely high.  Troy’s Ornamental Iron proposed an estimate of $16,000, which 
included hot dip galvanizing for durability.  The Water Treatment Plant Superintendent 
and I have both reviewed the proposal by Troy’s Ornamental Iron and recommend that 
their bid be accepted.  This is an extremely simple project and detailed plans and 
specifications have not been developed, but they have provided working drawings for 
the walkways.   
 

16



MEMO TO: DARON HALL 

APRIL 1, 2014 

PAGE TWO 

 

 

In this regard, would you please place this item on the agenda for the City Commission 
meeting scheduled for Tuesday, April 8th, 2014.  Action being requested is to waive the 
City Bid Policy to allow for the construction of walkways and ladders on the two aeration 
towers at the Water Treatment Plant by a local single-source company, Troy’s 
Ornamental Iron, for a lump sum of $16,000 and, if approved, direct staff to issue the 
necessary purchase order for this work.  The funding for this work will be paid through 
the State revolving loan funded by KDHE. 
 
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
  
Attachments:  Met-Pro Environmental Air Solutions Proposal 
   Troy’s Ornamental Iron Proposal 
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Memorandum 
 

TO: Daron Hall, City Manager 

FROM: Blake Benson, Economic Development Director 

DATE: April 2, 2014 

SUBJECT: April 8, 2014 Agenda Item 
Besse Hotel loan forgiveness 

 
On December 29, 2009, the City of Pittsburg entered into a $200,000 forgivable loan 
agreement with Downtown Pittsburg Housing Partners, L.P. to help facilitate the 
acquisition and renovation of the Besse Hotel at 121 East Fourth Street. In return, 
Downtown Pittsburg Housing Partners, L.P. agreed to the following annual 
benchmark required at the end of each year through 2040 in order to qualify for loan 
forgiveness: 
 
*Employment of at least one full-time equivalent employee 
 
The Economic Development Advisory Committee (EDAC) has verified that Downtown 
Pittsburg Housing Partners, L.P. has met and exceeded these expectations. Further, 
the EDAC has recommended that this year’s loan payment of $6,666.66 be forgiven. 
 
Please place this item on the agenda for the City Commission meeting scheduled for 
Tuesday, April 8, 2014.  Action being requested is the approval or denial of the loan 
forgiveness recommendation and, if approved, authorize the Mayor to sign the 
appropriate documents. 
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PARKS AND RECREATION 

710 West 9
th

 Street · Pittsburg KS 66762 

 
 

(620) 231-8310 

www.pittks.org 

 

 

INTEROFFICE MEMORANDUM 

To:      Daron Hall, City Manager  

From:  Kim Vogel, Director of Parks and Recreation  

CC:     Tammy Nagel, City Clerk  

Date:   April 2, 2014  

Subject: April 8, 2014 City Commission Meeting Agenda Item 

              Award of Chemical Bid for the Pittsburg Aquatic Center 

 

 
 

 

 

  

On Tuesday, March 18, 2014 bids were opened for chemicals to be used at the Pittsburg 
Aquatic Center.  This is the first year that these chemicals have been bid out for the facility.  
One bid, meeting specification, was received for the Pulsar Plus Calcium Hypochlorite and 
one bid was received for the Sulfuric Acid.    
 
Staff is requesting the bid of Pulsar Plus Calcium Hypochlorite to Commercial Aquatic 
Services, Inc. of Olathe, Ks.  They were the only bidder meeting specification for a price of 
$108.54 per 50lb bucket.  Staff is requesting the bid of the Sulfuric Acid to Biopolymers, 
Pittsburg, Ks.  Biopolymers was the only bidder for this chemical at $160.00 per 55 gallon 
drum.   
 
Based on past usage our approximate orders will be:  168 – 50 lbs. buckets from 
Commercial Aquatics for a total of $18,234.72; and 6 – 50 lbs. buckets from Biopolymers for 
a total of $960.00.  Therefore, our chemical total for the 2014 Aquatic Center is estimated at 
approximately $19,194.72.  This is in range with what is spent each year in chemicals at the 
facility.       
 
In this regard would you please place an item on the April 8, 2014 City Commission 
Agenda.  Action necessary is approval or disapproval of awarding Aquatic Center chemical 
bids to Commercial Aquatics Services, Inc. of Olathe, Ks and Biopolymers, of Pittsburg, Ks.   
 
If you have any questions regarding this item please do not hesitate to contact me.  
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Bid Recapitulation Sheet 

City of Pittsburg Aquatic Center Chemicals  
Tuesday, March 18th, 2014  – 2:00 p.m. 

City Hall Conference Room, City Hall 
 

 
Name/Address of Bidder 

Pulsar Plus Calcium 
Hypochlorite (including 

delivery fee, freight charge, 
freight charge, and container 

deposit fee)

Sulfuric Acid (including 
delivery fee, freight charge, 

freight charge, and 
container deposit fee) 

 
SNF Polydyne 
P.O. Box 279 
Riceboro, Georgia  31323 
 

 
 

No Bid 

 
 

No Bid 

 
Biopolymers Chemical Co. 
P.O. Box 1838 
Pittsburg, Kansas  66762 
 

 
$2.18/lb 

$109.00/55 lb pail 

 
$0.29/lb 

$160.00/55 gallon drum 

 
Commercial Aquatic Services, Inc. 
1542 East Spruce Street 
Olathe, Kansas  66061 
 

 
 

$108.54/50 lb bucket 

 
 

No Bid 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: WILLIAM A. BEASLEY 
Director of Public Works 
 

DATE: April 1, 2014 

SUBJECT: Agenda Item – April 8, 2014 
Construction Engineering Services 
Broadway and 20th Street Intersection Improvements 
KDOT Project No. 19 U-0065-01 

 
At the March 25, 2014 City Commission Meeting, an agreement was approved with PEC to 
provide construction engineering services for the above-referenced project.  The 
engineering estimates for the cost of the service were based on the number of working days 
established by KDOT.  Any reduction or increase in the amount of time it takes to complete 
the project will reduce or increase these fees.  Although this project is being funded by a 
KDOT grant, they will not be participating in the construction engineering costs.  The 
attached agreement is the standard construction engineering agreement with the Federal-
Aid reimbursement clauses omitted. This is a three party agreement stating all parties agree 
that all construction engineering services required by Federal-Aid and KDOT will be 
performed.  However, the Consultant’s compensation for the construction engineering 
services will be covered in an agreement between the City and the Consultant. 
 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, April 8th, 2014.  Action necessary will be approval or disapproval of 
the estimated fees as provided by PEC and, if approved, authorize the Mayor to sign the 
three party agreement on behalf of the City. 
 
 
 
 
Attachment: KDOT Agreement 
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COMMUNITY DEVELOPMENT 

PITTSBURG PUBLIC HOUSING 

603 N. PINE · Pittsburg KS 66762 

 
 

(620) 232-1210 

www.pittks.org 

FAX:  (620) 232-1210 

 

 

INTEROFFICE MEMORANDUM 

To: DARON HALL, TAMMY NAGEL 

From: LACIE COTTRELL 

CC: TROY GRAHAM 

Date: APRIL 02, 2014 

Subject: AGENDA ITEM: LINCOLN SQUARE DEVELOPMENT 
DEED TO: MATT HESS (LOT # 6) 

 

The City of Pittsburg has been awarded a grant for the Moderate Income Housing Program 

(MIH) by the State of Kansas, for the development of a block of land owned by the City at 18
th

 

and Locust.  Ten quality homes meeting all program requirements will be built by area builders 

and will be available for sale to homebuyers that qualify under the Moderate Income Housing 

Program guidelines.  

 

Approved qualified buyers selected shall be provided; 1.) A forgivable loan in the amount of 

$7,500 from the Presbyterian Church Fund to assist with closing costs and down payment 

assistance secured by a second mortgage for a period of five years; and 2.) a grant from Kansas 

Housing Resource Corporation in the amount of $10,000 to assist with closing costs and down 

payment assistance with no restrictions. 

 

One builder, Matt Hess, is ready to proceed with the final closing to build on Lot #6 in Lincoln 

Square Development. Drawings have been reviewed and approved by the Codes Department and 

the Development Agreement for Lot #6 has been signed by the builder, Matt Hess.   

 

The Development Agreement commits the builder to begin the construction of the structure 

within three months after signing and calls for completion within six months.  The Development 

Agreement has been reviewed and approved by the City Attorney and has safeguards which 

covers the City in the case any builder fails to perform. 

 

A plat of the Lincoln Square Development highlighting Lot #6 is attached for your review and 

information.  Included for the Mayor’s signature are the Lot #6 Development Agreement, 

Certificate of Restrictions, and the Kansas Quit Claim Deed of Lot #6 from the City of Pittsburg, 

to the builder, Matt Hess. 

 

Please place this item on the City Commission agenda for review and approval. 

 

 

    

50



51



52



53



54



55



 

 

Amendment Number 1 

CERTIFICATE OF RESTRICTIONS 
RELATING TO THE PLAT OF LINCOLN SQUARE ADDITION 

A SUB-DIVISION OF THE CITY OF PITTSBURG, KS 

 

 The City of Pittsburg, owners of all of the lots in Lincoln Square Addition, a sub-

division of the City of Pittsburg, Kansas, as filed and recorded in the office of the 

Register of Deeds of Kansas, do hereby establish and certify the following restrictions 

relating to the lots of said sub-division. 

 

The lots and parcels of land aforesaid will not be given away, sold, leased, 

conveyed, or in anyway alienated unto any person or entity except subject to 

the terms and conditions of the income restrictions identified under the 

Moderate Income Housing Program through the State of Kansas. Approved 

qualified buyers selected shall be provided assistance for down payment and 

closing costs.  Each buyer shall be provided; 1) a forgivable loan in the 

amount of $7,500.00 from the Presbyterian Church Fund to assist with 

closing costs and down payment assistance secured by a second mortgage for 

a period of five years; and 2) a grant from Kansas Housing Resource 

Corporation in the amount of $10,000 to assist with closing costs and down 

payment assistance with no restrictions.  

 

1. No building shall be erected, placed or altered upon any lot until the 

construction plans and specifications and a plan showing the location of the 

structures have been approved by the Zoning Administrator or his designated 

agent, as to the quality of workmanship and materials, building codes, 

harmony of external design with existing structures, and as to location with 

respect to topography and finish grade elevation.  No fence or wall shall be 

erected, placed, or altered on any lot near to any street or property line unless 

similarly approved. 

 

2. The lots in said sub-division shall be subject to all restriction contained in 

this document and all zoning and building codes of the City of Pittsburg.  

The restriction and other codes will be enforced by the appropriate city 

officials and any variance, exceptions, or appeal from the decision of the 

Zoning Administrator may be to the Board of Zoning Appeals as specified in 

the City’s Zoning Code. 

 

3. The following minimum requirements as to spacing, area, and width shall be 

observed: 

 

A.  The minimum floor area in a one-floor structure, exclusive of 

basement, garages, open porches, terraces, and patios shall not be less 

than 1100 square feet. 

B. The structure shall pass any testing that may be required by the State 

of Kansas Housing Resource Corporation for compliance with the 
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2006 Energy Conservation Code or the Energy Star Program and with 

the accessibility standards identified in K.S.A. 58-1401, et seq. 

 

C. Each primary residence shall include at least a covered one car parking 

space within or outside the structure. 

 

D. All off-street parking spaces and access drives shall be paved with                      

concrete or asphalt.  

 

 5.    The structures in this sub-division shall be site built new construction             

        constructed of unused building materials.    

 

6. These covenants are to run with the land and shall be binding upon all the 

parties and all persons claiming under them until such time an instrument has 

been signed by all of the then owners of the lots as they are recorded, agreeing 

to change said covenants in whole or in part. 

 

In witness whereof, the undersigned owner of all of the lots in Lincoln Square 

Addition of the City of Pittsburg, Crawford County, Kansas, have hereunto set 

their hands this  _8TH_ day of APRIL, 2014.  

 

       ________________________ 

       MICHAEL E. GRAY 

       Mayor, City of Pittsburg  

        

ATTESTED: 

 

____________________________ 

TAMMY NAGEL, City Clerk 

 

 

(STATE OF KANSAS ) 

(COUNTY OF CRAWFORD) 

 

 Be it remembered that on this __8TH__ day of APRIL, 2014, MICHAEL 

E. GRAY, Mayor of the City of Pittsburg and TAMMY NAGEL, City 

Clerk/Administrator who are personally known to me, appeared before me, a 

notary public in and for the County and state aforesaid and executed the above 

instrument in writing as their own free will for the purposes set forth therein. 

 

        

________________________   My Appointment Expires: 

  Notary Public     

________________________ 
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KANSAS QUIT CLAIM DEED 
 

On this _8TH_ day of APRIL, 2014, City of Pittsburg, Kansas, a municipal corporation, 

(“Grantor”) Quitclaims to Matt Hess, an individual, (“Grantee ”) all of its interest in the following 

described real estate in Crawford County, Kansas: 

 

Lot No._6_ in Lincoln Square Addition, a sub-division of the City of Pittsburg, 

Kansas according to the recorded plat thereof.  

 

for the sum of One Dollar ($1.00) and other good and valuable consideration. 

 

 SUBJECT TO: Easements, restrictions, reservations, special assessments and 

rights-of-way of record, if any. 

 

 

THE CITY OF PITTSBURG, KANSAS    

By: _______________________________   

    MICHAEL E. GRAY, Mayor          

    

       

ATTEST:          

 

________________________________   

TAMMY NAGEL, City Clerk           

              

 

STATE OF KANSAS  ) 

    ) ss:  

CRAWFORD COUNTY ) 

 

 BE IT REMEMBERED, that on this _8TH_day of _APRIL_, 2014, before me, the 

undersigned, a Notary Public, in and for the County and State aforesaid, came MICHAEL E. 

GRAY, Mayor of the City of Pittsburg, Kansas, a Municipal Corporation duly incorporated and 

existing under and by virtue of the laws of Kansas; and TAMMY NAGEL, City Clerk of said City, 

who are personally known to me to be the same persons who executed as such officers the within 

instruments of writing on behalf of said City and such person duly acknowledged the execution of 

the same to be the act and deed of said City.   

 

 IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my Notarial Seal, 

the day and year last above written. 
 

       _______________________________ 

        Notary Public 

My Appointment Expires: _____________ 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: TIM BELL 
Building Official 
 

DATE: April 1, 2014 

SUBJECT: Agenda Item – April 8th, 2014 
Appointment to the Building Code Board of Appeals 

 
Dennis Meier, Licensed Engineer, as a member of the Building Code Board of Appeals 
has submitted his resignation from the Board.  Mr. Meier has indicated he has too many 
other obligations and felt he needed to step down from the Board.   
 
In this regard, would you please place this item on the agenda for the City Commission 
meeting scheduled for Tuesday, April 8th, 2014.  Action being requested is appointment 
of a new member to fill this vacancy.  The attached list includes people that have 
expressed an interest in serving on the Building Code Board of Appeals. 
  
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
 
Attachment: List of Candidates 
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Candidates for Appointment 
 

to the 
 

Building Codes Board of Appeals  

 
 

Licensed Engineers 

 
BRIAN COOMES Coomes was born in 1985 and grew up in Girard, Kansas.   He 

attended Kansas State University where he graduated with a 
Bachelor’s Degree in Civil Engineering in 2008.  He moved to Dallas, 
Texas after graduation and worked with Kimley-Horn for two years 
before returning to join the engineer team of PEC.  He currently 
resides at 510 E 27th Street in Pittsburg.  He is a member of the 
Pittsburg Noon Rotary, the Pittsburg Young Professionals and is the 
Treasurer of the Kansas Society of Professional Engineers.   

 
  

60



PITTJ DV RCS
FOLK LIDRAKT
308 North Walnut St. 620- 231- 8110

Pittsburg, KS 66762 www.pplonline.org

March 25, 2014

Daron Hall

City Manager
Pittsburg, KS 66762

Dear Daron,

On behalf of the Library Board of Trustees, I would like to request that the City
Commission appoint Jamie Brooksher to replace Janice Jewett as a member of the

Library Board. Janice has been an outstanding board member and has served the
maximum two terms.

Jamie is an attorney and serves as General Counsel to Pittsburg State University. She
graduated with a bachelor' s degree in history from PSU and received a juris doctorate
from the University of Kansas. She is an avid library user and I believe she will be an
ideal candidate for this position. Jamie and her husband James have three school- age

children.

In addition, Beth Geiger is eligible to be reappointed to the Board. Beth would be

appointed for a first term, since she has just completed a partial term.

Thank you for your assistance in this matter.

Sincerely,

Bev Clarkson

Director
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Interoffice Memorandum 
TO:  Daron Hall, City Manager 

FROM:  Tammy Nagel, City Clerk 

DATE:  March 25, 2014 

SUBJECT: Agenda Item – Designation of Official Newspaper  

 

Kansas Statutes require that the Official City Newspaper be designated by formal 
Governing Body action.  It is our practice to designate the Official Newspaper each 
year following reorganization of the Board of Commissioners. 

I would recommend that we continue to utilize The Morning Sun as the City’s Official 
Newspaper.  

Please place an item on the agenda for the City Commission Meeting of April 8th, 
2014, designating The Morning Sun as the Official City Newspaper. 

I will be available to answer any questions at your convenience.  Thank you. 
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 Page 1 

Interoffice Memorandum 
TO:  Daron Hall, City Manager 

FROM:  Jamie Clarkson, Director of Finance 

DATE:  March 25, 2014 

SUBJECT: Agenda Item – Designation of Official Depositories  

 

As you are aware, Kansas Statutes require that Official City Depositories be 
designated by formal Governing Body action, and it is the practice to designate these 
depositories each year following reorganization of the Board of Commissioners. 

I recommend continuing with the facilities we are currently using.  These are BMO 
Harris Bank, Community National Bank, Commerce Bank, First Federal Savings and 
Loan, Labette Bank, Landmark Bank, and University Bank. 

Please place an item on the agenda for the City Commission Meeting of April 8th, 
2014, designating these banking institutions as Official City Depositories. 

I will be available to answer any questions at your convenience.  Thank you. 
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       1
VENDOR SET: 99     City of Pittsburg, KS
BANK:       *      ALL BANKS
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
       C-CHECK              VOID CHECK                       V    3/21/2014                                172508
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          0                                           0.00             0.00                0.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          1 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: *    TOTALS:         1                                           0.00             0.00                0.00

  BANK: *       TOTALS:                      1                                           0.00             0.00                0.00
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       2
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
5283                        CLASS LTD                        R    3/21/2014                                172506            50.46
 
4263                        COX COMMUNICATIONS KANSAS LLC    R    3/21/2014                                172507         1,625.77
 
7151                        TOTALFUNDS BY HASLER             R    3/21/2014                                172509         1,500.00
 
5622                        KANSAS STATE UNIVERSITY          R    3/21/2014                                172510            25.00
 
1515                        KANSAS STATE FIREFIGHTERS ASSO   R    3/21/2014                                172511           150.00
 
2223                        PITNEY BOWES                     R    3/21/2014                                172512           894.00
 
0175                        REGISTER OF DEEDS                R    3/21/2014                                172513            12.92
 
7111                        RLI                              R    3/21/2014                                172514           100.00
 
1552                        ETS DEVELOPMENT GROUP LLC        R    3/21/2014                                172515         9,302.50
 
1108                        WESTAR ENERGY                    R    3/21/2014                                172516            80.94
 
7156                        FLINT HILLS K9 TRAINING CENTER   R    3/26/2014                                172525         5,500.00
 
4263                        COX COMMUNICATIONS KANSAS LLC    R    3/28/2014                                172526            28.67
 
5280                        KANSAS BOARD OF TAX APPEALS      R    3/28/2014                                172527           800.00
 
1                           PETERSON, MACKENZIE              R    3/28/2014                                172528            45.00
 
2223                        PITNEY BOWES                     R    3/28/2014                                172529           100.00
 
0349                        UNITED WAY OF CRAWFORD COUNTY    R    3/28/2014                                172530            88.25
 
1                           WESLEY HOUSE                     R    3/28/2014                                172531            50.00
 
1108                        WESTAR ENERGY                    R    3/28/2014                                172532         3,933.91
 
5371                        PITTSBURG FAMILY YMCA            R    3/28/2014                                172533           142.60
 
1303                        A&J METER SERVICE INC            R    4/01/2014                                172544           410.09
 
5966                        BOBCAT OF SPRINGFIELD, INC       R    4/01/2014                                172545           242.27
 
6956                        BSN SPORTS, INC                  R    4/01/2014                                172546           107.82
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       3
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
5857                        CREATIVE PRODUCT SOURCING INC    R    4/01/2014                                172547           876.55
 
7147                        DETCO INDUSTRIES, INC            R    4/01/2014                                172548           139.95
 
7116                        EMC INSURANCE COMPANIES          R    4/01/2014                                172549           632.00
 
6740                        FELD FIRE                        R    4/01/2014                                172550            11.10
 
6358                        FIRE X INC                       R    4/01/2014                                172551            53.00
 
5159                        MOTION INDUSTRIES INC            R    4/01/2014                                172552           880.58
 
5911                        PB HOIDALE CO INC                R    4/01/2014                                172553            29.46
 
7152                        PRAIRIE VIEW                     R    4/01/2014                                172554            25.00
 
1                           PSU FOUNDATION                   R    4/01/2014                                172555            10.00
 
7096                        RED GIANT OIL, INC               R    4/01/2014                                172556            50.00
 
7107                        SHAW SUPPLY COMPANY, INC         R    4/01/2014                                172557         2,140.00
 
6716                        SID BOEDEKER SAFETY SHOE SERVI   R    4/01/2014                                172558            95.99
 
7053                        U.S. PEROXIDE, LLC               R    4/01/2014                                172559           950.00
 
7157                        WATER SYSTEMS ENGINEERING, INC   R    4/01/2014                                172560         1,005.00
 
2350                        WASTE CORPORATION OF MISSOURI    R    4/01/2014                                172561           276.16
 
6838                        XPEDX                            R    4/01/2014                                172562           245.59
 
0011                        AMERICAN ELECTRIC INC            E    3/26/2014                                999999            38.00
 
0022                        DANKO EMERGENCY EQUIPMENT CO.    E    3/26/2014                                999999           122.82
 
0026                        STANDARD INSURANCE COMPANY       D    4/01/2014                                999999         1,284.66
 
0044                        CRESTWOOD COUNTRY CLUB           E    3/26/2014                                999999           272.28
 
0046                        ETTINGERS OFFICE SUPPLY          E    3/26/2014                                999999         3,823.81
 
0055                        JOHN'S SPORT CENTER              E    3/26/2014                                999999         1,064.56
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       4
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0063                        LOCKE WHOLESALE SUPPLY           E    3/26/2014                                999999           291.16
 
0068                        BROOKS PLUMBING LLC              E    3/26/2014                                999999           199.18
 
0078                        SUPERIOR LINEN SERVICE           E    3/26/2014                                999999            68.78
 
0084                        INTERSTATE EXTERMINATOR, INC.    E    3/26/2014                                999999           350.00
 
0101                        BUG-A-WAY INC                    E    3/26/2014                                999999           110.00
 
0105                        PITTSBURG AUTOMOTIVE INC         E    3/26/2014                                999999         2,346.81
 
0112                        MARRONES INC                     E    3/26/2014                                999999           351.10
 
0117                        THE MORNING SUN                  E    3/26/2014                                999999           204.21
 
0128                        VIA CHRISTI HOSPITAL             E    3/26/2014                                999999           465.00
 
0129                        PROFESSIONAL ENGINEERING CONSU   E    3/26/2014                                999999        27,580.28
 
0135                        PITTSBURG AREA CHAMBER OF COMM   E    3/26/2014                                999999           300.00
 
0145                        BROADWAY LUMBER COMPANY, INC.    E    3/26/2014                                999999           445.25
 
0154                        BLUE CROSS & BLUE SHIELD         D    3/21/2014                                999999        18,312.80
 
0154                        BLUE CROSS & BLUE SHIELD         D    3/26/2014                                999999        23,823.64
 
0154                        BLUE CROSS & BLUE SHIELD         D    4/01/2014                                999999        29,477.73
 
0163                        O'REILLY AUTOMOTIVE INC          E    3/26/2014                                999999            19.21
 
0181                        INGRAM                           E    3/26/2014                                999999            85.01
 
0185                        MISSION CLAY PRODUCTS LLC        E    3/26/2014                                999999           134.78
 
0194                        KANSAS STATE TREASURER           D    3/31/2014                                999999       153,352.09
 
0199                        KIRKLAND WELDING SUPPLIES        E    3/26/2014                                999999           534.50
 
0200                        SHERWIN WILLIAMS COMPANY         E    3/26/2014                                999999           190.15
 
0207                        PEPSI-COLA BOTTLING CO OF PITT   E    3/26/2014                                999999           313.70
 

67



 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       5
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0272                        BO'S 1 STOP INC                  E    3/26/2014                                999999         2,807.00
 
0276                        JOE SMITH COMPANY, INC.          E    3/26/2014                                999999           292.73
 
0277                        HORNUNG'S PRO GOLF SALES         E    3/26/2014                                999999           325.34
 
0289                        TITLEIST                         E    3/26/2014                                999999         1,463.52
 
0294                        COPY PRODUCTS, INC.              E    3/26/2014                                999999         1,674.00
 
0300                        PITTSBURG FORD-MERCURY, INC.     E    3/26/2014                                999999           312.79
 
0306                        CASTAGNO OIL CO INC              E    3/26/2014                                999999           232.71
 
0317                        KUNSHEK CHAT & COAL CO, INC.     E    3/26/2014                                999999         1,769.56
 
0321                        KP&F                             D    3/28/2014                                999999        40,549.92
 
0329                        O'MALLEY IMPLEMENT CO INC        E    3/26/2014                                999999            14.00
 
0335                        CUSTOM AWARDS PLUS INC           E    3/26/2014                                999999            86.94
 
0337                        CROSS-MIDWEST TIRE               E    3/26/2014                                999999            73.51
 
0339                        GENERAL MACHINERY                E    3/26/2014                                999999           929.50
 
0345                        VICTOR L PHILLIPS CO             E    3/26/2014                                999999           199.95
 
0375                        CONVENIENT WATER COMPANY         E    3/26/2014                                999999           151.48
 
0409                        WISEMAN'S DISCOUNT TIRE INC      E    3/26/2014                                999999            11.95
 
0420                        CONTINENTAL RESEARCH CORP        E    3/26/2014                                999999           185.20
 
0422                        HIGHSMITH, LLC                   E    3/26/2014                                999999            79.19
 
0530                        THYSSENKRUPP CORPORATION         E    3/26/2014                                999999           826.16
 
0534                        TYLER TECHNOLOGIES INC           E    3/26/2014                                999999           700.00
 
0585                        MOLLE MC AUTOMOTIVE INC          E    3/26/2014                                999999           287.28
 
0587                        WESTCO OF OKLAHOMA, INC          E    3/26/2014                                999999           599.00
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       6
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0597                        MIDWEST MINERALS INC             E    3/26/2014                                999999         1,427.35
 
0607                        QUALITY FLOOR COVERING           E    3/26/2014                                999999            75.00
 
0659                        PAYNES INC                       E    3/26/2014                                999999           113.75
 
0695                        BERBERICH TRAHAN & CO PA         E    3/26/2014                                999999        20,000.00
 
0709                        PURVIS INDUSTRIES LTD            E    3/26/2014                                999999           645.88
 
0728                        ICMA                             D    3/28/2014                                999999           948.93
 
0746                        CDL ELECTRIC COMPANY INC         E    3/26/2014                                999999           768.73
 
0751                        ULTRA-CHEM INC                   E    3/26/2014                                999999           113.71
 
0786                        RICHARD RHUEMS                   E    3/26/2014                                999999           139.50
 
0805                        BROADWAY ANIMAL HOSPITAL PA      E    3/26/2014                                999999           409.00
 
0823                        TOUCHTON ELECTRIC INC            E    3/26/2014                                999999            78.05
 
0843                        LAB SAFETY SUPPLY INC            E    3/26/2014                                999999           443.82
 
0844                        HY-FLO EQUIPMENT CO              E    3/26/2014                                999999            32.90
 
0866                        AVFUEL CORPORATION               E    3/26/2014                                999999           331.77
 
0867                        CUMMINS CENTRAL POWER LLC        E    3/26/2014                                999999            91.32
 
1050                        KPERS                            D    3/28/2014                                999999        34,795.14
 
1141                        THE G W VAN KEPPEL COMPANY       E    3/26/2014                                999999            10.89
 
1290                        CMI INC                          E    3/26/2014                                999999            45.91
 
1619                        MIDWEST TAPE, LLC                E    3/26/2014                                999999           280.89
 
1733                        BOYD METALS OF JOPLIN INC        E    3/26/2014                                999999           317.45
 
1792                        B&L WATERWORKS SUPPLY, LLC       E    3/26/2014                                999999           273.67
 
1923                        AUTOZONE                         E    3/26/2014                                999999            33.79
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       7
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
2025                        SOUTHERN UNIFORM & EQUIPMENT L   E    3/26/2014                                999999           493.85
 
2035                        O'BRIEN ROCK CO., INC.           E    3/26/2014                                999999         1,051.00
 
2111                        DELL MARKETING L.P.              E    3/26/2014                                999999         1,769.93
 
2126                        BUILDING CONTROLS & SERVICE IN   E    3/26/2014                                999999         1,281.90
 
2960                        PACE ANALYTICAL SERVICES INC     E    3/26/2014                                999999           394.00
 
3192                        MUNICIPAL CODE CORP              E    3/26/2014                                999999           371.40
 
3248                        AIRGAS USA LLC                   E    3/26/2014                                999999           902.44
 
3971                        FASTENAL COMPANY                 E    3/26/2014                                999999           642.06
 
3972                        WASHINGTON ELECTRONICS INC       E    3/26/2014                                999999           240.00
 
4133                        T.H. ROGERS HOMECENTER           E    3/26/2014                                999999           283.10
 
4307                        HENRY KRAFT, INC.                E    3/26/2014                                999999           791.42
 
4390                        SPRINGFIELD JANITOR SUPPLY, IN   E    3/26/2014                                999999           217.60
 
4621                        JCI                              E    3/26/2014                                999999         4,726.40
 
4711                         PENGUIN RANDOM HOUSE, LLC       E    3/26/2014                                999999            86.25
 
5185                        FERGUSON ENTERPRISES INC         E    3/26/2014                                999999         6,720.06
 
5275                        US LIME COMPANY-ST CLAIR         E    3/26/2014                                999999         3,971.57
 
5295                        SPRINGFIELD BLUEPRINT            E    3/26/2014                                999999           120.91
 
5340                        COMMERCE BANK TRUST              E    3/24/2014                                999999        51,593.98
 
5637                        RAY ALLEN MANUFACTURING, LLC     E    3/26/2014                                999999           319.99
 
5657                        TELEDYNE ISCO INC                E    3/26/2014                                999999           190.50
 
5725                        RED THE UNIFORM TAILOR INC       E    3/26/2014                                999999           204.09
 
5855                        SHRED-IT USA INC                 E    3/26/2014                                999999           135.93
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       8
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
5904                        TASC                             D    3/28/2014                                999999         7,858.11
 
6117                        ALEXANDER OPEN SYSTEMS, INC      E    3/26/2014                                999999         1,400.00
 
6131                        MCELROY METAL INC                E    3/26/2014                                999999           976.98
 
6175                        HENRY C MENGHINI                 E    3/26/2014                                999999           293.40
 
6203                        SOUTHWEST PAPER CO INC           E    3/26/2014                                999999           329.29
 
6230                        THE MAZUREK LAW OFFICE LLC       E    3/26/2014                                999999           350.00
 
6389                        PROFESSIONAL TURF PRODUCTS LP    E    3/26/2014                                999999           205.58
 
6402                        BEAN'S TOWING & AUTO BODY        E    3/26/2014                                999999           370.00
 
6415                        ING FINANCIAL ADVISORS           D    3/28/2014                                999999         4,125.00
 
6524                        ELLIOTT EQUIPMENT COMPANY        E    3/26/2014                                999999           295.50
 
6528                        GALE GROUP/CENGAGE               E    3/26/2014                                999999           334.30
 
6577                        GREENSPRO INC                    E    3/26/2014                                999999        12,745.40
 
6666                        NEWARK CORPORATION               E    3/26/2014                                999999            60.60
 
6805                        WELLNESS INNOVATIONS & NURSING   E    3/26/2014                                999999         4,826.29
 
6952                        ADP INC                          D    3/21/2014                                999999         2,415.05
 
6952                        ADP INC                          D    3/28/2014                                999999         2,592.96
 
7050                        KRIZ-DAVIS CO.                   E    3/26/2014                                999999            45.12
 
7118                        SP DESIGN & MFG, INC             E    3/26/2014                                999999           355.20
 
7138                        OMECORP, LLC                     E    3/26/2014                                999999           182.25
 
7149                        ENPRO TECHNOLOGIES, LTD          E    3/26/2014                                999999            50.69
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       9
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                         38                                      32,610.58             0.00           32,610.58
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                         12                                     319,536.03             0.00          319,536.03
               EFT:                        102                                     177,318.41            23.65CR        177,294.76
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: 80144TOTALS:       152                                     529,465.02            23.65CR        529,441.37

  BANK: 80144   TOTALS:                    152                                     529,465.02            23.65CR        529,441.37
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      10
VENDOR SET: 99     City of Pittsburg, KS
BANK:       EFT    MANUAL EFTS
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0011                        AMERICAN ELECTRIC INC            E    3/31/2014                                999999           180.49
 
0231                        JAMES CLARKSON                   E    3/24/2014                                999999            13.64
 
0253                        TAMARA N NAGEL                   E    3/31/2014                                999999            16.80
 
0306                        CASTAGNO OIL CO INC              E    3/31/2014                                999999            73.95
 
0650                        HOME CENTER CONSTRUCTION         E    3/31/2014                                999999        24,645.00
 
0704                        NEPTUNE RADIATOR AND AUTO        E    3/24/2014                                999999            20.00
 
0752                        US SIXTY-NINE HIGHWAY            E    3/31/2014                                999999         3,500.00
 
0823                        TOUCHTON ELECTRIC INC            E    3/24/2014                                999999           960.00
 
0866                        AVFUEL CORPORATION               E    3/24/2014                                999999        27,106.57
 
2186                        PRODUCERS COOPERATIVE ASSOCIAT   E    3/31/2014                                999999        27,035.08
 
2433                        THE MORNING SUN                  E    3/24/2014                                999999         1,443.21
 
3847                        INTERNATIONAL PUBLIC MANAGEMEN   E    3/24/2014                                999999           962.50
 
4262                        KDHE                             E    3/24/2014                                999999            60.00
 
4501                        JAMES D PATTERSON                E    3/31/2014                                999999           266.00
 
5609                        RON WHITE                        E    3/31/2014                                999999            70.00
 
6595                        AMAZON.COM, INC                  E    3/24/2014                                999999        23,691.41
 
6875                        DARON HALL                       E    3/31/2014                                999999           196.00
 
6995                        SUMMER WARREN                    E    3/31/2014                                999999            80.00
 
7028                        MATTHEW L. FRYE                  E    3/24/2014                                999999           400.00
 
7029                        ELISABETH GORDON                 E    3/31/2014                                999999           147.00
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      11
VENDOR SET: 99     City of Pittsburg, KS
BANK:       EFT    MANUAL EFTS
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          0                                           0.00             0.00                0.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                         20                                     110,867.65             0.00          110,867.65
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: EFT  TOTALS:        20                                     110,867.65             0.00          110,867.65

  BANK: EFT     TOTALS:                     20                                     110,867.65             0.00          110,867.65
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      12
VENDOR SET: 99     City of Pittsburg, KS
BANK:       HAP    BMO HARRIS BANK-HAP
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
7106                        GEORGIA BATES                    R    4/01/2014                                172536           113.00
 
6266                        KENNETH JOSEPH BRADY             R    4/01/2014                                172537           274.00
 
6585                        CLASS HOMES 1 LLC                R    4/01/2014                                172538            91.00
 
6168                        K AND B RENTALS LLC              R    4/01/2014                                172539           590.00
 
6517                        STACE MORRIS                     R    4/01/2014                                172540           730.00
 
1800                        DAN RODABAUGH                    R    4/01/2014                                172541            59.00
 
6451                        NAZAR SAMAN                      R    4/01/2014                                172542           449.00
 
4636                        WESTAR ENERGY, INC. (HAP)        R    4/01/2014                                172543         1,057.00
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          8                                       3,363.00             0.00            3,363.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: HAP  TOTALS:         8                                       3,363.00             0.00            3,363.00

  BANK: HAP     TOTALS:                      8                                       3,363.00             0.00            3,363.00
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 4/01/2014  4:56 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      13
VENDOR SET: 99     City of Pittsburg, KS
BANK:       MAN    MANUAL CKS
DATE RANGE: 3/19/2014 THRU  4/01/2014

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0021                        CUES                             R    3/21/2014                                172517        11,203.04
 
7124                        GOINS ENTERPRISES                R    3/28/2014                                172534         6,391.80
 
2519                        EAGLE BEVERAGE CO INC            R    3/31/2014                                172535           134.35
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          3                                      17,729.19             0.00           17,729.19
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99   BANK: MAN   TOTALS:       3                                      17,729.19             0.00           17,729.19

  BANK: MAN     TOTALS:                      3                                      17,729.19             0.00           17,729.19

  REPORT TOTALS:                           184                                     661,424.86            23.65CR        661,401.21
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Passed and approved this 8th day of April, 2014. 
 
 
 
     ___________________________________________ 
     Mayor -  
 
 
ATTEST: 
 
 
____________________________________  
Tammy Nagel, City Clerk 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: TROY GRAHAM 
Director of Planning and Community Services 
 

DATE: April 2, 2014 

SUBJECT: Agenda Item – April 8, 2014 
PUBLIC HEARING 
Request to Vacate an Alley Located in the 1700 Block of North Walnut 

 
The Planning and Zoning Commission, in its meeting of March 24, 2014, considered a 
request submitted by Cheryl Eastep to vacate an alley located in the 1700 Block of 
North Walnut on the property located at 1709 and 1711 North Walnut (see attached 
map).  Ms. Eastep owns the properties on both sides of this alley and would like to 
vacate the alley to increase the buildable area of her property.  Currently, the City of 
Pittsburg has a sanitary sewer located within this alley.  If this alley is vacated, staff 
recommends that the entire area be reserved as a utility easement. 
 
After reviewing all the evidence presented, the Planning Zoning Commission voted 
unanimously to recommend to the Governing Body approval to vacate this alley with 
the condition an easement be retained for utility purposes.  This recommendation will be 
presented to the Governing Body for their consideration during a PUBLIC HEARING 
scheduled for Tuesday, April 8th, 2014.  Action being requested is to review this request 
and, if approved, direct the City Attorney to prepare the necessary Order.   
 
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
Attachment: Map 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th
 Street · Pittsburg KS 

66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 
TO: DARON HALL 

City Manager 
 

FROM: TROY GRAHAM 
Director of Planning and Community Services 
 

DATE: April 1, 2014 

SUBJECT: Agenda Item – April 8, 2014 
Recommendation of the Planning and Zoning Commission  
Request for a Conditional Use to Allow a Communications Tower Over 
50 Feet High to be Located at 410 E. Quincy 

 
The Planning and Zoning Commission, in its meeting of March 24, 2014, considered a 
request submitted by the City of Pittsburg in conjunction with AT&T for a Conditional 
Use under the provisions of Article 30 of the Pittsburg Zoning Ordinance to allow a 
communications tower over 50 feet high to be constructed at 410 E. Quincy.  A 
Conditional Use will be required for this tower due to the height of the tower being over 
50 feet high.   
 
The following criteria are considered when a change of zoning case is heard.  Although 
these criteria are not required when considering a Conditional Use, they are used as a 
guide. 
 
1. Character of the neighborhood.  This is a City owned and maintained cemetery. 

 
2. Zoning and uses of nearby properties.  The area currently is zoned RP-3 Planned 

Medium Density Residential, but the land is used as a cemetery.  Areas around the 
proposed site are zoned multi-family and some areas are university property. 
 

3. Suitability of the subject property for the uses to which it is being considered.  This 
property has been City-owned and used as a cemetery for many years. 
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MEMO TO: DARON HALL 
APRIL 1, 2014 
PAGE TWO 
 

 
4. Length of time the subject property has remained vacant as zoned.  The subject 

property currently houses a cemetery; however, this area is not platted for 
gravesites. 
 

5. The extent to which removal of the restrictions will detrimentally affect the nearby 
property.  The request will not change the existing use. 
 

6. Relative gain to public health, safety, & welfare.  Installation of the tower will provide 
communications in the area, which is currently not available or severely overloaded 
when events are present at the University.  
 

7. Conformance to Master Plan.  Not applicable.   
 
After reviewing all the evidence presented, the Planning and Zoning Commission voted 
4 to 1 to recommend to the Governing Body APPROVAL of this request.  In this regard, 
would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, April 8, 2014.  Action necessary will be for the Governing Body 
to consider the recommendation of the Planning and Zoning Commission and, if they 
are in agreement with the recommendation as provided, approve the request. If the 
Governing Body is not in agreement with the recommendation as provided, the State 
Statutes stipulate that the Governing Body, by a simple majority, may deny the request 
or send it back to the Planning and Zoning Commission for further consideration.   
 
If you have any questions or require additional information, please do not hesitate to 
contact me. 
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COMMUNITY DEVELOPMENT 

PITTSBURG PUBLIC HOUSING 

603 N. PINE · Pittsburg KS 66762 

 
 

(620) 232-1210 

www.pittks.org 

FAX:  (620) 232-1210 

 

 

INTEROFFICE MEMORANDUM 

To: DARON HALL, TAMMY NAGEL 

From: LACIE COTTRELL 

CC: TROY GRAHAM 

Date: APRIL 02, 2014 

Subject: AGENDA ITEM: HOUSING NEEDS ASSESSMENT UPDATE 
CONSULTANT SELECTION FOR THE CITY OF PITTSBURG  

 

The City of Pittsburg has requested and received Request for Proposals for an update to the 

City’s 2008 Housing Needs Assessment.  The objective for this engagement is to have an update 

of the current demographic, economic, and housing profile, for the purpose of formulating the 

City’s housing and development strategy.  The housing assessment update will also focus on 

program development and incentive strategies to meet the housing needs of our community.  Of 

the forty Request for Proposals sent out by the City, four proposals were received by February 

14
th

, 2014.  Of the proposals submitted, one consulting firm was brought in for a more thorough 

interview.  Three references for the consulting firm were also contacted and provided interviews 

which substantiated the quality and depth of work as presented through the firm’s formal 

proposal to the City. 

 

The City recommends hiring Novogradac & Company LLP out of Overland Park, Kansas to 

conduct the update to the City’s 2008 Housing Needs Assessment.  Of the four proposals 

received by the City, Novogradac & Company LLP stood out by comparison in preparing an in-

depth, comprehensive and cost effective proposal.  Novogradac & Company LLP is a nationally 

certified public accounting and consulting firm that specializes in housing, and community and 

economic development; with extensive experience providing housing market analysis, land use 

valuations, and other large scale services for a variety of municipalities and other agencies.  

 

The City believes Novogradac and Company LLP retains the experience and expertise to 

successfully address our overall housing strategy and objectives. The consultant fees include the 

total fee for the initial assessment report, travel expenses for the fieldwork to be conducted, and 

includes the presentation of findings to City officials; in the amount of $18,500. 

 

Please place this item on the agenda for the City Commission’s review and approval for the 

Mayor to sign the necessary contract. 
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7227	METCALF	AVENUE,	SUITE	250,	OVERLAND	PARK,	KS	66204		T	(913)	262‐3500	F	(913)	262‐3501	http://www.novoco.com	

 

 
 March 28, 2014 
 
Lacie Cottrell 
Community Development Specialist 
City Of Pittsburg  
Community Development & Housing Office 
603 N. Pine 
P.O. Box 688 
Pittsburg, KS 66762 
 
Via Email: lacie.cottrell@pittks.org 
 
RE: Housing Needs Assessment Formal Proposal 
 
Dear Ms. Cottrell: 
 
We are pleased to confirm our understanding of the services we are to provide for the City of 
Pittsburg (hereinafter, “Client, City, you or your”).  If you agree with the terms set out herein, 
please indicate your acceptance by signing and dating in the countersignature area below and 
returning the signed engagement letter to us.  Please be advised that we are unable to begin work 
on the proposed engagement unless and until this letter agreement has been mutually executed by 
persons authorized to bind Novogradac & Company LLP and you. 
 
Background 
Client is seeking to engage Novogradac & Company LLP (hereinafter “Novogradac, us, or we”) 
to conduct a housing needs assessment, consistent with the Request for Proposal (“RFP”) issued 
for procurement of services.  A copy of the original RFP is included as Addendum #1 to this 
proposal, along with Novogradac’s original response, which is identified as Addendum #2. 
 
Objective and Purpose 
The objective of this engagement will be to provide a housing needs assessment report for the 
Client that will be utilized in order to focus the City’s housing and development strategy, and to 
provide recommendations for the City moving forward.  The report will meet the requirements of 
the client. 
 
Scope of Work 
The report will meet the requirements specifically of the client and as outlined in the RFP (see 
Addendum #1), including but not limited to the following: 
 
Executive Summary 

 Summarize the most pertinent findings from the Analysis, in terms of demographic, 
economic, and supply indications.  Essentially, a snapshot of the current Housing Profile. 

 Summarize potential opportunities for development, including Novogradac’s 
recommendations. 
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 Summarize financing tools and other funding options, including an analysis of which 
types of funding “pair” well with different types of development opportunities. 

 Provide an “at a glance” snapshot of the most pertinent information included within the 
Analysis. 

Demographic Characteristics 
 A variety of demographic indications will be presented, both for Pittsburg itself and by 

specific geography, if deemed necessary by the Client.  These could include a breakdown 
by neighborhood and/or specific areas versus the balance of the city, or more specific 
breakdown by Census tract or block group. 

 Demographic indications will be presented for prior census years and projecting forward 
to present and several years forward.  This will allow us to analyze historic trends and 
projections moving forward.   

 Novogradac has the unique advantage of an in-house GIS team.  This team utilizes data 
from the U.S. Census, U.S. Bureau of Labor Statistics, and proprietary data sources, such 
as ESRI and HISTA, among others, in order to tabulate relevant demographic and 
economic indicators for any geography, including custom areas, throughout the nation.  
This further enhances our ability to provide meaningful and detailed demographic data to 
The City.   

 This information will be utilized, along with other factors, to determine immediate and 
long-term housing needs for the community. 

Economic Analysis 
 A variety of data sources, including both published information and the results of 

interviews with local stakeholders, will be compiled in order to complete this portion of 
the report. 

 Published sources that will be consulted include the Bureau of Labor Statistics, local, 
regional, and/or state economic development agencies’ publications, information 
compiled by the local Chamber, proprietary data sources as previously indicated, and 
local newspapers, among others.   

 Interviews will be conducted with a variety of local officials in order to obtain 
information regarding recent or proposed changes to the local economy, and local insight 
regarding potential growth opportunities (or any causes for concern with the local 
market). 

 Data points that will be of particular interest include employment trends and 
unemployment rates, typical wages by occupation, commuting patterns, industry 
employment concentrations, current and historical major employers, and economic 
expansions and contractions. 

 Interviews with local major employers will also be conducted as part of this economic 
analysis; it is assumed that the Client will help facilitate interviews with some of these 
local stakeholders.  These will be conducted in order to determine the housing needs of 
local workers, given the type of jobs and wage rates within the community.  Of particular 
interest in this section will be the impact that Pittsburg State University has on the local 
market. 

Housing Supply Characteristics 
 This section of the Analysis will be broad in scope yet a high level of detail will be 

presented.  Both specific data points (such as a survey of an individual apartment 
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complex) and broad market overview data (such as a market-wide analysis of rent trends 
in The City over the past several quarters) will be included. 

 There are a myriad of sources that will be employed in order to complete this portion of 
the analysis.  First, rental data will be collected via primary interviews with managers of 
individual apartment complexes within the market.  Novogradac is in a unique position to 
accomplish this task efficiently, through the use of our proprietary CompsMART+® 
database, discussed in greater detail in a following section of this report.  This data allows 
us to easily input information on individual apartment complexes throughout the nation, 
while also furnishing trend data over time based upon prior surveys.  This is an 
invaluable resource that sets us apart from our competition. 

 Secondly, published data will be consulted in order to obtain data on foreclosures, home 
values, and overall condition of owner-occupied stock.  The impact of the recent 
mortgage crisis will be considered within the context of existing and proposed housing 
supply. 

 Third, various reports will be consulted in order to obtain information on the Pittsburg 
housing market – these reports could include those published by local real estate 
professionals and REIS (if applicable). 

 Finally, Novogradac will conduct a thorough site visit of the market – this visit will 
include inspection of the existing housing stock.  Photographs compiled during our visit 
will be incorporated into the final report document.  Also, interviews will be conducted 
with various local stakeholders – any that cannot be conducted over the phone will be 
followed up in person while in the field.  These interviews will include those with various 
local officials and employees, City Council members, and business owners. 

 This information will form the backbone of the requested Housing Profile of the City. 
Future Housing Needs  

 This section will include a reconciliation of the information obtained in the 
aforementioned sections of the Analysis.  Current challenges in the local market will be 
identified here, as well as possible solutions and opportunities.   

 Of particular importance here will be any particular barriers to future development and/or 
challenges that have continued to arise. 

 Recommendations for The City will also be touched upon in this section of the Analysis.  
Housing Resources 

 Based upon the challenges and opportunities identified, Novogradac will analyze the 
various housing resources available to The City.  Given Novogradac’s experience in all 
aspects of the affordable housing industry, we are able to provide a succinct but 
comprehensive overview of funding sources that would be available to a variety of types 
of users. 

 The Client has indicated that certain types of development be investigated, including both 
feasibility and a “pairing up” of related financing options and incentives.  These 
particular types of development include but are not limited to: infill housing, downtown 
reinvestment, new housing/subdivision development, and more generally, housing and 
neighborhood revitalization. 

 Also of importance to The Client is research and possible recommendations regarding the 
creation of a City land bank.  That potential opportunity will also be considered and 
examined in this portion of the Analysis. 
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 Analysis of Kansas statute as it relates to the abandonment of property will also be 
researched and contemplated as part of this section of the Analysis, at the specific request 
of the Client. 

Strategies and Recommendations 
 Based upon an analysis of housing needs and available resources, Novogradac will 

identify areas where redevelopment and housing efforts should be focused. 
 As part of these recommendations, Novogradac will highlight which particular resources 

would be of benefit to The City. 
 These recommendations will include the outline of a strategic plan framework for The 

City. 
 It is our understanding that these strategies and recommendations, as outlined in the 

assessment, will be utilized as a future framework when developers are seeking potential 
opportunities in the City.   

Summary and Conclusions 
 All previous components of the Analysis will be considered and summarized within this 

final section of the Analysis.  In addition, any and all recommendations in light of our 
Analysis will be presented here.   

 
The final deliverable to the Client will be a completed narrative Housing Needs Assessment, per 
the previous Scope of Work.  Additionally, at the Client’s request and based upon a mutually 
agreed upon time, we will conduct a brief presentation of our findings to City officials, and will 
be available to answer questions. 
 
All opinions will be unbiased and objective with regard to our analyses and conclusions. 
 
The engagement described herein does not constitute any form attestation engagement, such as 
an audit, compilation or review.  Novogradac will therefore not issue any independent 
accountants’ reports, findings, or other work product including a compilation, review, or audit 
report, on any financial statements or other materials in connection with this engagement.  
Because the engagement described herein does not constitute an audit or examination, we will 
not express an independent accountant’s attestation opinion on the work product.  In addition, we 
have no obligation to perform any procedures beyond those listed in the attached schedule. 
 
You are responsible for establishing and maintaining effective internal controls.  You are also 
responsible for making all management decisions and performing all management functions, for 
designating an individual with suitable skill, knowledge, or experience to oversee any nonattest 
services we provide; and for evaluating the adequacy and results of those services and accepting 
responsibility for them. 
 
Additionally, our fieldwork and conclusions are based upon interviews and representations of 
municipalities and government offices.  We do not warrant the accuracy of the information that 
these organizations provide.  We assume it to be correct and accurate.  If, for some reason, we 
believe there is a likelihood of an inaccuracy we will highlight our belief in the final 
document.  It should be noted that some of the information provided may be used in our 
organization’s database.  
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Professional Fees 
Based on an evaluation of the scope of work, the total fee for the initial assessment report will be 
$18,500, inclusive of travel expenses.   
 
This fee includes travel expenses related to one visit to Pittsburg in order to conduct fieldwork 
and other analysis “on site,” along with one visit to present our findings to City officials, if the 
Client so desires.  Any additional travel or expenses are considered to be outside the quoted fee 
and will need to be negotiated separately. 
 
If we are made aware of significant project changes after we have completed our report, 
modifications will be billed based upon the firm’s hourly rates.  Additional billable work will not 
occur without your prior written approval. 
 
Any consulting services outside of the scope of this engagement will be billed in addition to the 
fees for this engagement.  Our fees for these services will be based on our hourly rates in effect 
at the time the services are provided for the personnel providing the services. 
 

Partner:      $290 
Principal:      $200 
Manager:      $150 - $180 
Analyst:      $105-$130 
Research Staff     $75 - $95 

 
Timing and Retainer 
Upon signature of this engagement letter, we are prepared to start work immediately and the 
report will be delivered within 60 days of receipt of this signed engagement letter.  The timing is 
contingent on you furnishing us with the retainer described in the following paragraph, and all 
pertinent project information in a timely manner.   
 
A retainer of $9,250 will be required within one week of the execution of this engagement letter, 
and the balance will be due upon completion.   

 

Should the engagement be cancelled prior to completion and/or delivery of the report, the fee 
will be billed at the greater of 60 percent of the fee, or hourly billing incurred plus travel 
expenses.   

 
To expedite payment and avoid any delays in the release of work product, we recommend that 
you utilize the Automated Clearing House (ACH) to remit retainer and payment.  Our ACH 
details are as follows: 
 
ABS/Routing Number (US Bank): 121122676 
Checking Account Number:  153492594053 
 
The following delivery options are also available: 
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U.S. Mail Address: 
Accounts Receivable 
Novogradac & Company LLP 
P.O. Box 7833 
San Francisco, CA 94120-7833 

Physical & Delivery Address: 
Accounts Receivable 
Novogradac & Company LLP 
246 First Street, 5th Floor 
San Francisco, CA 94105        

 
*Identify remittance as:  City of Pittsburg – Housing Needs Assessment Retainer 
 
Invoicing and Payments 
Our invoice will be rendered at the completion of the project and is payable upon presentation.  
After 30 days, a late charge will be imposed on unpaid fees at a rate of 10% per annum, assessed 
monthly based on 0.83% of the account’s balance of past due invoices.  Work may be suspended 
if your account is not paid and will not be resumed until your account is paid in full.  If we elect 
to terminate our services for nonpayment or because our professional standards require 
disengagement, our engagement will be deemed to have been completed upon notification of 
termination, even if we have not completed our report.  You will be obligated to compensate us 
for all time expended, including time spent consulting with legal and professional counsel 
regarding the potential need to withdraw from the engagement, and to reimburse us for all out-
of-pocket expenditures through the date of termination. 
 
Unless otherwise prohibited by law or regulation, the maximum amount of damages you may 
receive as a result of any determination that some or all of the services we performed under this 
and/or other mutual engagement letters between us and you, were deficient, or for breach of 
contract, nonfeasance or negligence, shall be the fees paid to us for the disputed 
services.  Similarly, the maximum amount of damages you can receive related to services you 
assert or believe we were required to perform, but which we did not perform, shall be the fees 
paid to us for said non-performed services.  You and we agree that because of the difficulty of 
determining and/or quantifying damages for breach of this agreement or for our negligence, said 
amount shall constitute liquidated damages for any claims you may assert arising from or related 
to this agreement. 
 
Aggregated and otherwise anonymous financial data are used by accounting professionals for a 
variety of benchmarking, valuation and other research-related purposes.  For example, 
benchmark data for similar entities are used in performing analytical review procedures to help 
identify potential anomalies in clients’ financial statements.  We will not disclose owner and/or 
investor identities.  By signing this letter agreement, you consent to the non-identifiable use of 
your financial data.  If you do not wish to have your data used in this manner, please contact us 
rather than sign this letter agreement. 
 
Any facsimile, Internet or other e-mail communication is tentative and preliminary and any work 
product is not final until received in signed form.  As such, you agree not to act upon any 
information received in a facsimile, Internet or other e-mail communication until, and unless, 
you receive such information in signed form. 
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We appreciate the opportunity to be of service to you and believe this letter accurately 
summarizes the significant terms of our engagement.  If you agree with the terms of our 
engagement as described in this letter, please sign the enclosed copy and return it to us so that we 
may begin work on this engagement, via email at rachel.denton@novoco.com or via fax at (913) 
262-3501.  If we do not receive this executed engagement letter in our office within 30 days of 
the date of this letter, our offer to perform these professional services is automatically 
withdrawn.  If you have any questions regarding this proposal, please call me at (913) 262-3500. 
  
  
  
 
 Very truly yours, 
 Novogradac & Company LLP 
 

 
 

Rebecca S. Arthur, MAI 
Partner 

 
 
RESPONSE: 
 
This letter correctly sets forth our understanding.  By signing below, I represent that I am 
authorized to bind the Client: 
  
Accepted by: 
City of Pittsburg, KS 
 
 
 
 
By:_________________________________ 
 
 
Title:_______________________________ 
 
 
Date Signed:________________________ 
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ADDENDA 
 

Addendum #1  2014 Housing Needs Assessment RFP 
 

Addendum #2  Novogradac Response to the 2014 RFP 
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DEPARTMENT OF PLANNING 

AND COMMUNITY SERVICES 

201 W. 4th Street· Pittsburg KS 

66762 

 

(620) 231-4100 

www.pittks.org

TO: Potential Consultant 

FROM: Troy Graham, Director of Planning and Community Services 

DATE: January 15, 2014 

SUBJECT: Request for Proposal, City of Pittsburg Housing Needs  

Assessment Update 

 
 

 

The City of Pittsburg is seeking qualified consultants for the purpose of conducting a Housing 
Needs Assessment Update.  Attached is the Request for Proposal which includes guidelines 
for submittal to the City of Pittsburg. 
 
If your firm is interested in being considered for this work, you must respond by submitting 
your proposal no later than 4:00 PM on February 14, 2014.  Please refer to the RFP for 
any further clarification on submittal of proposal.   
 
The selection committee will select a list of the most qualified firms for an interview.  Those 
firms not selected will be notified by letter.  A negotiating committee will review the 
qualifications of the firms and select one with which to begin negotiating a contract.  (Note:  
The negotiating committee may desire to obtain additional information from the interested 
firms by personal or telephone interviews).  After a proposal has been given approval, the 
remaining firms will be notified by letter.  This proposal will be submitted to the City 
Commission for final approval and preparation of an agreement.   
 
Please send responses to “Attn: City of Pittsburg Housing Needs Assessment” and 
addressed to: 
    Tammy Nagel 

City Clerk 
City of Pittsburg, Kansas  
P.O. Box 688 
Pittsburg, Kansas 66762 

 
Sincerely, 
 
 
 
Troy Graham 
Director of Planning and Community Services 
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DEPARTMENT OF PLANNING 

AND COMMUNITY SERVICES 

201 W. 4th Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

 

REQUEST FOR PROPOSALS 
HOUSING NEEDS ASSESSMENT UPDATE 

 
Purpose and Intent 
The City of Pittsburg, KS (CITY) is located in Crawford County in Southeast Kansas.  
We are seeking proposals from qualified firms interested in performing an update to the 
existing 2008 Housing Needs Assessment, A Strategic Plan for Housing.    
 
Introduction 
Pittsburg is the largest city in Southeast Kansas, and a major manufacturing hub in the 
four-state region. It has a population of over twenty thousand permanent residents and 
over seven thousand student residents at Pittsburg State University (P.S.U.).  The City 
is considered a regional center for education, healthcare and retail sales, and serves as 
the headquarters for several national-footprint corporations. Pittsburg was incorporated 
in 1880, and its early history was heavily influenced by mining and mining related 
activity. Pittsburg currently enjoys a broad economic base that includes businesses 
across the manufacturing, service, and retail sectors. As the regional healthcare hub, 
Pittsburg is home to two major medical complexes, both of which recently undertook 
millions of dollars in expansions. The city is also home to highly-regarded Pittsburg 
State University, which offers over a hundred academic programs. 
 
Pittsburg is a professionally managed city with a Manager/Commission form of 
government where three of five Commissioners are elected on a rotating schedule 
every two years. The Mayor is selected among the Commissioners on a rotating basis 
and serves a one year term. Pittsburg is a full-service city providing police, fire, water, 
sewer, street and traffic, airport, and parks and recreation services to its citizens.  It 
employed 331 positions in 2012 comprising 253 FTEs.  The City has a stable, diverse 
and balanced revenue base drawing primarily on property, sales and franchise taxes, 
and intergovernmental and utility revenue.  
 
History 
The City of Pittsburg, Kansas currently has a wide mix of housing properties including 
both newly constructed and older houses and apartments. The City is looking at the 
potential growth of P.S.U. and the need for a better understanding of what needs to be 
included in a comprehensive housing plan.  The City is looking for ways to encourage 
redevelopment of older housed neighborhoods and ways to create incentives in some 
areas for redevelopment. The study will need to analyze all types of housing including 
single-family, multi-family, student and work force within the City limits.  The study also 
needs to look at current and proposed mixed use projects. 
   
Objective 
The objective to this Housing Needs Assessment is to provide a 5 year update to the 
study received in 2008.  This new study will make recommendations for surveys to 
determine public perception and what items could help improve the current and future 
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housing stock in the city.  These ideas and recommendations should be in line with the 
objectives that have been stated in the Imagine Pittsburg 2030 initiative.   
 
Scope of Service 
The tangible result of the City of Pittsburg Housing Needs Assessment will be a plan 
document that incorporates the elements described below.  
 

Update of 2008 Report 

• Update of all tables contained in 2008 report to include information through the 
year 2012 when possible. 

• Update remaining tables to contain current data from 2010 Census Report. 
 
Housing Supply 

• Existing housing stock delineated by for sale and owner/occupied units. Each to 
further include: 

o Price of homes 
o Age and condition 
o Type of homes 
o Vacancy rates 
o Vacancy lengths 

• Rental Units delineated by student and non-student.  Each to further include: 
o Rent rates (rate range, rent appropriateness)  
o Age and condition 
o Type of homes 
o Vacancy rates  
o Vacancy lengths 

• Analyze HUD housing- low and moderate income housing.  each to further 
include: 

o Ratio- number of subsidized units 

• Affordable housing – low and moderate income housing, senior/assisted living 
options 

• Special needs housing 

• Building permit history  
o Community’s experience with new construction 
o Analyze impact of the City demolition program 

 
Housing Demand and Neighborhood Characteristics 

• Indicators of demand homes owner/occupied 
o Price of homes 
o Age and condition 
o Type of homes 
o Neighborhood amenities 

� Hiking and biking trails 
� Education 
� Cultural and social activities 
� Atmosphere of neighborhood 

• Indicators of Demand Rentals 
o Rental rates  
o Age and condition 
o Type of homes 
o Neighborhood amenities 
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� Hiking and biking trails 
� Education 
� Cultural and social activities 
� Atmosphere of neighborhood 

 
Local Larger Employer Housing Needs 

• What are the housing wants and needs of the largest employers in the City, 
which include but not limited to the following: 

o Pittsburg State University 
o Via Christi Hospital 
o Pittsburg U.S.D. #250 
o Walmart Supercenter 
o Pitt Plastics 
o Miller’s Inc. 
o Pitsco / Lego Education 
o Watco 

• Revolving Loan Fund Recipients 
o Family Resource Center 
o Kendell Packaging 
o Masonite 
o Plastic Resource Group 
o Jake’s Fireworks 
o CDL 
o Pinamonti Wellness Center 

 
City Housing Programs Assessment 

• Review existing City housing programs 
o Relevant to current housing needs and demands 
o Relevant to future housing needs and demands 

• Propose applicable housing programs 
o Relevant to future housing needs and demands 

 
Summary 

• Identified trends and recommendations. 

• Identify 2008 report recommendations that were implemented and the results. 

• Identify 2008 report recommendations that were not implemented and whether 
they are still being considered. 

• Propose any addition activities that could improve the City’s housing stock. 

• Propose a Strategic Plan to be Implemented 
 

Review Documents and Records 
The following documents are available for review upon request:  
 

• City of Pittsburg, Kansas  Housing Needs Assessment, A Strategic Plan for 
Housing October 3, 2008, Prepared by Phillips & Associates, Hart Freeland 
Roberts Inc. 

• City records or pertinent housing information for use in preparation of this 
Housing Needs Assessment update. 

• Imagine Pittsburg 2030 Initiative  
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Rating of Proposals 
The criteria to be used to evaluate proposals shall include, but not be limited to, 
expertise, capacity, experience and personnel and may include the following: 
 

• Bidder’s general overview and approach in meeting the  requirements of this 
RFP; 

• Bidder’s detailed approach and plans to perform the services required by the 
Scope of Services set forth in this RFP; 

• Bidder’s experience in successfully completing projects of a similar scope and 
size to that required by this RFP; 

• Overall quality of response to RFP; and 

• Firms experience with similar projects and the Project Team’s past success.  

• Any related projects that would indicate of the firm(s) ability to succeed at this 
initiative.  

• Cost competitiveness and related expenditures. 
 
The evaluation will be based upon the information provided to the City in response to 
this RFP and any necessary verification of such information provided thereof. 
 
Proposal Submission 
Submittals to include 

• Narrative response to RFP 

• Proposed timeline for study process 

• Description of data collection methodology 

• Brief statement of qualifications, including summary of key personnel who would 
be assigned to the project 

• List of references for similar projects 
Six (6) copies of the proposal [one (1) unbound, original; five (5) bound copies] along 
with an electronic copy in PDF format must be submitted marked “CITY OF 
PITTSBURG HOUSING NEEDS ASSESSMENT” and addressed to: 

 
Tammy Nagel 
City Clerk 
City of Pittsburg, Kansas  
P.O. Box 688 
Pittsburg, Kansas 66762 
 

Proposals must be received by February 14, 2014, at 4:00 p.m. Central Standard 
Time. 
 
No faxed or email proposals will be accepted.  Proposals received after the time and 
date listed above will not be considered. 
 
The City will not be responsible for any expenses in the preparation and/or presentation 
of the proposals and oral interviews, if any, for the disclosure of any information or 
material received in connection with the solicitation, whether by negligence or 
otherwise. 
 
The City reserves the right to request additional information, if necessary, or to request 
an interview with firm(s), or to reject any and all proposals with or without cause, and 
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waive any irregularities or infirmities in the proposals submitted.  The City further 
reserves the right to make such investigations as it deems necessary as to the 
qualifications of any and all firms submitting proposals.  In the event that all proposals 
are rejected, the City reserves the right to re-solicit proposals. 
 
Responding firms may withdraw their proposals at any time prior to the final filing date 
and time, as indicated on the cover page of this RFP, by written notification signed by 
an authorized agent of the firm(s).  The proposal may thereafter be resubmitted, but 
only up to the final filing date and time. 
 
The responding firm assumes sole responsibility for the complete effort required in the 
RFP.  No special consideration shall be given after proposals are opened because of a 
firm’s failure to be knowledgeable about all requirements of this RFP.  By submitting a 
proposal in response to this RFP, the firm represents that it has satisfied itself, from its 
own investigation, of all of the requirements of this RFP. 
 
Documents and information submitted in response to this RFP shall become property of 
the City of Pittsburg and generally shall be available to the general public as required by 
applicable law, including the Kansas Open Public Records Act. 
 
Questions and Answers 
All questions regarding this RFP should be presented in writing to: 

Troy Graham 
Director of Planning and Community Services 
City of Pittsburg, Kansas  
P.O. Box 688 
Pittsburg, Kansas 66762 
 

All answers to questions posed will be posted on the City’s website at 
http://www.pittks.org and through an addendum (if any) to this RFP made available to all 
potential bidders at the City’s website. 
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CITY OF PITTSBURG HOUSING NEEDS ASSESSMENT 
Response to Request for Proposal 

 
 Proposal Date: January 31, 2014 

 
 
 
 
 
 
 

Prepared For 
 

Tammy Nagel 
City Clerk 

City of Pittsburg, Kansas 
P.O. Box 688 

Pittsburg, KS 66762 
 
 
 
 

Prepared By 
 

Novogradac & Company LLP 
7227 Metcalf Avenue, Suite 250 

Overland Park, KS  66204 
(913) 262-3500 
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January 31, 2014 
 
Tammy Nagel 
City Clerk 
City of Pittsburg, Kansas 
P.O. Box 688 
Pittsburg, KS 66762 
 

Subject:  Response to Request for Proposal: 2014 Housing Needs Assessment Update 
 
Dear Ms. Nagel: 
 
We appreciate the opportunity to provide a proposal for the provision of a 2014 housing needs 
assessment update for the City of Pittsburg (hereinafter referred to as “The City”).  The study will 
provide an analysis of the housing market, current and projected housing needs, and strategies and 
recommendations.  Enclosed in this response you will find information regarding our firm, past 
experience, and our proposal for this specific engagement.   
 
Novogradac & Company LLP (Novogradac) is a nationally certified public accounting and 
consulting firm that specializes in housing, and community and economic development.  Standout 
services provided by the firm include our in-house Geographic Information Systems (GIS) and 
demographics group that is integrated into our market research and economic development activity.  
This integrated approach combined with the firm’s core focus will allow us to meet the scope of 
services outlined in the RFP in an efficient and effective manner.    
 
We are enthusiastic about the opportunity to work with you.  Ms. Rebecca S. Arthur, MAI and Ms. 
Rachel B. Denton (primary contact) will be available to answer any questions and address any 
concerns about the enclosed response package.  Contact information is provided below. 
 
Respectfully submitted, 
Novogradac & Company LLP 

 

Rebecca S. Arthur, MAI 
Partner & Authorized Representative 
(913) 262-3500 ext. 15 
rebecca.arthur@novoco.com 
 

Rachel Barnes Denton 
Principal 
(913) 262-3500 ext. 12 
rachel.denton@novoco.com 
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RFP Response – 2014 Housing Needs Assessment Update, City of Pittsburg, KS  
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1.0 FIRM OVERVIEW 
Novogradac & Company LLP is a national certified public accounting and consulting firm 
headquartered in San Francisco, Calif. with offices in metro Atlanta, Ga., Detroit, Mich., Kansas 
City, Mo., St. Louis, Mo., Seattle, Wash. and Washington, D.C.; as well as in Austin, Texas; 
Dover, Columbus and Cleveland, Ohio; Boston, Mass.; Portland, Ore.; New York, N.Y.; and 
Long Beach, Calif. The firm maintains clients in a broad range of industries with a major 
emphasis in the real estate sector, providing publicly and privately held national and 
multinational enterprises with a full spectrum of audit, tax, valuation, trust and litigation support 
and general consulting services. 
 
Novogradac & Company LLP offers cost-effective audit, tax and consulting services to a variety 
of industries and clients, including nonprofits, government agencies, development and 
construction companies, real estate investment companies and securities firms. Examples of 
general consulting services include preparation of appraisals, market studies, financial forecasts, 
pro formas, business advisory consulting services, tax consulting and tax compliance assistance, 
risk management services, litigation trust fund services, cost segregation reports, defeasance 
transaction services and miscellaneous agreed-upon procedures reports. We take care to 
understand fully the nature of our clients’ businesses and can provide tax and accounting advice 
as needed throughout the assignment. 
 
The firm works extensively in the affordable housing, community development and renewable 
energy fields, providing tax, accounting, audit and valuation services to affordable housing 
projects. A snapshot of our services includes compiling financial forecasts used to support 
partnership agreements, preparing partnership returns and Schedules K-1 for investors, and 
performing financial statement audits. We also prepare tax credit applications, perform final cost 
certification audits and perform carryover allocation (10 percent test) audits as they relate to 
various state housing agency and IRS requirements. In addition, we provide valuation services 
such as market studies, feasibility analysis and appraisal services for fair market rate and 
affordable housing developments. 
 
The firm’s energy practice includes work involving renewable energy tax credits, specifically the 
production tax credit for wind and the investment tax credit for solar, providing consulting, tax, 
accounting and auditing to renewable energy projects. We serve a variety of participants in the 
renewable energy industry, including developers, investors and installers, providing them with 
services such as compiling financial forecasts used to support partnership agreements, preparing 
partnership returns and Schedules K-1 for investors, and performing financial statement audits. 
We also perform final cost certification audits in connection with various investor requirements. 
 
Novogradac & Company LLP is a proven leader in the New Markets Tax Credit program, a 
significant public and private partnership created to encourage investors to make investments in 
distressed communities and promote economic improvement through the development of 
successful businesses in these communities. We offer consulting and tax services for NMTC 
investors, for-profit and nonprofit developers, community development entities (CDEs), 
accountants, government agencies and others whose goal is to create successful strategies for the 
building and revitalization of thriving communities. Our tax and accounting professionals can 
help in deal-structuring, CDE certification applications, NMTC allocation applications, annual 

106



RFP Response – 2014 Housing Needs Assessment Update, City of Pittsburg, KS  

Novogradac & Company LLP  2 
 

audit and tax services, creation of compliance programs, investor negotiations, structuring 
private letter ruling requests, creation of financial pro formas and investment due diligence. 
 
The firm offers new and experienced historic rehabilitation tax credit developers a broad range of 
professional services to assist with the challenges within the historic tax credit (HTC) arena. Our 
HTC team is committed throughout the development and application process to developing and 
implementing innovative solutions to underlying tax, structuring, compliance and business issues 
encountered in complicated deals. We base our services on comprehensive knowledge of and 
broad experience with complex tax, accounting, business and transactional issues inherent in 
financing and developing HTC rehabilitation projects. Our work in the HTC industry includes 
various services in connection with the investment tax credit under IRC section 47 and state 
HTC programs including transaction, tax and compliance consulting; accounting services; and 
investor services and consulting. 
 
The firm has consulted for 24 years on thousands of real estate projects and maintains client 
relationships with the leading affordable housing sponsors in the industry. Our value-added 
services and solutions are based on innovative thinking and effective implementation and are the 
foundation on which we have developed the critical resources necessary to provide outstanding 
professional services. We are dedicated to meeting client needs in a thorough, efficient and 
creative manner. 
 
Novogradac & Company partners have published numerous affordable housing industry related 
articles in national newspapers and highly regarded trade journals. They are the authors of the 
Low-Income Housing Tax Credit Handbook, the nation's leading authoritative guide to 
affordable housing development; they also write and publish the Tax-Exempt Bond Handbook: 
A Tax Credit Practitioners Guide to Using Tax-Exempt Bonds for Low-Income Housing Tax 
Credit Projects; LIHTC Property Management book; New Markets Tax Credit Handbook; 
Historic Rehabilitation Handbook; and Renewable Energy Tax Credit Handbook, as well as 
other comprehensive tax credit finance reference books. The firm also publishes the Novogradac 
Journal of Tax Credits, a full color, monthly publication offering news, features and commentary 
on the low-income housing tax credit (LIHTC), LIHTC compliance, valuation and tax-exempt 
bond housing industries as well as coverage of new markets, renewable energy and HTC and 
HUD programs. Our professionals also keep our clients and other industry practitioners up to 
date on the latest news, issues and trends in these industries through weekly podcasts and 
breaking news alerts. Clients and friends are encouraged to follow us on Twitter and the 
Novogradac blog. 
 
Novogradac & Company LLP sponsors affordable housing, renewable energy and real estate-
related conferences coast to coast. These conferences attract hundreds of the industry's leading 
experts and participants nationwide. We also conduct workshops and webinars on a variety of 
affordable housing, new markets and renewable energy related topics. Because of their industry 
expertise, our professionals are invited regularly to speak at seminars and conferences 
throughout the country. Many are former associates of international accounting and appraisal 
firms. 
 
Novogradac & Company LLP is ranked by Accounting Today and Inside Public Accounting as 
one of the top 50 accounting firms in the nation; it is organized as a limited liability partnership. 
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GoVal Group 
The Government Consulting and Valuation Advisory (GoVal) Group of Novogradac provides 
valuation services including city, area, or county-wide housing need analysis, market study 
and appraisal services for market rate and affordable housing properties, both for sale and rental, 
GIS and demographic analysis, feasibility analysis, and rent comparability studies throughout the 
country.  The GoVal Group performs approximately 1,500 market studies and appraisals per year 
and since 1999, more than 11,500 reports have been completed nationwide.  Reflecting this 
experience, the firm maintains client relationships with the leading housing sponsors in the 
industry.   
 
Novogradac has the experience and capability to provide the County with the housing services as 
previously discussed and outlined in this response.  Novogradac’s GoVal Group is headed by 
four partners, two principals, and approximately 50 staff members throughout the Group in six 
offices.  All work related to this engagement will be handled by the Kansas City office.  The 
following table outlines the current staffing levels at this office. 

 

Name Title Years of Experience

Rebecca S. Arthur, MAI Partner 13

Rachel B. Denton Principal 11

Matthew Hummel Manager 5

Patty Morrisey Manager 6

Julie E. Fogarty Analyst 8

Will Hoedl Analyst 8

Lawson Short Analyst 3

Nick Jerkovich Analyst 3

Eric Rose Analyst 2

Nancy Pinkston Analyst 2

KANSAS CITY PROFESSIONAL VALUATION STAFF

 
 
In addition to the professionals outlined above, the Kansas City team also includes several 
researchers and administrative staff.   
 
Qualifications of the two individuals that will manage this engagement are included following. 

 
Rebecca S. Arthur, MAI 

Rebecca Arthur is a partner with the Government Consulting and Valuation Advisory 
Services (GoVal) group and manages the metro Kansas City, Mo. area office of Novogradac 
& Company LLP. She has extensive experience in market analysis and appraisal of 
multifamily developments including those with low-income housing tax credits, USDA, 
Section 8, conventional developments, and for Freddie, Fannie, and FHA financing. 
Additionally, she specializes in consulting for developers and state housing agencies, as well 
as preparing valuations of general and limited partnership interests and year 15 valuation 
issues. Prior to joining Novogradac & Company LLP, Ms. Arthur was an analyst with the 
corporate finance group of Deloitte and Touche LLP, specializing in business valuations and 
acquisitions. She received her bachelor’s degree in finance from the University of Nebraska 
at Lincoln. Ms. Arthur is a designated member of the Appraisal Institute, a member of the 

108



RFP Response – 2014 Housing Needs Assessment Update, City of Pittsburg, KS  

Novogradac & Company LLP  4 
 

Kansas City Commercial Real Estate Women organization, a member of the National 
Council of Housing Market Analysts, and is a certified general real estate appraiser in 
Arkansas, Arizona, California, Hawaii, Indiana, Iowa, Kansas, Michigan, Minnesota, 
Missouri, New Mexico, and Texas. 
 

Rachel Denton (primary contact for this engagement) 
Rachel Denton is a principal in the metro Kansas City, Mo. office of the valuation consulting, 
market research and government services division for Novogradac & Company LLP. Ms. 
Denton has extensive experience performing market feasibility studies, appraisals, and 
consulting services for a broad cross-section of clients in the low-income housing tax credit 
industry, including developers, lenders, syndicators and state agencies. Additional areas of 
expertise include the valuation and analysis of USDA Rural Development properties and 
those applying for FHA financing through U.S. Department of Housing and Urban 
Development’s MAP program. Past speaking engagements Ms. Denton has undertaken at 
Novogradac and other industry conferences have included HUD-specific valuation and 
market analysis issues, as well as year 15 valuation concerns related to LIHTC properties.  
Ms. Denton has completed extensive real estate appraisal coursework through the Appraisal 
Institute and received a bachelor’s degree in urban and regional studies from Cornell 
University. She has served for two years as the co-chair of the Kansas City Commercial Real 
Estate Women Communications Committee and currently serves on the board of directors. 
She is also a member of the National Council of Housing Market Analysts. Ms. Denton is a 
Candidate for Designation of the Appraisal Institute and is licensed as a certified general real 
estate appraiser in California, Colorado, Hawaii, Illinois, Kansas, Oregon and Missouri. 

 
Contact Info:    
  Rachel B. Denton 
  Principal 
  Novogradac & Company LLP 

7227 Metcalf Avenue, Suite 250 
Overland Park, KS  66204 

  Direct Phone: (913) 262-3500 x. 12 
  Fax: (913) 262-3501 
  Rachel.denton@novoco.com 
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2.0 RESOURCES, EXPERIENCE, AND REFERENCES 
The GoVal Group of Novogradac has many resources available that sets us apart from our 
competition.  Following is a summary of some of the tools available to us that will further 
enhance the end-product delivered to the County. 
 
GIS Capabilities 
Of the many services Novogradac provides, the one that sets us apart from our competitors is our 
GIS capability.  Novogradac is a licensed user of the ESRI Business Analyst GIS software.  The 
software allows us to do in-house GIS and data analysis of locations nationwide.  With this 
ArcMap compatible software, we can analyze any spatial area, as our system contains all U.S. 
political boundaries, Census tracts, block groups and blocks. We can also input custom 
boundaries to focus our analysis on customer defined areas such as by a specified radius from an 
identified point or custom-drawn polygon. Clients are obviously better served by project specific, 
custom drawn study areas that take into account their entire project needs.  
 
Novogradac’s GIS capabilities allow us to provide analysis of the changes and trends in the 
demographics of the study area.  This analysis examines the past ten years of demographic data 
which includes population, household composition, age, housing tenure and type, affordability, 
and building permit data. Data included in GIS analysis encompasses Census data for 2000 and 
2010, as well as current year estimates and forecasted projections. By using Novogradac’s 
proprietary forecast model, additional projections beyond the ten year threshold can be made.  
 
The GIS software allows us to find pockets of demand for housing and consumer needs by 
mapping Census tracts or block groups with low incomes, high renter tenure, large households, 
or other key demand elements, such as elderly rental population.  In addition to the Census data 
and updates, we can import other data to the system to add additional layers of information to our 
analysis.  A particularly useful capability is site selection.  By inputting customer specified 
criteria, we can instantly identify areas meeting those standards.  We can also provide 
customized maps displaying the results of our analyses.  These maps provide the customer with 
an easy way to quickly visualize the data and any trends they present, and are included in final 
reports and presentations. Together, all segments of our GIS capabilities allow us to provide an 
invaluable asset to our clients, as it helps them understand and envision the market segments they 
serve.   
 
For additional information please visit the site at http://gis.novoco.com.  
 
Macro Studies 
Novogradac’s Market Research Group prepares Macro Study Reports, statistical reports on a 
market-wide basis broken down by submarket. These reports provide occupancy and rental rate 
trends for market-rate and tax credit properties in metropolitan areas.  The macro studies are a 
good resource tool for investors who are already active in those markets or are looking to 
develop properties in the near future, as they provide an up to the minute description of a 
metropolitan area’s rental market.   
 
We draw on our national rent valuation database—where we store survey results from interviews 
conducted with over 80,000 properties nationwide—to provide the data for these reports.  For 
each report, new properties are added to the database for the metro area in question and existing 
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surveys for properties in the area are updated. This allows us to provide an accurate and timely 
description of the metro area's occupancy and rent trends as reported by local market 
participants.  
 
CompsMART+®  
CompsMART+® is our Comparable Market Analysis and Research Tool that combines 
demographic information and mapping capabilities with our national rental property database. 
This online tool provides users with timely and accurate rental market and demographic 
information.  
 
The tool draws on our national database, to which new property surveys are added daily and 
existing surveys are updated continually, for detailed occupancy and rental information for 
metropolitan areas nationwide.  Surveyed properties include tax credit, market-rate and 
subsidized properties. Users will be able to: perform searches on our geospatial database of over 
85,000 properties; view all properties and search results on an interactive map; instantly find all 
properties within a specified radius of a user identified Point of Interest (POI); and, retrieve key 
demographic information on a user defined Area of Interest (AOI).  
  
Property information provided includes, but is not limited to: type and total number of units; 
type and number of available units; in-unit and community-wide amenities; concessions offered; 
waiting lists by unit type; and utilities. Property location and contact information is also 
provided. 
 
As of the date of this response, there are 663 rent comparable entries within the state of 
Kansas in the database. 
 
For additional information please visit the site at http://compsmart.novoco.com.  
 

Sample CompsMART+ ® Maps 
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Assessment, Valuation and Market Analysis Services 
Our assessment and market analysis services provide our clients with crucial information at 
various points along the investment horizon. Evaluating market conditions and testing financial 
viability is essential in the early stages of a project’s development.  Whether making a decision 
regarding acquisition and development, or project positioning, Novogradac can provide the 
insight necessary to make decisions in today’s complex marketplace.  On the other hand, our 
appraisal services provide the critical understanding necessary for financing, acquisition or 
disposition decisions.   
 
In addition to property analysis, the firm also provides business valuation services.  Employing a 
variety of tools, business valuation can be used to determine the selling price or value of 
ownership interests of a business or company.  Novogradac, with its expertise in a wide array of 
fields, can provide its clients with an objective estimate of a business’ value.          
 
Our highly skilled professionals come from a variety of backgrounds including development, 
consulting, planning, valuation and banking.  This diversity of experience creates a broad-based 
knowledge of real estate markets and helps us understand the influences that affect real estate 
values.  Our sophisticated analytical techniques and our diverse experience combine to provide 
our clients with a unique perspective on financial feasibility and asset valuation. 
 
Engagement types include: 
 
 Preparation of market analysis and appraisals for various types of commercial real estate, 

with an emphasis on multifamily housing and land. 
 
 Conduct market and feasibility studies for multifamily housing.  Properties types include 

Section 42 Low Income Housing Tax Credit (LIHTC) Properties, Section 8, USDA and/or 
conventional.  Local housing authorities, developers, syndicators, HUD and lenders have 
used these studies to assist in the financial underwriting and design of multifamily properties.  
Analysis typically includes; unit mix determination, demand projections, rental rate analysis, 
competitive property surveying, and overall market analysis.  The projects include both new 
construction and rehabilitation properties in both rural and metro regions throughout the 
United States and its territories.  

 
 City and County-wide Housing Needs Assessments in order to determine the 

characteristics of existing housing, as well as determine the need for additional housing 
within designated areas. 

 
 Valuation of multifamily housing.  Appraisal assignments typically involve determining the 

as is, as if complete and the as if complete and stabilized values.  Additionally, encumbered 
LIHTC and unencumbered values are typically derived.  The three traditional approaches to 
value are developed with special methodologies included to value tax credit equity, below 
market financing and PILOT agreements. 

 
 Preparation of market studies and appraisals of proposed new construction and existing 

properties under the HUD Multifamily Accelerated Processing (MAP) program.  These 
reports meet the requirements outlined in HUD Handbook 4465.1 and Chapter 7 of the HUD 
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MAP Guide for 221(d)(4) and 223(f) programs, as well as the LIHTC PILOT Program and 
RAD program  
 

 Preparation of market study/appraisals assignments for USDA RD properties in several states 
in conjunction with acquisition rehabilitation redevelopments.  Documents are used by states, 
FannieMae, USDA, and the developer in the underwriting process.  Market studies are 
compliant to State, FannieMae, and USDA requirements.  Appraisals are compliant to 
FannieMae and USDA HB-1-3560 Chapter 7 and Attachments.  

 
 FannieMae and FreddieMac appraisals of affordable and market rate multi-family properties 

for DUS Lenders.   
 
 Section 8 Rent Comparability Studies in accordance with HUD’s Section 8 Renewal Policy 

and Chapter 9 for various property owners and local housing authorities.   
 

 Valuations of the General and/or Limited Partnership Interest in a real estate transaction, as 
well as LIHTC Year 15 valuation analysis. 

 
Similar Engagements and References 
Novoco has extensive experience providing housing market analyses and/or other large-scale 
valuation services for a variety of municipalities and other agencies.  Three examples and 
references are detailed below. 
 

1. City of Tulsa – Comprehensive Housing Market Analysis 
Reference:  Ms. Dafne Pharis, Director 

Department of Grants Administration 
175 East 2nd Street, Suite 15-051 
Tulsa, OK 74103-3202  
Phone: (918) 576-5500 
Fax: (918) 699-3523 

Time Period: Summer 2010 
Novogradac Personnel Involved: Rebecca Arthur and Julie Fogarty (Fairchild) 
Brief Description: The purpose of this study was to analyze the current and proposed housing 
supply in the city of Tulsa.  The scope of work included data collection and analysis with 
respect to demographic and economic trends, current and proposed housing supply, and 
future demand factors, for the entire City, and broken down by submarket classification.  The 
report was utilized by the City of Tulsa to assess current and future housing needs, and to 
formulate initiatives for affordable housing, land use, and economic development purposes 
that were to be included in the HUD Five-Year Consolidated Plan.   

 
2. City of Joplin – Comprehensive Housing Market Analysis 
Reference:  Mr. Troy Bolander, Manager 

Planning and Community Development 
602 S. Main 
Joplin, MO 64802 
Phone: (417) 624-0820 x510 
Fax: (417) 625-4738  
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Time Period: October 2009, September 2011 and June 2012 
Novogradac Personnel Involved: Rebecca Arthur, Rachel Denton, & Julie Fogarty (Fairchild) 
Brief Description: The purpose of this series of studies was to analyze the current and 
proposed housing supply in the city of Joplin, particularly in light of the May 2011 tornado 
for the 2011 and 2012 reports. We prepared the original report in October 2009 and 
subsequent reports in 2011 and 2012.  The reports were utilized by the City of Joplin to 
assess current and future housing needs and to formulate initiatives for affordable housing, 
land use, and economic development purposes.  The 2009 report focused primarily on 
affordable housing supply, while the two subsequent reports were commissioned in order to 
better understand current supply in light of the May 2011 tornado in Joplin. 

 
3. City of St. Joseph – Neighborhood Market Analysis 
Reference:  Mr. Gerald E. McCush, Manager 

Division of Community Development 
1100 Frederick Ave. 
City Hall, Room 101A 
St. Joseph, MO 64501 
Phone: (816) 271-4646 
Fax: (816) 271-5365 

Time Period: July 2013 
Novogradac Personnel Involved: Rebecca Arthur, Rachel Denton, & Julie Fogarty (Fairchild) 
Brief Description: The purpose of this report was to perform a neighborhood market analysis 
regarding the affordability of homes in four identified Census tracts.  The scope of work 
included inspection and description of the identified neighborhood, analysis of affordability 
of homes, demographic and economic analysis, and discussion of current supply trends.  The 
report is intended to meet the requirements specifically of the client including the HOME 
Program criteria set forth in 24 CFR 92.254(a)(5)(i)(B).  The City’s intent was to utilize this 
documentation as further support for an NSP grant received.   

 
In addition to the engagements outlined previously, additional examples are presented here in 
order to demonstrate our level of experience with this type of engagement. 
 
County-Wide Study for Scattered Site Development – Osage and Wabaunsee Counties, Kansas 
We were engaged by a developer to conduct a county-wide study and demand analysis for a 
scattered site senior development that was seeking 9 percent tax credits.  The proposed project 
was located in five rural communities throughout these two counties.  Our analysis consisted of a 
review of economic and demographic information, survey and reporting on current and proposed 
supply, and detailed demand projections for each individual community.  We also considered the 
Subject’s overall impact on the counties as a whole.  Our findings were presented in a detailed 
narrative report, compliant with state agency guidelines, that was submitted to KHRC as part of 
the state’s competitive 9 percent application process. 
 
East New Orleans Neighborhood Market Analysis – New Orleans, LA 
We prepared a Housing Market Study for the Louisiana Housing and Finance Agency (LHFA).  
This Housing Market Study focused on the New Orleans East neighborhood, which was one of 
the most severely damaged portions of the New Orleans metropolitan area from Hurricane 
Katrina.  Novoco analyzed the characteristics, current demographic data and local economic 
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conditions of the neighborhood, analyzed the housing data in the New Orleans East, including 
projects existing, under construction, and proposed; and correlated supply and demand in order 
to determine the current conditions and demand outlook for the New Orleans East neighborhood.   
 
HUD Consolidated Plan and Update – Gainesville, GA 
Novoco also prepared the HUD Consolidated Plan for the City of Gainesville, Georgia in 2004 
and updated the HUD Consolidated Plan in March 2009.  The Consolidated Plan was submitted 
to HUD in 2004 and was funded under the CDBG Program and the HOME Investment 
Partnership through the Georgia Department of Community Affairs.  The updated Consolidated 
Plan was submitted to HUD in summer 2009.  The scope of the study required a housing needs 
assessment, non-housing needs assessment, market analysis, identification of barriers to 
affordable housing, a strategic plan, and demographic and primary research in support of the 
conclusions, and meeting all HUD guidelines and requirements.  The study also included 
recommendations for the development of rental, homeownership, elderly, homeless, transitional 
and permanent supportive housing.  Novoco completed the Consolidated Plan in conformance 
with 24CFR Part 91, Consolidated Plan Regulations. 
 
City-Wide Housing Market Analysis – Auburn, NY 
Novoco prepared a city-wide housing market study for the city of Auburn.  The report consisted 
of the following categories:  Demand Side Analysis and Future Forecast for rental housing and 
home ownership; Demand Side Housing Trends; Future Forecast Market Demand (for affordable 
and market rate housing – both rental and home ownership); Supply side market analysis broken 
down by type of housing and neighborhood; and Vacant and Abandoned Property Analysis.  
Novogradac presented the plan to the City Council at a public hearing once completed.   
 
Senior Housing Market Survey – Seattle, WA 
In addition, Novoco analyzed the elderly rental housing market in Seattle, Washington and the 
market position of the Seattle Housing Authority’s (SHA) Senior Housing Program’s portfolio of 
23 buildings.  Our research involved analysis of the senior population by neighborhood, income, 
household size, racial composition and tenure.  Additionally, we projected growth (from 2001 to 
2025) in these cohorts based upon historic and predictable trends.  The supply analysis included 
interviews with over 85 properties to determine the current living paradigm of the existing senior 
population.  We determined market rent, occupancy and property characteristics for eleven 
neighborhoods within the city.  Finally, we provided recommendations for improving the market 
position of the SHA properties.    
 
Updated Housing Needs Assessment – Charlotte County, FL 
We were engaged with Charlotte County, Florida to provide an update of the Housing Needs 
Analysis portion of their Comprehensive Plan.  The Housing Needs Analysis required, but was 
not limited to: updating the existing housing inventory; updating the current affordable housing 
delivery system, which includes updating available federal housing programs and regulations as 
recommended by the results of the Housing Study; updating available state programs and 
regulations as recommended by the results of the Housing Study; updating available local 
programs as recommended by the results of the Housing Study; updating special needs housing; 
and updating planning issues, goals, objectives, and policies based on the Housing Needs 
Assessment.  Novoco analyzed survey data, including age of housing, household size, homestead 
exemption, sales analysis, quantity of housing built since the 2000 census, collected and 
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analyzed data relating to the inventory of subsidized rental housing; collected and analyzed 
substandard housing conditions data; update population and household demographic data; and 
update housing demand and construction need, which would include a true construction need for 
low- and moderate-income households, identifying housing costs for the area, and new 
construction costs.   
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3.0 SCOPE OF WORK, FEE, AND TIMING 
Based upon the items outlined in the RFP, we have determined the following scope of work for 
the study.  This scope of work should be viewed as a general framework, and any deviations or 
additions to the scope can be discussed and negotiated as necessary.  Likewise, we have 
presented a typical timeframe for this type of engagement and based upon our understanding of 
The City’s timing needs; if a shorter timeframe is desired, please advise and we will 
accommodate accordingly if at all possible.   
 
Scope 
As indicated in the RFP, there are several primary components to the analysis that The City 
intends the Consultant to carry out.  The Analysis will focus on current and projected housing 
trends, along with continued needs of local stakeholders.  Provided following is an outline as to 
how Novogradac will accomplish the Analysis, based upon our interpretation and analysis of the 
various components required by The City. 
 
Executive Summary 

 Summarize the most pertinent findings from the Analysis, in terms of demographic, 
economic, and supply indications. 

 Detail changes within the market since the original 2008 Assessment and what that 
means for The City moving forward. 

 Summarize potential opportunities for development, including Novogradac’s 
recommendations. 

 Provide an “at a glance” snapshot of the most pertinent information included within the 
Analysis. 
 

Demographic Characteristics 
 A variety of demographic indications will be presented, both for Pittsburg itself and by 

specific geography, as will be determined by Novogradac and in conjunction with 
conversations with local stakeholders, and the client (The City).  These could include a 
breakdown by neighborhood and/or specific areas versus the balance of the city, or more 
specific breakdown by Census tract or block group. 

 Demographic indications will be presented for prior census years and projecting forward 
to present and several years forward.  This will allow us to analyze historic trends and 
projections moving forward.   

 Novogradac has the unique advantage of an in-house GIS team.  This team utilizes data 
from the U.S. Census, U.S. Bureau of Labor Statistics, and proprietary data sources, such 
as ESRI and HISTA, among others, in order to tabulate relevant demographic and 
economic indicators for any geography, including custom areas, throughout the nation.  
This further enhances our ability to provide meaningful and detailed demographic data to 
The City.  Additional information regarding our GIS capabilities is discussed in a 
previous section of this Response. 

 This information will be utilized, along with other factors, to determine immediate and 
long-term housing needs for the community. 
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Economic Analysis 
 A variety of data sources, including both published information and the results of 

interviews with local stakeholders, will be compiled in order to complete this portion of 
the report. 

 Published sources that will be consulted include the Bureau of Labor Statistics, local, 
regional, and/or state economic development agencies’ publications, information 
compiled by the local Chamber, proprietary data sources as previously indicated, and 
local newspapers, among others.   

 Interviews will be conducted with a variety of local officials in order to obtain 
information regarding recent or proposed changes to the local economy, and local insight 
regarding potential growth opportunities (or any causes for concern with the local 
market). 

 Data points that will be of particular interest include employment trends and 
unemployment rates, typical wages by occupation, commuting patterns, industry 
employment concentrations, current and historical major employers, and economic 
expansions and contractions. 
 

Housing Supply Characteristics 
 This section of the Analysis will be broad in scope yet a high level of detail will be 

presented.  Both specific data points (such as a survey of an individual apartment 
complex) and broad market overview data (such as a market-wide analysis of rent trends 
in The City over the past several quarters) will be included. 

 There are a myriad of sources that will be employed in order to complete this portion of 
the analysis.  First, rental data will be collected via primary interviews with managers of 
individual apartment complexes within the market.  Novogradac is in a unique position to 
accomplish this task efficiently, through the use of our proprietary CompsMART+® 
database, discussed in greater detail in a following section of this report.  This data allows 
us to easily input information on individual apartment complexes throughout the nation, 
while also furnishing trend data over time based upon prior surveys.  This is an 
invaluable resource that sets us apart from our competition. 

 Secondly, published data will be consulted in order to obtain data on foreclosures, home 
values, and overall condition of owner-occupied stock.  The impact of the recent 
mortgage crisis will be considered within the context of existing and proposed housing 
supply. 

 Third, various reports will be consulted in order to obtain information on the Pittsburg 
housing market – these reports could include those published by local real estate 
professionals and REIS. 

 Finally, Novogradac will conduct a thorough site visit of the market – this visit will 
include inspection of the existing housing stock.  Photographs compiled during our visit 
will be incorporated into the final report document.  Also, interviews will be conducted 
with various local stakeholders – any that cannot be conducted over the phone will be 
followed up in person while in the field.  These interviews will include those with various 
local officials and employees, City Council members, and business owners. 
 

118



RFP Response – 2014 Housing Needs Assessment Update, City of Pittsburg, KS  

Novogradac & Company LLP  14 
 

Future Housing Needs  
 This section will include a reconciliation of the information obtained in the 

aforementioned sections of the Analysis.  Current challenges in the local market will be 
identified here, as well as possible solutions and opportunities.   

 Of particular importance here will be any particular barriers to future development and/or 
challenges that have continued to arise. 

 Any recommendations for The City will also be touched upon in this section of the 
Analysis.  

 
Housing Resources 

 Based upon the challenges and opportunities identified, Novogradac will analyze the 
various housing resources available to The City.  Given Novogradac’s experience in all 
aspects of the affordable housing industry, we are able to provide a succinct but 
comprehensive overview of funding sources that would be available to a variety of types 
of users. 
 

Strategies and Recommendations 
 Based upon an analysis of housing needs and available resources, Novogradac will 

identify areas where redevelopment and housing efforts should be focused. 
 As part of these recommendations, Novogradac will highlight which particular resources 

would be of benefit to The City. 
 These recommendations will include the outline of a strategic plan framework for The 

City. 
 Analysis of which recommendations that arose from the 2008 Assessment were 

successful, which were not, and how The City should approach these recommendations in 
the future. 

 
Summary and Conclusions 

 All previous components of the Analysis will be considered and summarized within this 
final section of the Analysis.  In addition, any and all recommendations in light of our 
Analysis will be presented here.   

 
All of the above will be compiled and presented in a clear narrative format, along with various 
exhibits, photographs, and appendices.  Further, relevant data points will be updated and 
analyzed from the 2008 Housing Needs Assessment completed for The City, per the specific 
requirement of the RFP. 
 
Fee 
Based on the above scope of work, the fee will be $15,000 to complete the Housing Needs 
Assessment Update.  This fee is negotiable based upon revisions (additions or omissions) to the 
above scope of work.  This fee schedule is for the initial analysis and report deliverable, along 
with all other items as specifically outlined in the Scope.  Any additional services will need to be 
negotiated separately. 
 
It should also be noted that this RFP response has been prepared assuming that The City will 
engage us; it is unclear whether we will be permitted to utilize our standard contract of if The 
City will require us to sign their standard contract.  We do anticipate any major discussions 

119



RFP Response – 2014 Housing Needs Assessment Update, City of Pittsburg, KS  

Novogradac & Company LLP  15 
 

related to contract language, assuming typical terms and willingness of The City to negotiate.  
However, we reserve the right for our legal counsel and internal risk management to review and 
approve all final contracts between The City and Novogradac. 
 
Timing 
Given the above scope of work, as well as our past experience in completing engagements of this 
type, we believe a turnaround time of 60 days from engagement is reasonable.  However, we 
are willing to negotiate this time frame in order to meet the needs of the City. 
 
A sample timeline is included below. 
 

Task/Milestone Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8

Contract Awarded X

Initial research, including preliminary supply and stakeholder interviews

Demographic Characteristics

Economic Analysis

Housing Supply Characteristics

Site Visit X

Future Housing Needs

Housing Resources

Strategies and Recommendations

Summary and Conclusions

Internal Review

Report Delivered to City X  
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	Agenda
	Approval of the March 25, 2014, City Commission Meeting minutes.
	03-25-14 Minutes

	Approval of staff recommendation to award the bid for the Directional Drilling of Water Pipe and Communications Cables to Jim Radell Construction Co., Inc., of Pittsburg, Kansas, based on their low bids in the amount of $10.00 per lineal foot for 5/8" to 3/4" service, $9.00 per lineal foot for 2" water pipe, $10.00 per lineal foot for 4" water pipe, $16.00 per lineal foot for 6" water pipe, $18.50 per lineal foot for 8" water pipe, $22.50 per lineal foot for 10" water pipe, $27.00 per lineal foot for 12" water pipe, $38.50 per lineal foot for 16" water pipe, $110.00 per hour for backhoe and operator, $7.00 per lineal foot for 2" cable, $10.00 per lineal foot for 4" cable, $12.00 per lineal foot for 6" cable, $1.00 per lineal foot to pull/push inner duct into bore, $0.50 per lineal foot to pull/push cable into inner duct, $1.00 per lineal foot to pull/push cable alongside bore, $10.00 each for installation of aboveground marking, $250.00 each for installation of underground vaults, $0.25 per lineal foot to pull cables out of existing inner duct, $0.85 per lineal foot for inner duct (sizes 1-1/4", 2"), $0.20 per lineal foot for trace wire, $19.25 each for aboveground marking material (poles, caps, etc.), and $275.00 each for underground vaults and, if approved, authorize the issuance of the necessary purchase order.
	Directional Drilling Bid Disposition Memo
	Directional Drilling Bid Tab Sheet

	Approval of staff request to waive the City Bid Policy to allow work for the construction of walkways and ladders on the two aeration towers at the Water Treatment Plant by a local single-source company, Troy's Ornamental Iron, of Frontenac, Kansas, for a lump sum of $16,000 and, if approved, direct staff to issue the necessary purchase order for this work.
	Walkways for WTP Aeration Towers Memo 2
	Proposal - Met-Pro Environmental
	Proposal - Troy's Ornamental Iron

	Approval of Economic Development Advisory Committee's (EDAC) recommendation to forgive the 2014 loan payment in the amount of $6,666.66 owed by the Downtown Pittsburg Housing Partners, L.P., as they have met the requirements for forgiveness set forth in their loan agreement with the City.
	Downtown Pittsburg Housing Partners

	Approval of staff recommendation to award bids for chemicals for the Pittsburg Aquatic Center to: Biopolymers, Pittsburg, Ks, only bid received, for Sulfuric Acid at $160 per 55 gallon drum; and Commercial Aquatic Services, Inc., Olathe, Ks, only bid meeting specification, for Pulsar Plus Calcium Hypochlorite with a minimum of 65% available chlorine (Pulsar Briquettes)at $108.54 per 50 pound bucket.
	Aquatic Chemical Bids
	Aquatic Chemical Tab Sheet

	Approval of the three-party agreement between the City of Pittsburg, Professional Engineering Consultants, P.A., and the Secretary of Transportation of the State of Kansas acting by and through the Kansas Department of Transportation for construction engineering services for the Broadway and 20th Street Intersection Improvements Project and, if approved, authorize the Mayor to sign the three party agreement on behalf of the City.
	KDOT PEC CE Inspection Services Memo
	KDOT CE Inspection Services Agreement Broadway & 20th

	Approval of Matt Hess as the developer of Lot #6 in Lincoln Square Development, and approval of the Mayor to sign the necessary Development Agreement, Certificate of Restrictions, and the Kansas Quit Claim Deed.
	MEMO- LS CONTRACTOR
	PLAT ASSIGNMENT
	DEVELOPMENT AGREEMENT
	CERTIFICATE OF RESTRICTIONS
	KANSAS QUIT CLAIM DEED

	Approval of staff request to appoint Brian Coomes to fill the unexpired term of Dennis Meier as a member of the Building Code Board of Appeals, effective immediately and to expire on December 31, 2014.
	2014 BCBA Appointment
	BCBA Candidates 2014

	Approval of staff request to appoint Jamie Brooksher and Beth Geiger to first four-year terms as a members of the Library Board of Trustees effective May 1st, 2014, and to expire on April 30th, 2018.
	Library Board Memo

	Approval of staff recommendation to designate The Morning Sun as the official City newspaper.
	Official Newspaper Memo

	Approval of staff recommendation to designate BMO Harris Bank, Community National Bank, Commerce Bank, First Federal Savings and Loan, Labette Bank, Landmark Bank, and University Bank as official City depositories.
	Depository Memo

	Approval of the Appropriation Ordinance for the period ending April 8, 2014, subject to the release of HUD expenditures when funds are received.
	CHECK LIST

	REQUEST TO VACATE - The City of Pittsburg advertised for Public Hearing, on Tuesday, April 8th, 2014, at the City Commission Meeting commencing at 5:30 p.m. for the purpose of vacating the alley located in the 1700 Block of North Walnut Street described as beginning at the northern corner of said lot 125; thence west 85 feet to the northwest corner of lot 125; thence north 16 feet; thence east 85 feet; thence south 16 feet to the point of beginning, all located on lot 125 of Nesch Addition to City of Pittsburg, Crawford County, Kansas.
	Eastep Alley Vacation PZC Recommendation Memo
	Eastep Vacation Maps

	CONDITIONAL USE REQUEST - The Planning and Zoning Commission, in its meeting of March 24th, 2014, voted 4 to 1 to recommend Governing Body approval of a request submitted by the City of Pittsburg on behalf of AT&T for a Conditional Use under the provisions of Article 30 of Pittsburg Zoning Ordinance to allow an 190' communications tower to be placed at 410 East Quincy.
	CU Communication Tower AT&T
	AT&T Tower Site Plan

	HOUSING NEEDS ASSESSMENT CONSULTANT- Approval of staff recommendation to enter into an agreement with Novogradac & Company LLP, of Overland Park, Kansas, to conduct the update to the City’s 2008 Housing Needs Assessment, for the total fee of $18,500.
	MEMO- HOUSING NEEDS ASSESSMENT UPDATE
	CONTRACT PROPOSAL


