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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, June 23, 2015 

5:30 PM 
 

CALL TO ORDER BY THE MAYOR: 

a. Invocation 
b. Flag Salute Led by the Mayor 
c. Public Input 

 

 

CONSENT AGENDA: 

a. Approval of the June 9, 2015, City Commission Meeting minutes.   

b. Approval of the Economic Development Advisory Committee's 
recommendation to forgive the loan to Harrell Properties, LLC (PRG 
Prototyping) in the full amount of $60,000, as they have fully complied 
with the City's requirements for loan forgiveness and, if approved, 
authorize the Mayor to sign the appropriate documents on behalf of the 
City.   

c. Approval of Ordinance No. G-1224, amending Section 54-44 of the Code of 
the City of Pittsburg, Kansas, which amends Section 10.5, unlawful 
discharge of firearms, of the “Uniform Public Offense Code for Kansas 
Cities” as published by The League of Kansas Municipalities, for the 
purpose of performing wildlife hazard control at Atkinson Municipal Airport, 
on first and only reading.   

d. Approval of Ordinance No. G-1225, providing for the change of a certain 
area from Planned Light Industrial (IP-1) to Planned General Commercial 
(CP-2) and amending and supplementing the Zoning District Boundary Map 
and Zoning Ordinance No. G-663, as amended, of the City of Pittsburg, 
Kansas, on first and only reading.   

e. Approval of Ordinance No. G-1226, amending Section 78-114 of the 
Pittsburg City Code to prohibit parking during the hours of 6:00 a.m. and 
6:00 p.m. Monday through Friday on the west side of South Broadway 
Street between Rose Street and Euclid Street, on first and only reading.  
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CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, June 23, 2015 

5:30 PM 
 

f. Approval of the Agreement for Services for Improvements at Atkinson 
Municipal Airport between the City of Pittsburg and H. W. Lochner, Inc. to 
provide engineering services required for performing pavement 
investigations and topographical surveys, and for preparing engineer's 
design report, designs, construction plans, contract documents/technical 
specifications, tabulation of construction quantities, engineer's opinion of 
probable construction cost and project budget for the milling, overlay and 
remarking of Runway 16-34 and existing connecting taxiway/turnaround, 
and authorize the Mayor to execute the agreement on behalf of the City of 
Pittsburg.   

g. Approval of Public Works Department's request to purchase a new Model 
725 DT Grasshopper Mower for use at the Atkinson Municipal Airport under 
the State of Kansas Purchasing Contract currently held by Moridge 
Manufacturing, Inc., of Moundridge, Kansas, in the amount of $14,816.25.   

h. Approval of staff request to appoint John Robb to an unexpired 4-year 
term effective immediately and to expire December 31st, 2018, as a 
member of the Active Transportation Advisory Board.   

i. Approval of staff recommendation to alter the language contained in the 
Purchasing Policy to allow the City to receive formal bids in an electronic 
format.   

j. Approval of staff request to enter into an agreement with Info Tech Bid 
Express Services for online proposal and bidding services for the City of 
Pittsburg, and authorize the Mayor to execute the Info Tech Bid Express 
Services Agency Internet Service and License Agreement on behalf of the 
City of Pittsburg.   

k. Approval of staff request to utilize the services of Purple Wave, Inc. as a 
means to dispose of miscellaneous surplus property at no cost to the City 
of Pittsburg and authorize staff to update its information through the 
completion of the Auction Engagement Agreement and to designate the 
Director of Finance Jamie Clarkson and the City Clerk Tammy Nagel as 
authorized representatives to execute all necessary documents on behalf of 
the City of Pittsburg for these services.   

5



CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, June 23, 2015 

5:30 PM 
 

l. Approval of staff request to declare certain vehicles as surplus and 
authorize staff to dispose of the vehicles through the online auctioneering 
services of Purple Wave, Inc.   

m. Approval of the Appropriation Ordinance for the period ending June 23, 
2015, subject to the release of HUD expenditures when funds are received.  
ROLL CALL VOTE. 

 

PUBLIC HEARING: 

a. PUBLIC HEARING - TAXABLE INDUSTRIAL REVENUE BONDS - LA QUINTA 
INN HOTEL PROJECT - The City of Pittsburg advertised for a Public 
Hearing to be held on June 23, 2015, at the City Commission Meeting, 
commencing at 5:30 p.m. in the City Commission Room, located in the 
Law Enforcement Center, 201 North Pine, in regard to the request 
submitted by Dharma Properties, LLC, regarding the issuance of Taxable 
Industrial Revenue Bonds in the not to exceed principal amount of 
$8,000,000 for the acquisition, construction, furnishing and equipping of a 
75-room hotel facility located at 2408 South Broadway and in regard to an 
exemption from ad valorem taxation of property constructed or purchased 
with the proceeds of such Bonds.  Following Public Hearing, approve 
or disapprove issuance of Industrial Revenue Bonds.  

 

CONSIDER THE FOLLOWING: 

a. RESOLUTION NO. 1172 - The Economic Development Advisory Committee 
voted unanimously on June 10th, 2015, to recommend Governing Body 
approval of Resolution No. 1172 determining the advisability of issuing 
taxable industrial revenue bonds for the purpose of financing the 
acquisition, construction, furnishing and equipping of a hotel facility to be 
located in said city; and authorizing execution of related documents.  
Approve or disapprove Resolution No. 1172 and, if approved, 
authorize the Mayor to sign the Resolution on behalf of the City. 

6



CITY OF PITTSBURG, KANSAS 
COMMISSION AGENDA 
Tuesday, June 23, 2015 

5:30 PM 
 

b. TENANT BASED RENTAL ASSISTANCE (TBRA) GRANT APPLICATION - Staff 
is requesting authorization to submit an application to the Kansas Housing 
Resources Corporation's (KHRC) Tenant Based Rental Assistance (TBRA) 
program for a grant in the amount of $200,000 to be used to provide utility 
deposits, rental deposits, and rental subsidies to individuals experiencing 
homelessness as well as security deposits for non-homeless low-income 
households.  Approve or disapprove recommendation and, if 
approved, authorize the Mayor to sign the appropriate documents 
on behalf of the City. 

c. USDA RURAL HOUSING PRESERVATION GRANT APPLICATION - Staff is 
requesting authorization to submit an application for a USDA Rural Housing 
Preservation Grant in the amount of $50,000 to preserve, repair and 
rehabilitate owner-occupied homes for low to very low income households.  
Following receipt of public comments from audience members, 
approve or disapprove submittal of the grant application and, if 
approved, authorize the Mayor to sign the appropriate documents 
on behalf of the City. 

 

SPECIAL PRESENTATIONS: 

a. ECONOMIC DEVELOPMENT UPDATE - Director of Economic Development 
Blake Benson will provide an update on Economic Development in 
Pittsburg.  Receive for file. 

b. FIVE YEAR FINANCIAL FORECAST - City Manager Daron Hall and Director 
of Finance Jamie Clarkson will provide information on the City's five-year 
financial forecast. 

 

NON-AGENDA REPORTS & REQUESTS: 

 

 

ADJOURNMENT 
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Page 1 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
June 9th, 2015 

 
A Regular Session of the Board of Commissioners was held at 5:30 p.m. on Tuesday, June 
9th, 2015, in the City Commission Room, located in the Law Enforcement Center, 201 
North Pine, with Mayor Chuck Munsell presiding and the following members present:  John 
Ketterman, Jeremy Johnson and Monica Murnan. Commissioner Michael Gray was absent. 
 
Mayor Munsell led the flag salute. 
 
PUBLIC INPUT – 
 
Kevin Lloyd, owner of Piece of Cake Nutrition, 512 North Broadway and Jeff Wilbert, 
Downtown District Coordinator, discussed issues regarding noise in the downtown area, 
specifically loud music being played at 110 West 6th Street.  Mr. Lloyd requested the music 
be stopped to allow citizens, residents and visitors to enjoy the downtown area.  Pittsburg 
Police Lieutenant Tim Tompkins reviewed the current noise violations pending against 110 
West 6th Street.  Lieutenant Tompkins encouraged Mr. Lloyd to testify to the court as to 
the diminished quality of life he is experiencing as a result of the music.  
 
Jeff Wilbert, Downtown District Coordinator, discussed plans for the 2015 Little Balkans 
Festival, including the possibility of expanding the festival to a two-day event.   It was the 
consensus of the Governing Body to allow Broadway to be closed for the two-day event. 
 
APPROVAL OF MINUTES – MAY 26th, 2015 - On motion of Murnan, seconded by Johnson, 
the Governing Body approved the May 26th, 2015, City Commission Meeting minutes as 
submitted.  Motion carried.  Absent:  Gray.  
 
REAPPOINTMENT TO JUVENILE CORRECTIONS ADVISORY BOARD (JCAB) – On motion of 
Murnan, seconded by Johnson, the Governing Body approved the request submitted by 
Angie Hadley, Program Coordinator for the Restorative Justice Authority, to reappoint Pat 
Pence to an additional three year term as a member of the Juvenile Corrections Advisory 
Board (JCAB).  Motion carried. Absent:  Gray.  
 
THYSSENKRUPP ELEVATOR CORPORATION – SECOND AMENDMENT TO STAGE LIFT 
AGREEMENT – On motion of Murnan, seconded by Johnson, the Governing Body approved 
the Second Amendment to the Stage Lift Agreement between the City of Pittsburg and 
ThyssenKrupp Elevator Corporation for work at Memorial Auditorium to be completed 
through January and February of 2016 and authorized the Mayor to sign the necessary 
documents on behalf of the City.  Motion carried.  Absent:  Gray.  
 
J&M DISPLAYS, INC. – FIREWORKS DISPLAY CONTRACT – On motion of Murnan, 
seconded by Johnson, the Governing Body approved staff recommendation to enter in to a 
Fireworks Display Contract between the City of Pittsburg and J&M Displays Inc. of 
Yarmouth, Iowa using donated funds for the contracted amount, not to exceed 
$20,000.00, and authorized the Mayor to sign the necessary documents on behalf of the 
City.   Motion carried. Absent:  Gray.  
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Page 2 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
June 9th, 2015 

 
DISPOSITION OF BIDS – HYDRATED LIME – On motion of Murnan, seconded by Johnson, 
the Governing Body approved the bid for the purchase of Hydrated Lime for use at the 
Wastewater Treatment Plant for a period of June 19th to December 31st, 2015 to U.S. 
Lime Company-St. Clair, of Dallas, Texas, on the basis of their low bid meeting 
specifications of $180.00 per ton, and authorized the issuance of the necessary purchase 
order.  Motion carried.  Absent:  Gray.  
 
DISPOSITION OF BIDS – POLYMER - On motion of Murnan, seconded by Johnson, the 
Governing Body approved the bid for the purchase of Polymer for use at the Wastewater 
Treatment Plant for a period of June 19th to December 31st, 2015 to Polydyne, Inc., of 
Riceboro, Georgia, on the basis of their low bid meeting specifications of $1.12 per pound, 
and authorized the issuance of the necessary purchase order.  Motion carried.  Absent:  
Gray.  
 
DISPOSITION OF BIDS – WATER TREATMENT PLANT CHEMICALS – On motion of Murnan, 
seconded by Johnson, the Governing Body approved the bid for the purchase of chemicals 
for use at the Water Treatment Plant for the period of June 19th through December 31st, 
2015 as follows:  Lime (Calcium Oxide) to U.S. Lime Company-St. Clair, of Dallas, Texas, 
for $174.08 per ton; Liquid Chlorine to Brenntag Southwest, Inc., of Nowata, Oklahoma, 
for $31.50 per 100 lbs.; Liquid Polymeric Phosphate to Brenntag Mid-South, Inc., of 
Springfield, Missouri, for $0.58 per lb.; Soda Ash to Univar USA, Inc., of Kent, Washington, 
for $21.168 per 100 lbs.; Aluminum Sulfate to Brenntag Mid-South, Inc., of Springfield, 
Missouri, for $36.90 per 100 lbs.; Polymer to Polydyne, Inc., of Riceboro, Georgia, for 
$0.48 per lb.; and Liquid Carbon Dioxide to Airgas USA, Inc., of Pittsburg, Kansas, for 
$137.60 per ton, and authorized the issuance of the necessary purchase order.  Motion 
carried.  Absent:  Gray.  
 
APPROPRIATION ORDINANCE – On motion of Murnan, seconded by Johnson, the 
Governing Body approved the Appropriation Ordinance for the period ending June 9th, 
2015, subject to the release of HUD expenditures when funds are received, with the 
following roll call vote: Yea: Johnson, Ketterman, Munsell, and Murnan.  Motion carried.  
Absent:  Gray.  
 
REQUEST TO REZONE – On motion of Ketterman, seconded by Johnson, the Governing 
Body approved the recommendation of The Planning and Zoning Commission to grant the 
request submitted by Jennifer Carr on behalf of CINAP, Inc to rezone 1200 East Centennial 
from IP-1 Planned Light Industrial to CP-2 Planned General Commercial to allow for the 
future construction of possible commercial development. Motion carried.  Absent:  Gray.  
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Page 3 of 3 
OFFICIAL MINUTES 

OF THE MEETING OF THE 
GOVERNING BODY OF THE 

CITY OF PITTSBURG, KANSAS 
June 9th, 2015 

 
DISPOSITION OF BIDS - PITSCO/SUNFLOWER TRAIL- On motion of Johnson, seconded by 
Ketterman, the Governing Body approved the bid for the construction of the 
Pitsco/Sunflower Trail submitted by Heck and Wicker, of Parsons, Kansas, based on their 
low bid meeting specifications of $155,119.00 and authorized the Mayor and City Clerk to 
execute the contract documents when prepared.  Motion carried.  Absent:  Gray.  
 The Commission acknowledged Harvey Dean for his generosity in the   
 development of the Pitsco/Sunflower Trail. 
 
ORDINANCE NO. S-1022 – On motion of Murnan, seconded by Johnson, the Governing 
Body adopted Ordinance No. S-1022, granting to Zayo Group, LLC, its successors and 
assigns, a distributed antenna systems facility and telecommunications franchise and 
prescribing the terms of said grant and relating thereto, and authorized the Mayor to sign 
the Ordinance on behalf of the City.  Motion carried.  Absent:  Gray.  
 
ORDINANCE NO. S-1023 – On motion of Murnan, seconded by Ketterman, the Governing 
Body adopted Ordinance No. S-1023, levying an additional City Retailers Sales Tax in the 
amount of one-quarter of one percent (0.25%) within the City of Pittsburg, effective April 
1, 2016, pursuant to the powers of cities granted by paragraph (b) of section 5 of article 
12 of the Constitution of the State of Kansas and the provisions and procedural 
requirements of K.S.A. 12-137, as amended. Motion carried.  Absent:  Gray.  
 
NON-AGENDA REPORTS AND REQUESTS – 
 
WATER BILLING CHANGE - Director of Finance Jamie Clarkson explained that water bills in 
the future will reflect water usage in both cubic feet and gallons in accordance with 
Kansas Water Office guidelines. 
 
ANDREW NASH - Commissioner John Ketterman wished Morning Sun Reporter Andrew 
Nash good luck in his new position at William Jewel College. 
 
STATE BUDGET - Commissioner Monica Murnan asked for an explanation regarding the 
State Tax Bill.  City Manager Daron Hall explained that the current amendment being 
considered would prohibit cities from increasing property taxes above the Consumer Price 
Index (CPI) unless there is a public vote during an August or November election. 
 
ADJOURNMENT: On motion of Ketterman, seconded by Johnson, the Governing Body 
adjourned the meeting at 6:10 p.m.  Motion carried.  Absent:  Gray.  
 
 
 ______________________________________  
                              Chuck Munsell, Mayor                               
ATTEST: 
 
________________________________ 
Tammy Nagel, City Clerk 

10



 

 

   
 

Memorandum 
 

TO: Daron Hall, City Manager 

FROM: Blake Benson, Economic Development Director 

DATE: June 15, 2015 

SUBJECT: June 23, 2015 Agenda Item 
Harrell Properties, LLC loan forgiveness 

 
On June 29, 2012, the City of Pittsburg entered into a $60,000 forgivable loan 
agreement with Harrell Properties, LLC (PRG Prototyping) to help facilitate the 
acquisition and renovation of property at 2801 North Rouse. In return, Harrell 
Properties agreed to expend at least $350,000 of its own funds in the project and to 
create seven new, full-time jobs by June 29, 2015.  
 
The Economic Development Advisory Committee (EDAC) met on June 10 and 
verified, via bank paperwork and a quarterly payroll report, that Harrell Properties 
has met these criteria and has qualified for loan forgiveness. The EDAC 
recommended unanimously that the full loan amount of $60,000 be forgiven. 
 
Please place this item on the agenda for the City Commission meeting scheduled for 
Tuesday, June 23, 2015.  Action being requested is the approval or denial of the loan 
forgiveness recommendation and, if approved, authorize the Mayor to sign the 
appropriate documents. 
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 (Summary Published in The Morning Sun on June 26
th

, 2015) 

 

 

 ORDINANCE NO. G-1224 

 

AN ORDINANCE amending Section 54-44 of the Code of the City of Pittsburg, 

Kansas, which amends Section 10.5, unlawful discharge of firearms, of the “Uniform Public 

Offense Code for Kansas Cities” as published by The League of Kansas Municipalities, for 

the purpose of performing wildlife hazard control at Atkinson Municipal Airport. 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

PITTSBURG, KANSAS: 

Section 1.  Section 54-44 of the Code of the City of Pittsburg, Kansas, is hereby 

amended to read: 

Sec. 54-44.  Amendments to Section 10.5, Unlawful Discharge of Firearms.  

 

Unlawful discharge of firearms is the discharging or firing of any gun, rifle, pistol, 

revolver, or other firearm within the City.  This section shall not be construed to 

apply: 

 

(a) To the discharge of firearms by any duly authorized law enforcement officer 

when necessary in the discharge of his or her official duties; 

 

(b) To the discharge of firearms in any licensed shooting gallery; 

 

(c) To firing squads for ceremonials; 

 

(d) To a legitimate gunsmith in pursuit of his or her trade; nor 

 

(e) To the discharge of firearms by public officers or public employees trained and 

duly licensed in firearm safety when discharged for wildlife hazard control of 

animals or birds within the boundaries of Atkinson Municipal Airport to 

protect the public health, safety or welfare pursuant to the “Wildlife Hazard 

Management Plan” on file with the City Clerk’s Office. 

 

It shall be a defense that the defendant was acting within the scope of K.S.A. 21-3211, 

K.S.A. 21-3212, K.S.A. 21-3213, K.S.A. 21-3215 or K.S.A. 21-3216. 
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 2 

 

Unlawful discharge of firearms is a Class B violation. 

 

Section 2: This Ordinance shall take effect and be in force from and after its passage 

and publication in the official City newspaper 

ADOPTED AND APPROVED this 23
rd

 day of June, 2015  

 

______________________________________ 

Mayor – Chuck Munsell 

 

ATTEST: 

 

____________________________________ 

City Clerk – Tammy Nagel 

 

(SEAL)   
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(Published in The Morning Sun on June 26
th

, 2015) 

 

 

 

ORDINANCE NO. G-1225 
 

 AN ORDINANCE, providing for the change of a certain area from Planned Light 

Industrial (IP-1) to Planned General Commercial (CP-2) and amending and 

supplementing the Zoning District Boundary Map and Zoning Ordinance No. G-663, as 

amended, of the City of Pittsburg, Kansas. 

 WHEREAS, the Planning and Zoning Commission of the City of Pittsburg, 

Kansas, has filed their report with the Board of Commissioners of the City of Pittsburg, 

Kansas, recommending amendment of said Ordinance relating to area and use zoning and 

amendment of the Zoning District Boundary Map.   

 NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY 

OF THE CITY OF PITTSBURG, KANSAS: 

 Section 1.  That the Planned General Commercial (CP-2), as defined by the 

Zoning Ordinance, is hereby amended and supplemented to include the following 

described real estate in the City of Pittsburg, Crawford County, Kansas, to-wit: 

The South 215 feet of the West 220 feet of the Southwest Corner of the 

Southwest Quarter (SW¼) of Section 33, Township 30S, Range 25E of the 

Sixth Principal Meriden.  

 

 Section 2.  That Zoning Ordinance No. G-663, as amended, including the Zoning 

District Boundary Map adopted on May 28, 1991, and periodically revised, is hereby 

amended and supplemented to include the area and use as set out in the preceding section. 

 Section 3.  This Ordinance shall take effect and be in force from and after its 

passage and publication in the official City newspaper. 
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 ADOPTED AND APPROVED this 23
rd

 day of June, 2015. 

 

 

      ________________________________ 

      Mayor – Chuck Munsell  

 

ATTEST: 

 

 

__________________________________ 

City Clerk - Tammy Nagel 

 

(SEAL) 
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(Published in the Morning Sun on June 26th, 2015) 

 
 

ORDINANCE NO. G-1226 
 

AN ORDINANCE, amending Section 78-114 of the Pittsburg City Code to 
prohibit parking during the hours of 6:00 a.m. and 6:00 p.m. Monday through Friday 
on the west side of South Broadway Street between Rose Street and Euclid Street.  

 
NOW, THEREFORE, BE IT ORDAINED THAT THE GOVERNING BODY OF 

THE CITY OF PITTSBURG, KANSAS: 
 
Section One. Section 78-114 of the Pittsburg City Code is hereby amended 

as follows: 
 
Sec. 78-114. Two-hour parking zones.   
It shall be unlawful for any person to stop, stand or park any vehicle for longer 

than two (2) hours at any one time, between the hours of 6:00 a.m. and 6:00 p.m. on 
any day except Saturday and Sunday, in the following locations:  

 
(1) On both sides of North Broadway between Second Street and Eleventh Street 

and on the west side of North Broadway between First Street and Second 
Street. 

(2) On the south side of Third Street from the alley between Locust and 
Broadway Streets to Broadway, and on both sides of Third Street from 
Broadway to the alley between Broadway and Pine Streets. 

(3) On both sides of Fourth Street between Locust and Pine Streets. 
(4) On both sides of Fifth Street between Locust and Pine Streets. 
(5) On both sides of Sixth Street from the alley between Broadway and Pine 

Streets to Broadway. 
(6) On both sides of East Sixth Street between Locust and Broadway Streets, 

except for a loading and unloading zone on the south side of East Sixth 
Street, the east edge of which shall be 29 feet and 6 inches from the east 
right-of-way line of Broadway. 

(7) On both sides of Seventh Street from the alley between Broadway and Locust 
Streets to the alley between Broadway and Pine Streets. 

(8) The first six (6) parking stalls of the southeast outside lane and the first six (6) 
parking stalls of the northeast outside lane of Parking Lot No. 1 – 5th and 
Pine. 

(9) On the north side of East Tenth Street from Broadway to the alley between 
Broadway and Locust Streets. 

(10) West side of North Walnut Street from 4th Street to 5th Street.  
(11) North side of 3rd Street from Walnut Street west to the north-south alley. 
(12) North side of 3rd Street from Broadway Street west to and including one (1) 

parking space west of the north-south alley. 
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(13) North side of 2nd Street from Broadway Street to Walnut Street.  
(14) North 24 spaces of the public parking lot located on the Northeast Corner of 

4th Street and Locust Street described as the South six (6) feet of Lot 157 
and all of Lots 155 and 156, Block 23, in Pittsburg Original Town Addition.  

(15) North 24 spaces of the public parking lot as the South six (6) feet of Lot 157 
and all of Lots 155 and 156, Block 23, in Pittsburg Original Town Addition. 

(16) West side of South Broadway Street between Rose Street and Euclid Street. 
 

Proper signs shall be erected and maintained so as to advise the public of the 
parking limitations contained in this Section. 

 
 Section Two. This Ordinance shall take effect upon its passage and 
publication in the official City newspaper.  
 

PASSED AND APPROVED BY THE GOVERNING BODY of the City of 
Pittsburg, Kansas, this 23rd day of June, 2015 

 
 
 

                                       _______________________________ 
                                 Mayor- Chuck Munsell 

_____________________________ 
City Clerk- Tammy Nagel 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 
TO: DARON HALL 

City Manager 
 

FROM: WILLIAM A. BEASLEY 
Director of Public Works 
 

DATE: June 17, 2015 

SUBJECT: Agenda Item – June 23, 2015 
Agreement for Services for Improvements  
Atkinson Municipal Airport 
FAA AIP Project No. 3-20-0069-015 

 
Attached you will find an agreement between the City of Pittsburg and H.W. Lochner, 
Inc.  to provide engineering services required for performing pavement investigations 
and topographical surveys, and for preparing engineer’s design report, designs, 
construction plans, contract documents/technical specifications, tabulation of 
construction quantities, engineer’s opinion of probable construct cost and project budget 
for the milling, overlay and remarking of Runway 16-34 and existing connecting 
taxiway/turnaround. 
 
They are proposing the following compensation schedule to perform these engineering 
services: 
 
A. BASIC SERVICES – FAA ELIGIBLE 

1. Preliminary Phase…………………………………. $17,800.00 Lump Sum 
2. Design Phase – Engineer’s Design Report……. $  9,450.00 Lump Sum 
3. Design Phase – Plans and Specifications.…….. $41,750.00 Lump Sum 
4. Bidding Phase…………………………………….. $12,400.00 Lump Sum 

 
  Subtotal Basic Services – FAA ELIGIBLE  $81,400.00 Lump Sum 
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MEMO TO: DARON HALL 
JUNE 17, 2015 
PAGE TWO 
 
 
B. SPECIAL SERVICES - FAA ELIGIBLE 

1. Administrative Assistance…………….…………… $  6,450.00 Lump Sum 
2. Field Survey – Engineering Design………….….. $  6,900.00 Lump Sum 
3. Pavement Investigation……………………………. $  5,100.00 Lump Sum 

 
   Subtotal Special Services – FAA ELIGIBLE  $18,450.00 Lump Sum 
 
   Total Basic/Special Services – FAA ELIGIBLE $99,850.00 Lump Sum 
 

 
C. SPECIAL SERVICES – FAA INELIGIBLE 

1. Update DBE Program………………………………. $  3,750.00 Lump Sum 
 

  Total Basic/Special Services – FAA INELIGIBLE $  3,750.00 Lump Sum 
_____________________________________________________________________ 
 
D. CONSTRUCTION SERVICES – FAA ELIGIBLE 

1. Construction Services………………………………. May be Added by Supplement 

 
The FAA eligible services would be funded at a 90% FAA/10% City split.  The City’s 
funds for this project would be paid from the Airport Operating Fund.  It is anticipated 
that FAA would fund the construction of the mill and overlay project in their 2016 funding 
year.   
 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, June 23rd, 2015.  Action necessary will be approval or 
disapproval of the agreement and, if approved, authorize the Mayor to execute the 
agreement on behalf of the City of Pittsburg. 
 
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
 
 
Attachment: H. W. Lochner Agreement 
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AGREEMENT FOR SERVICES 
FOR IMPROVEMENTS TO THE 

ATKINSON MUNICIPAL AIRPORT 
PITTSBURG, KANSAS 

F.A.A. A.I.P. PROJECT NO. 3-20-0069-015 
 
 THIS AGREEMENT made and entered into this _______ day of _________________, 2015 by and between the 
City of Pittsburg, Kansas, with offices located at 201 West 4th Street, Pittsburg, KS 66762, hereinafter referred to as 
the “Sponsor”, and H.W. Lochner, Inc. (Lochner), with offices located at 903 East 104th Street, Suite 800, Kansas 
City, MO 64131-3451, hereinafter called the "Consultant." 

WITNESSETH: 

WHEREAS, the Sponsor is desirous of making the following improvements, hereinafter called the "Project", at 
the Atkinson Municipal Airport: 

 
FAA ELIGIBLE 

 Mill, Overlay, and Remark Runway 16-34 and Existing Connecting Taxiway/Turnaround 
 
FAA INELIGIBLE 

 Prepare Disadvantaged Business Enterprise (DBE) Program for Federal Fiscal Year 2016-2018 
 

WHEREAS, the Sponsor has agreed to employ the Consultant to provide the engineering services required for 
performing pavement investigations and topographical surveys, and for preparing engineer’s design report, designs, 
construction plans, contract documents/technical specifications, tabulation of construction quantities, engineer’s 
opinion of probable construction cost and project budget.  The Consultant shall also assist the Sponsor with bidding 
and administrative services.  The Sponsor may add to this Agreement by Supplement the additional services for 
providing construction administration, construction observation, and materials acceptance testing services for the 
proposed Project upon completion of the Design Phase services. 

 
NOW, THEREFORE, in consideration of these premises and the mutual covenants herein contained, the parties 

hereto agree as follows: 
 

ARTICLE I 
SCOPE OF SERVICES 

 
The Consultant, in consideration of the payment on the part of the Sponsor, agrees to perform the engineering 

services enumerated as follows: 
 
 The Consultant will perform surveys, and pavement investigations to produce engineer’s design report, 
construction plans, contract documents/technical specifications, tabulation of construction quantities, and engineer’s 
opinion of probable construction costs and project budget for the Project.  The Consultant will assist the Sponsor with 
administrative services, preparation of a DBE Program for FY 2016-2018 and Project specific DBE goal, and 
coordination with the FAA.  The Consultant will assist the Sponsor with advertisement for obtaining construction bids 
and award of the construction contract.  The services required for construction administration, construction 
observation, and materials acceptance testing may be added to this Agreement by Supplement upon completion of the 
Design Phase services. 
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 All services will be performed in accordance with good engineering practice and applicable published design 
criteria of the FAA, primarily FAA Advisory Circulars and Central Region Guidance publications. 
 

  AC 150/5300-13A "Airport Design," with Change 1 dated 02/26/2014 

 Advisory Circular 150/5370-10G "Standards for Specifying Construction of Airports." 

 AIP Guide 900, “Project Design Development Project.”  

 AIP Guide 1000, “Construction Phase.” 
 
 The following is a detailed description of the specific engineering services that are a duty of this Agreement. 
 
A. BASIC SERVICES – FAA ELIGIBLE 

 
1. Preliminary Phase 

 
a. Coordination with the Sponsor and FAA regarding Project scope, schedule, and budget. 

 
b. Coordinate and conduct a site visit to evaluate the condition of the existing Runway 16-34 pavement. 

 
c. Prepare Sponsor Certification for Selection of Consultants for Sponsor review and submittal to the 

FAA. 
 

d. Assist the Sponsor in preparation of FAA Project Phase I Design Only Grant Application for federal 
funding for submittal to the FAA Airports Division. 

 
e. Prepare Sponsor Certification for Drug-Free Work Place for Sponsor review and submittal to the FAA. 

 
f. Prepare topographical and pavement investigation services Scopes of Services and subconsultant 

Agreements. 
 

2. Design Phase – Engineer’s Design Report 
 

a. Prepare Preliminary Engineer's Design Report: The Design Report will include a narrative regarding 
the proposed construction project, pavement investigation, pavement design alternatives, construction 
safety and phasing, engineer's opinion of probable construction cost, Project budget and identification 
of deviation from FAA design criteria.  Submit Preliminary Engineer’s Design Report, including 
engineer's opinion of probable construction cost and Project budget, to the Sponsor and FAA for review 
and comment.  PDF copies will be submitted electronically with hard copies provided upon request. 
 

b. Finalize Engineer’s Design Report with consideration of preliminary (90%) review comments and 
submit Final Engineer’s Design Report to the Sponsor and FAA for final approval and authorization to 
advertise.  PDF copies will be submitted electronically with hard copies provided upon request.  Final 
report will be submitted with final Construction Plans and Contract Documents/Technical 
Specifications. 

 
3. Design Phase – Plans and Specifications 

 
a. Prepare Construction Plans and Contract Documents/Technical Specifications for the Project. 

 
1) Prepare Construction Plans for the Project.  The Construction Plans will generally include the 

following: 
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 Title Sheet 

 General Airport Layout Plan and General Notes 

 Construction Safety and Phasing Plan 

 Typical Sections and Summary of Quantities 

 Pavement Repair / Cold Milling Plan 

 Runway 16-34 Overlay Plan and Profile 

 Existing North Connecting Taxiway/Turnaround Overlay Plan and Profile 

 Spot Elevations 

 Pavement Marking Plan and Details 

 Miscellaneous Details 

 Cross Sections – Runway 16-34 Overlay 

 Cross Sections – Existing North Connecting Taxiway/Turnaround Overlay 
 

2) Prepare Contract Documents/Technical Specifications that are in accordance with FAA criteria and 
satisfy project specific needs.  The specifications shall be developed using FAA Advisory Circular 
150/5370-10G and “Regional Modifications to Standards.” 

 
3) Submit preliminary (90% completion) Construction Plans, Contract Documents/Technical 

Specifications, updated engineer's opinion of probable construction cost, and Project budget to the 
Sponsor and FAA for review and comment.  PDF copies will be submitted electronically with hard 
copies provided upon request. 

 
4) Attend and conduct a Design Review Meeting and conduct a field check at the Atkinson Municipal 

Airport at the 90% preliminary submittal level. 
 
5) Finalize Construction Plans and Contract Documents/Technical Specifications with consideration 

of preliminary (90% completion) review comments. 
 
6) Submit Construction Plans and Contract Documents/ Technical Specifications along with Final 

Engineer’s Design Report to the Sponsor and the FAA for final approval and authorization to 
advertise.  PDF copies will be submitted electronically with hard copies provided upon request. 

 
4. Bidding Phase 

 
a. Assist the Sponsor with advertisement for bids.  The Consultant shall prepare the advertisement and 

send the "Notice to Bidders" to prospective Contractors.  (The Sponsor shall place the advertisement in 
the appropriate media.) 

 
b. Print and distribute Construction Plans and Contract Documents/Technical Specifications to plan 

holding houses and prospective Bidders. 
 
c. Answer questions, clarify points, and issue addenda as necessary pertaining to the Construction Plans 

and Contract Documents/Technical Specifications during the Bidding Services phase. 
 
d. Attend and conduct a prebid conference in Pittsburg, KS. 
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e. Prepare and issue addendums during the Bidding Phase as required. 
 
f. The Consultant will attend the bid opening in Pittsburg, KS and assist the Sponsor with one (1) receipt 

of bids. 
 
g. Tabulate and analyze bid results, prepare Project budget, review Contractor’s qualifications and DBE 

subcontractor’s list provided by the Contractor, and make recommendation of contract award. 
 
B. SPECIAL SERVICES – FAA ELIGIBLE 
 

1. Administrative Assistance 
 
a. Calculate a Disadvantage Business Enterprise (DBE) project specific goal for incorporation into the 

Contract Documents. 
 

b. Assist the Sponsor in preparation of FAA Project Phase II Construction Grant Application for federal 
funding for submittal to the FAA Airports Division. 

 
c. Assist the Sponsor in preparation of required Sponsor Certifications throughout the project for 

submittal to the FAA Airports Division. 
 

d. Assist the Sponsor in preparation of Invoice Summary forms as required for requests for reimbursement 
and SF Forms 271 and 425. 

 
e. Assist the Sponsor in preparation of Sponsor Quarterly Performance Reports for submittal to the FAA 

Airports Division on a quarterly basis for the duration of the Project. 
 

2. Field Survey – Engineering Design 
 
a. Perform field surveys as required for the Runway 16-34 mill and overlay project.  The survey areas as 

depicted on the attached Exhibit I will consist of the following: 
 
1) Establish survey baselines for improvement areas and set horizontal control points as shown on 

Exhibit I for use during the survey and construction.  The horizontal control points shall be 
established on NAD 83 or better control and shall be on the extended centerline for Runway 16-34. 
 

2) Establish vertical control at the site based upon U.S.G.S. NAVD 88 datum and set benchmark for 
use during construction within close proximity of Runway 16-34 if one is not already located there. 

 
3) Obtain full cross section elevations along Runway 16-34 and adjacent pavements at 50’ intervals.  

Each cross section will contain elevations at the centerline, edges of pavement, grade breaks, and 
midpoints between grade breaks with readings no greater than 25’ apart.  Ground elevations shall 
also be obtained at the edge of pavement and 5’ and 25’ from the edge of pavement. 
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3. Pavement Investigation 
 
a. Perform pavement investigations for the Runway 16-34 mill and overlay project.  

 
1) Obtain a minimum of six (6) 4-inch pavement core samples on the existing pavement as shown on 

Exhibit II to determine pavement and base course thickness. 
 

2) Prepare a site specific written report providing a discussion of the field procedures and results. 
 
C. SPECIAL SERVICES – FAA INELIGIBLE 
 

1. Update Disadvantaged Business Enterprise (DBE) Program 
 

a. This phase will be ELIGIBLE for FAA reimbursement as part of a future AIP-funded project that 
occurs in FY 2016-2018. 
 

b. The Consultant shall assist the Sponsor with updating their current DBE Program to comply with the 
requirements of 49 CFR 26.  The Program will be developed using the FAA, Central Region, AIP 
Guide 200, “Civil Rights.”  The Consultant will submit two (2) preliminary copies of the updated 
Program to the Sponsor for use during the Notice to the Public period.  The Consultant will revise the 
DBE Program per the Public comment period as required and provide the Sponsor with three (3) copies 
of the Final DBE Program.  The Sponsor shall submit one (1) copy of the updated Program to the FAA 
for review and approval. 

 
D. CONSTRUCTION SERVICES – FAA ELIGIBLE 
 

1. The Scope of Services required for construction administration, construction observation, and materials 
acceptance testing for the Project may be added to this Agreement by Supplement. 

 
ARTICLE II 

SPONSOR'S RESPONSIBILITIES 
 
The Sponsor, as a part of this Agreement, shall provide the following: 
 

1. Arrange for access to and make all provisions for the Consultant to enter upon public and private property 
as required for the Consultant to perform his/her services. 

 
2. Assist in approvals and permits from all governmental entities having jurisdiction over the project and such 

approvals and consents from others as may be necessary for completion of the project. 
 
3. Designate in writing a person to act as Sponsor representative with respect to the services to be rendered 

under this Agreement.  Such person shall have complete authority to transmit instructions, receive 
information, and interpret and define Sponsor policies and decisions. 

 
4. Give prompt written notice to the Consultant whenever Sponsor observes or knows of any development that 

affects the scope or timing of Consultant's services. 
 
5. Pay publishing cost for advertisements of notices, public hearings, request for bids, and other similar items. 

 The Sponsor shall pay for all permits and licenses that may be required by local, state or federal authorities; 
and shall secure the necessary land, easements and rights-of-way required for the project. 
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6. One (1) copy of existing plans, reports, or other data the Sponsor may have on file with regard to this 

project. 
 
7. Available information relating to environmental conditions at the property, including any permits, 

clearances, investigations, and remediation required for federal, state, and local agencies identified by 
environmental consultants for the Sponsor in currently available reports. 

 
ARTICLE III 

TIME SCHEDULE 
 
 The Consultant agrees to proceed with the services immediately upon receipt of a written Notice to Proceed 
(NTP) by the Sponsor no later than August 1, 2015, and to employ such personnel as required to complete the Scope 
of Services in accordance with the following time schedule: 
 

SCHEDULED PERFORMANCE IN CALENDAR DAYS OR BY DATE 
 

A. BASIC SERVICES – FAA ELIGIBLE 

1. Preliminary Phase ................................................................................................. As Required 

2. Design Phase – Engineer’s Design Report 

  a. Submit Preliminary Engineer’s Design Report ......................... Antic. November 1, 2015 

  b. Submit Final Engineer’s Design Report ......................... 30 Calendar Days After Receipt 
 of Review Comments for Item A.3.a.3) 

3. Design Phase – Plans and Specifications 

  a.3)  Submit Preliminary Plans and Specifications .............................. Antic. January 1, 2016 

 a.6)  Submit Final Plans and Specifications .......................... 30 Calendar Days After Receipt 
of Review Comments for Item A.3.a.3) 

4. Bidding Phase  ...................................................................................................... As Required 
 

B. SPECIAL SERVICES – FAA ELIGIBLE 

1. Administrative Assistance .................................................................................... As Required 

2. Field Survey – Engineering Design.................................................... 30 Calendar Days After 
Receipt of Notice to Proceed 

3. Pavement Investigation ...................................................................... 30 Calendar Days After 
Receipt of Notice to Proceed 

 
C. SPECIAL SERVICES – FAA INELIGIBLE 

1. Update DBE Program. ................................................................. Submit Updated Program to 
FAA Prior to 8/1/2015 Deadline 

 
D. CONSTRUCTION SERVICES – FAA ELIGIBLE 

1. Construction Services .............................................................. May be Added by Supplement 
 

 The schedule presented above does not include review time by the Sponsor, FAA or other interested agencies.   
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ARTICLE IV 
COMPENSATION 

 
The Sponsor agrees to compensate the Consultant for performing engineering services as described herein on 

the following basis: 

COMPENSATION SCHEDULE 
 

A. BASIC SERVICES – FAA ELIGIBLE 

1. Preliminary Phase ............................................................................... $ 17,800.00 Lump Sum 

2. Design Phase – Engineer’s Design Report ........................................... $ 9,450.00 Lump Sum 

3. Design Phase – Plans and Specifications ........................................... $ 41,750.00 Lump Sum 

4. Bidding Phase ..................................................................................... $ 12,400.00 Lump Sum 

Subtotal Basic Services – FAA ELIGIBLE $ 81,400.00 Lump Sum 
 

B. SPECIAL SERVICES – FAA ELIGIBLE 

1. Administrative Assistance .................................................................... $ 6,450.00 Lump Sum 

2. Field Survey – Engineering Design...................................................... $ 6,900.00 Lump Sum 

3. Pavement Investigation ........................................................................ $ 5,100.00 Lump Sum 

Subtotal Special Services – FAA ELIGIBLE $ 18,450.00 Lump Sum 

Total Basic and Special Services – FAA ELIGIBLE  $ 99,850.00 Lump Sum 
 
 

C. SPECIAL SERVICES – FAA INELIGIBLE 

1.  Update DBE Program ............................................................................. $ 3,750.00 Lump Sum 

 Total Basic and Special Services – FAA INELIGIBLE  $ 3,750.00 Lump Sum 
  

 
D. CONSTRUCTION SERVICES – FAA ELIGIBLE 

1. Construction Services ................................................................ May be Added by Supplement 
 

The Consultant shall not proceed with the services described herein until written authorization in the form of a 
Notice to Proceed is received from the Sponsor. 
 

For Item A. Basic Services and Items B. and C. Special Services, partial payment shall be made to the 
Consultant for those portions of the services completed.  The Consultant shall submit to the Sponsor a monthly 
statement showing an estimate of completion, and the portion of compensation requested for each element and phase 
of the services.  The request for partial payments will not be in excess of the value of the services completed at the 
time the statement is rendered. 
 
 For Item D. Construction Services, the method of payment may be added to this Agreement by Supplement 
upon completion of Item A.3. Design Services phase. 
 

Progress payments shall be made to the Consultant within thirty (30) calendar days of receipt of proper billing 
statement. 
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ARTICLE V 
MANDATORY FEDERAL CONTRACT PROVISIONS 

 
By entering into this Agreement, the Consultant agrees to abide by the Federal Provisions included herein. 
 

1. ACCESS TO RECORDS AND REPORTS 
(Reference: 2 CFR § 200.326, 2 CFR § 200.333) 

 
The Consultant must maintain an acceptable cost accounting system. The Consultant agrees to provide the 
Sponsor, the Federal Aviation Administration, and the Comptroller General of the United States or any of their 
duly authorized representatives access to any books, documents, papers, and records of the Consultant which are 
directly pertinent to the specific contract for the purpose of making audit, examination, excerpts and 
transcriptions. The Consultant agrees to maintain all books, records and reports required under this agreement for 
a period of not less than three years after final payment is made and all pending matters are closed. 

 
2. BUY AMERICAN PREFERENCE 

(Reference: 49 USC § 50101) 
 

This provision is omitted as none of the identified deliverables constitute a manufactured product. 
 
3. CIVIL RIGHTS: GENERAL PROVISIONS 

(Reference: 49 USC § 47123) 
 

The Consultant agrees that it will comply with pertinent statutes, Executive Orders and such rules as are 
promulgated to ensure that no person shall, on the grounds of race, creed, color, national origin, sex, age, or 
handicap be excluded from participating in any activity conducted with or benefiting from Federal assistance.  
This provision binds the Consultants from the bid solicitation period through the completion of the agreement. 
This provision is in addition to that required of Title VI of the Civil Rights Act of 1964. 
 

4. CIVIL RIGHTS: TITLE VI ASSURANCES 
 
Title VI Solicitation Notice: 
The Sponsor, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 
U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies the Consultant that it will affirmatively ensure 
that any agreement entered into pursuant to this advertisement, disadvantaged business enterprises will be 
afforded full and fair opportunity to submit bids in response to this invitation and will not be discriminated against 
on the grounds of race, color, or national origin in consideration for an award. 

 
Title VI Compliance with Nondiscrimination Requirements: 
During the performance of this agreement, the Consultant, for itself, its assignees, and successors in interest 
(hereinafter referred to as the “Consultant”) agrees as follows: 
 
1. Compliance with Regulations:  The Consultant (hereinafter includes consultants) will comply with the Title 

VI List of Pertinent Nondiscrimination Statutes and Authorities, as they may be amended from time to 
time, which are herein incorporated by reference and made a part of this agreement. 
 

2. Non-discrimination:  The Consultant, with regard to the work performed by it during the agreement, will not 
discriminate on the grounds of race, color, or national origin in the selection and retention of subconsultants, 
including procurements of materials and leases of equipment.  The Consultant will not participate directly or 
indirectly in the discrimination prohibited by the Acts and the Regulations, including employment practices 
when the agreement covers any activity, project, or program set forth in Appendix B of 49 CFR part 21.  
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3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all solicitations, 
either by competitive bidding, or negotiation made by the Consultant for work to be performed under a 
subagreement, including procurements of materials, or leases of equipment, each potential subconsultant or 
supplier will be notified by the Consultant of the Consultant’s obligations under this agreement and the Acts 
and the Regulations relative to Non-discrimination on the grounds of race, color, or national origin.   

 
4. Information and Reports:  The Consultant will provide all information and reports required by the Acts, the 

Regulations, and directives issued pursuant thereto and will permit access to its books, records, accounts, other 
sources of information, and its facilities as may be determined by the Sponsor or the Federal Aviation 
Administration to be pertinent to ascertain compliance with such Acts, Regulations, and instructions.  Where 
any information required of a Consultant is in the exclusive possession of another who fails or refuses to 
furnish the information, the Consultant will so certify to the Sponsor or the Federal Aviation Administration, as 
appropriate, and will set forth what efforts it has made to obtain the information. 

 
5. Sanctions for Noncompliance:  In the event of a Consultant’s noncompliance with the Non-discrimination 

provisions of this agreement, the Sponsor will impose such agreement sanctions as it or the Federal Aviation 
Administration may determine to be appropriate, including, but not limited to: 

a. Withholding payments to the Consultant under the agreement until the Consultant complies; and/or 
b. Cancelling, terminating, or suspending an agreement, in whole or in part. 

 
6. Incorporation of Provisions:  The Consultant will include the provisions of paragraphs one through six in 

every subagreement, including procurements of materials and leases of equipment, unless exempt by the Acts, 
the Regulations and directives issued pursuant thereto.  The Consultant will take action with respect to any 
subagreement or procurement as the Sponsor or the Federal Aviation Administration may direct as a means of 
enforcing such provisions including sanctions for noncompliance. Provided, that if the Consultant becomes 
involved in, or is threatened with litigation by a subconsultant, or supplier because of such direction, the 
Consultant may request the Sponsor to enter into any litigation to protect the interests of the Sponsor.  In 
addition, the Consultant may request the United States to enter into the litigation to protect the interests of the 
United States. 

 
Title VI List of Pertinent Nondiscrimination Authorities 
(Source:  Appendix E of Appendix 4 of FAA Order 1400.11, Nondiscrimination in Federally-Assisted Programs 
at the Federal Aviation Administration) 
 
During the performance of this agreement, the Consultant, for itself, its assignees, and successors in interest 
(hereinafter referred to as the “Consultant”) agrees to comply with the following non-discrimination statutes and 
authorities; including but not limited to: 
 
 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination on 

the basis of race, color, national origin);  
 

 49 CFR part 21 (Non-discrimination In Federally-Assisted Programs of The Department of Transportation—
Effectuation of Title VI of The Civil Rights Act of 1964);  

 
 The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), 

(prohibits unfair treatment of persons displaced or whose property has been acquired because of Federal or 
Federal-aid programs and projects);  

 
 Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits 

discrimination on the basis of disability); and 49 CFR part 27; 
 

 The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on the 
basis of age); 
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 Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits 
discrimination based on race, creed, color, national origin, or sex);  

 
 The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability of 

Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the 
Rehabilitation Act of 1973, by expanding the definition of the terms “programs or activities” to include all of 
the programs or activities of the Federal-aid recipients, sub-recipients and Consultants, whether such 
programs or activities are Federally funded or not); 

 
 Titles II and III of the Americans with Disabilities Act of 1990, which prohibit discrimination on the basis  of 

disability in the operation of public entities, public and private transportation systems, places of public 
accommodation, and certain testing entities (42 U.S.C. §§ 12131 – 12189) as implemented by Department of 
Transportation regulations at 49 CFR parts 37 and 38; 

 
 The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123) (prohibits 

discrimination on the basis of race, color, national origin, and sex);   
 

 Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-
Income Populations, which ensures discrimination against minority populations by discouraging programs, 
policies, and activities with disproportionately high and adverse human health or environmental effects on 
minority and low-income populations; 

 
 Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and 

resulting agency guidance, national origin discrimination includes discrimination because of limited English 
proficiency (LEP).  To ensure compliance with Title VI, you must take reasonable steps to ensure that LEP 
persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);    

 
 Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating 

because of sex in education programs or activities (20 U.S.C. 1681 et seq). 
 

5. DISADVANTAGED BUSINESS ENTERPRISE 
(Reference: 49 CFR part 26) 
  
Contract Assurance (§ 26.13) - The Consultant or subconsultant shall not discriminate on the basis of race, color, 
national origin, or sex in the performance of this agreement. The Consultant shall carry out applicable 
requirements of 49 CFR Part 26 in the award and administration of DOT assisted contracts. Failure by the 
Consultant to carry out these requirements is a material breach of this agreement, which may result in the 
termination of this agreement or such other remedy, as the recipient deems appropriate. 
 
Prompt Payment (§26.29))- The prime Consultant agrees to pay each subconsultant under this prime agreement 
for satisfactory performance of its agreement no later than thirty (30) days from the receipt of each payment the 
prime Consultant receives from the Sponsor. The prime Consultant agrees further to return retainage payments to 
each subconsultant within thirty (30) days after the subconsultant's work is satisfactorily completed. Any delay or 
postponement of payment from the above referenced time frame may occur only for good cause following written 
approval of the Sponsor. This clause applies to both DBE and non-DBE subconsultants. 

 
6. FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL MINIMUM WAGE) 

(Reference: 29 USC § 201, et seq.) 
 
This provision is incorporated by reference to 29 USC § 201, et seq. 
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7. LOBBYING AND INFLUENCING FEDERAL EMPLOYEES 
(Reference: 49 CFR part 20, Appendix A) 
 
The Consultant certifies that by executing the Agreement, to the best of his or her knowledge and belief, that: 
 
1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the bidder or offeror, to any 

person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the 
awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement.  
 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.  

 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

 
8. OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 

(Reference: 29 CFR part 1910) 
 
This provision is incorporated by reference to 29 CFR part 1910 

 
9. RIGHTS TO INVENTIONS 

(Reference: 2 CFR § 200 Appendix II(F)) 
 

All rights to inventions and materials generated under this agreement are subject to requirements and regulations 
issued by the FAA and the Sponsor of the Federal grant under which this agreement is executed. 

 
10. TRADE RESTRICTION CLAUSE 

(Reference: 49 CFR part 30) 
 

The Consultant or subconsultant, by submission of an offer and/or execution of an agreement, certifies that it: 
 
a.  is not owned or controlled by one or more citizens of a foreign country included in the list of countries that 

discriminate against U.S. firms published by the Office of the United States Trade Representative (USTR); 
 
b.  has not knowingly entered into any agreement or subagreement for this project with a person that is a citizen or 

national of a foreign country on said list, or is owned or controlled directly or indirectly by one or more 
citizens or nationals of a foreign country on said list; 

 
c.  has not procured any product nor subcontracted for the supply of any product for use on the project that is 

produced in a foreign country on said list. 
 
Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance with 49 CFR 
30.17, no agreement shall be awarded to a Consultant or subconsultant who is unable to certify to the above.  If 
the Consultant knowingly procures or subcontracts for the supply of any product or service of a foreign country 
on said list for use on the project, the Federal Aviation Administration may direct through the Sponsor 
cancellation of the agreement at no cost to the Government. 
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Further, the Consultant agrees that, if awarded an agreement resulting from this solicitation, it will incorporate this 
provision for certification without modification in each agreement and in all lower tier subagreements.  The 
Consultant may rely on the certification of a prospective subconsultant unless it has knowledge that the 
certification is erroneous. 
 
The Consultant shall provide immediate written notice to the Sponsor if the Consultant learns that its certification 
or that of a subconsultant was erroneous when submitted or has become erroneous by reason of changed 
circumstances.  The subconsultant agrees to provide written notice to the Consultant if at any time it learns that its 
certification was erroneous by reason of changed circumstances. 
 
This certification is a material representation of fact upon which reliance was placed when making the award.  If it 
is later determined that the Consultant or subconsultant knowingly rendered an erroneous certification, the Federal 
Aviation Administration may direct through the Sponsor cancellation of the agreement or subagreement for 
default at no cost to the Government. 
 
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to 
render, in good faith, the certification required by this provision.  The knowledge and information of a Consultant 
is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 
 
This certification concerns a matter within the jurisdiction of an agency of the United States of America and the 
making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution under Title 
18, United States Code, Section 1001. 

 
11. TERMINATION OF CONTRACT 

(Reference: 2 CFR § 200 Appendix II(B)) 
 

a. The Sponsor may, by written notice, terminate this agreement in whole or in part at any time, either for the 
Sponsor's convenience or because of failure to fulfill the agreement obligations.  Upon receipt of such notice 
services must be immediately discontinued (unless the notice directs otherwise) and all materials as may have 
been accumulated in performing this agreement, whether completed or in progress, delivered to the Sponsor. 

 
b. If the termination is for the convenience of the Sponsor, an equitable adjustment in the agreement price will 

be made, but no amount will be allowed for anticipated profit on unperformed services. 
 
c. If the termination is due to failure to fulfill the Consultant's obligations, the Sponsor may take over the work 

and prosecute the same to completion by agreement or otherwise.  In such case, the Consultant is liable to the 
Sponsor for any additional cost occasioned to the Sponsor thereby. 

 
d. If, after notice of termination for failure to fulfill agreement obligations, it is determined that the Consultant 

had not so failed, the termination will be deemed to have been effected for the convenience of the Sponsor.  In 
such event, adjustment in the agreement price will be made as provided in paragraph 2 of this clause. 

 
e. The rights and remedies of the Sponsor provided in this clause are in addition to any other rights and remedies 

provided by law or under this agreement. 
 
12. GOVERNMENT WIDE DEBARMENT AND SUSPENSION 

Reference: 2 CFR part 180 (Subpart C), 2 CFR part 1200, DOT Order 4200.5 DOT Suspension & Debarment 

Procedures & Ineligibility 
 

By submitting an Agreement for execution by the Sponsor, the Consultant certifies that at the time the 
Consultant submits said Agreement that neither it nor its principals are presently debarred or suspended by 
any Federal department or agency from participation in this transaction. 
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Certification Regarding Debarment and Suspension (Consultant Regarding Lower Tier Participants) 

The Consultant, by administering each lower tier subagreement that exceeds $25,000 as a “covered 
transaction”, must verify each lower tier participant of a “covered transaction” under the project is not 
presently debarred or otherwise disqualified from participation in this federally assisted project.  The 
Consultant will accomplish this by: 

1. Checking the System for Award Management at website:  http://www.sam.gov. 

2. Collecting a certification statement similar to the Certificate Regarding Debarment and Suspension, 

above. 

3. Inserting a clause or condition in the covered transaction with the lower tier agreement. 

If the FAA later determines that a lower tier participant failed to tell a higher tier that it was excluded or 
disqualified at the time it entered the covered transaction, the FAA may pursue any available remedy, 
including suspension and debarment. 

 
13. BREACH OF CONTRACT TERMS 

(Reference: 2 CFR § 200 Appendix II(A)) 
 

Any violation or breach of terms of this agreement on the part of the Consultant or its subconsultants may result in 
the suspension or termination of this agreement or such other action that may be necessary to enforce the rights of 
the parties of this agreement.  The duties and obligations imposed by the Agreement Documents and the rights and 
remedies available thereunder are in addition to, and not a limitation of, any duties, obligations, rights and 
remedies otherwise imposed or available by law. 

 
14. CLEAN AIR AND WATER POLLUTION CONTROL 

(Reference: 2 CFR § 200 Appendix II(G)) 
 

Consultants and subconsultants agree: 
 
1. That any facility to be used in the performance of the agreement or subagreement or to benefit from the 

agreement is not listed on the Environmental Protection Agency (EPA) List of Violating Facilities; 
 

2. To comply with all the requirements of Section 114 of the Clean Air Act, as amended, 42 U.S.C. 1857 et seq. 
and Section 308 of the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. relating to 
inspection, monitoring, entry, reports, and information, as well as all other requirements specified in Section 
114 and Section 308 of the Acts, respectively, and all other regulations and guidelines issued thereunder; 

 
3. That, as a condition for the award of this agreement, the Consultant or subconsultant will notify the awarding 

official of the receipt of any communication from the EPA indicating that a facility to be used for the 
performance of or benefit from the agreement is under consideration to be listed on the EPA List of Violating 
Facilities; 

 
4. To include or cause to be included in any construction agreement or subagreement which exceeds $100,000 

the aforementioned criteria and requirements. 
 
15. CONTRACT WORKHOURS AND SAFETY STANDARDS ACT REQUIREMENTS 

(Reference: 2 CFR § 200 Appendix II(E)) 
 

1. Overtime Requirements.   
 
No Consultant or subconsultant contracting for any part of the agreement work which may require or involve the 
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employment of laborers or mechanics shall require or permit any such laborer or mechanic, including watchmen 
and guards, in any workweek in which he or she is employed on such work to work in excess of forty hours in 
such workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 
 
2. Violation; Liability for Unpaid Wages; Liquidated Damages.  
 
In the event of any violation of the clause set forth in paragraph (1) above, the Consultant and any subconsultant 
responsible therefor shall be liable for the unpaid wages. In addition, such Consultant and subconsultant shall be 
liable to the United States (in the case of work done under contract for the District of Columbia or a territory, to 
such District or to such territory), for liquidated damages.  Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in paragraph 1 above, in the sum of $10 for each calendar day on which such individual was 
required or permitted to work in excess of the standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in paragraph 1 above. 
 
3. Withholding for Unpaid Wages and Liquidated Damages. 
 
The Federal Aviation Administration or the Sponsor shall upon its own action or upon written request of an 
authorized representative of the Department of Labor withhold or cause to be withheld, from any monies payable 
on account of work performed by the Consultant or subconsultant under any such agreement or any other Federal 
agreement with the same prime Consultant, or any other Federally-assisted agreement subject to the Contract 
Work Hours and Safety Standards Act, which is held by the same prime Consultant, such sums as may be 
determined to be necessary to satisfy any liabilities of such Consultant or subconsultant for unpaid wages and 
liquidated damages as provided in the clause set forth in paragraph 2 above. 
 
4. Subconsultants.  
 
The Consultant or subconsultant shall insert in any subagreements the clauses set forth in paragraphs 1 through 4 
and also a clause requiring the subconsultant to include these clauses in any lower tier subagreements.  The prime 
Consultant shall be responsible for compliance by any subconsultant or lower tier subconsultant with the clauses 
set forth in paragraphs 1 through 4 of this section. 

 
16. REDUCING TEXT MESSAGING WHILE DRIVING 

 (Reference:  Executive Order 13513 and DOT Order 3902.10) 
 

The Consultant under this project must promote policies and initiatives for employees and other work personnel 
that decrease crashes by distracted drivers, including policies to ban text messaging while driving.  The Consultant 
must include these policies in each third party subcontract involved on this project. 

 
17. VETERAN’S PREFERENCE 

(Reference:  49 USC § 47112(c)) 
 

In the employment of labor (except in executive, administrative, and supervisory positions), preference must be 
given to Vietnam era veterans, Persian Gulf veterans, Afghanistan-Iraq war veterans, disabled veterans, and small 
business concerns owned and controlled by disabled veterans as defined in Title 49 United States Code, Section 
47112.  However, this preference shall apply only where the individuals are available and qualified to perform the 
work to which the employment relates. 
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18. ENERGY CONSERVATION REQUIREMENTS.   
(Reference: 2 CFR § 200 Appendix II(H)) 

 
The Consultant agrees to comply with mandatory standards and policies relating to energy efficiency that are 
contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act 
(Public Law 94-163). 

 
ARTICLE VI 

MISCELLANEOUS PROVISIONS 
 
1. Change in Scope.  The Scope of Services described herein shall be subject to modification or supplement upon 

the written Agreement of the contracting parties.  Any such modification in the Scope of Services shall be 
incorporated in this Agreement by Supplemental Agreement executed by both parties. 

 
2. Ownership of Drawings and Contract Documents.  Original documents, tracings, plans specifications and maps 

prepared or obtained under the terms of the Contract shall be delivered to and become the property of the 
Sponsor and basic survey notes and sketches, charts, computations, and other data shall be made available upon 
request by the Sponsor without restriction or limitation on their use.  In the event any of the above documents 
are re-used by the Sponsor, the nameplates will be removed and the Consultant will be released and held 
harmless of subsequent liabilities.  There shall be no legal limitations upon the Sponsor in the subsequent use of 
plans or ideas developed in this project and incorporated in the preliminary or final reports or plans for the 
subsequent preparation of construction plans. 

 
3. Electronically Produced Documents.  Electronically produced documents will be submitted in data files 

compatible with AutoCAD Release 2011.  The Consultant makes no warranty as to the compatibility of the data 
files beyond the above specified hardware and release or version of the stated software. 

 
Because data stored on electronic media can deteriorate undetected or be modified without the Consultant's 
knowledge, the electronic data files submitted to the Sponsor or other Agencies will have an acceptance period 
of thirty (30) days.  If during that period the Sponsor or other Agencies find any errors or omissions in the files, 
the Consultant will correct the errors or omissions as a part of the basic Agreement.  The Consultant will not be 
responsible for maintaining copies of the submitted electronic data files after the acceptance period. 

 
Any changes requested after the acceptance period will be considered additional services for which the 
Consultant shall be reimbursed including the cost of materials. 
 
The data on the electronic media shall not be considered the Consultant’s instrument of service.  Only the 
submitted hard copy documents will be considered the instrument of service.  The Consultant’s nameplate shall 
be removed from all electronic media provided to the Sponsor or other Agencies. 

 
4. Engineer's Opinion of Probable Project Cost and Construction Cost.  Since the Consultant has no control over 

the cost of labor, materials, equipment or services furnished by others, or over the Contractor(s) methods of 
determining prices, or over competitive bidding or market conditions, his opinions of probable Project Cost and 
Construction Cost provided for herein are to be made on the basis of his experience and qualifications and 
represent his best judgment as an experienced and qualified professional engineer, familiar with the construction 
industry; but the Consultant cannot and does not guarantee that proposals, bids or actual Project or Construction 
Cost will not vary from opinions of probable cost prepared by him.  However, the Consultant represents that he 
will use reasonable engineering care and judgment commonly exercised by an engineer in the same or similar 
circumstances in making and transmitting such cost estimates to the Sponsor. 
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5. Remedies.  In the event of a claim, dispute and other matters in question arising out of or relating to this 
Agreement or the services to be rendered hereunder, the Consultant and the Sponsor agree to attempt to resolve 
such disputes in the following manner: 

 
First, the parties agree to attempt to resolve such claims, disputes and other matters in question through direct 
negotiations between the appropriate representatives of each party. 
 
Second, if such negotiations are not fully successful, the parties agree to attempt to resolve any remaining claim, 
dispute or other matter in question by formal nonbinding mediation conducted in accordance with rules and 
procedures to be agreed upon by the parties. 
 
Third, if the claim, dispute or other matter in question, or any issues remain unresolved after the above steps, 
then such unresolved issues may, with the consent of both parties, be settled by binding arbitration in 
accordance with the rules of the American Arbitration Association current as of the date of this Agreement then 
pertaining. 

 
6. Insurance.  The Consultant shall procure and maintain at its expense during the effective period of this Contract 

the following insurance from insurance companies authorized to do business in Kansas covering all operations 
and services under this Contract performed by Engineer. 

 
a. Workers' Compensation Insurance in accordance with the provisions of the Kansas Workers' 

Compensation Act. 
 
b. Commercial General Liability in amounts not less than $1 million combined single limit per occurrence 

and $1 million aggregate for bodily injury, personal injury and property damage with endorsements to 
include broad form contractual, and broad form property damage. 

 
c. Automobile Liability, Bodily Injury and Property Damage with a limit of $1 Million for occurrence, 

combined single limit including owned, hired and non-owned autos. 
 
d. Professional Liability Insurance in amounts not less than $1 million per claim and annual aggregate. 

 
Upon request, the Consultant shall furnish to the Sponsor a certificate or certificates of insurance showing 
compliance with this paragraph. 

 
7. Liability.  Each party will defend and indemnify and hold harmless the other party from and against third party 

claims for liability, damage, loss, costs and expenses, including attorney's fees, on account of injury or damage 
to persons or property occurring on or occasioned by facilities owned or controlled by such indemnifying party, 
unless such injury or damage resulted from the sole negligence of the other party.  In the event negligence is 
attributable to both parties, each party shall be responsible for the resulting damages attributable to the 
negligence of such party whether such proportionate share is arrived at through agreement between the parties 
or as a result of litigation. 

 
8. Force Majeure.  Any delay or failure of Consultant in the performance of its required obligations hereunder 

shall be excused if and to the extent caused by acts of God, war, riot, strike, fire, storm, flood, windstorm, 
discovery or uncovering of hazardous or toxic materials or causes beyond the reasonable control of Consultant, 
provided that prompt written notice of such delay or suspension be given by Consultant to the Sponsor.  Upon 
receipt of said notice, if necessary, the time for performing shall be extended for a period of time reasonably 
necessary to overcome the effect of such delays and Consultant shall be reimbursed for the cost of such delays. 
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9. Binding Upon Successors.  This Agreement shall be binding upon the undersigned parties, their successors, 
partners, assigns, and legal representatives. 
 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their duly authorized 

officers on the day and year first above-written. 

 

SPONSOR: 

 ATTEST:      CITY OF PITTSBURG, KANSAS 

      

 
By:     By:   
 
 

Title:     Title:    

 

CONSULTANT: 

ATTEST:   H.W. LOCHNER, INC. 
 
 
By:     By:   

Matthew J. Jacobs, P.E.   Steven D. Harris, P.E. 
 

Title:  Associate Vice-President  Title:  Vice-President, Director of Gen Aviation 
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1.  DIRECT SALARY COSTS:

TITLE HOURS RATE/HOUR COST ($)

     Principal 3 $65.00 195.00$      
     Project Manager 115 $58.00 6,670.00$   
     Design Engineer II 206 $38.00 7,828.00$   
     Design Engineer I 262 $30.00 7,860.00$   
     Senior Electrical Engineer 8 $52.00 416.00$      
     Environmental Scientist 2 $32.00 64.00$        
     Technician 198 $24.00 4,752.00$   
     Administrative Asst. 67 $20.00 1,340.00$   

Total Direct Salary Costs =  29,125.00$       

2.  LABOR AND GENERAL ADMINISTRATIVE OVERHEAD:

     Percentage of Direct Salary Costs @ 184.32% =  53,683.20$       

3.  SUBTOTAL:

     Items 1 and 2 =  82,808.20$       

4.  PROFIT:

     15% of Item 3 Subtotal =  12,421.23$       

Subtotal of Items 3 and 4  95,229.43$       

5.  OUT-OF-POCKET EXPENSES:

     a. Mileage 1,180 miles @ $0.575/mile  = 678.50$      
     b. Meals 4 @ $46.00/day  = 161.00$      
     c. Motel 0 days @ $83.00/day  = -$            
     d. Mailing & Misc. Expenses = 131.07$      

         Total Out-of-Pocket Expenses = 970.57$            

6.  SUBCONTRACT COST:

     a.  Cornerstone Regional Surveying, LLC (Topo. Survey) 4,800.00$         

     b.  Palmerton & Parrish, Inc. (Pavement Investigation) 2,600.00$         

7.  TOTAL FEE:

     Items 3, 4, 5 and 6 103,600.00$     

99,850.00$       

3,750.00$         

MILL, OVERLAY, AND REMARK RUNWAY 16-34 AND
 EXISTING CONNECTING TAXIWAY/TURNAROUND

ATKINSON MUNICIPAL AIRPORT

DERIVATION OF CONSULTANT PROJECT COSTS

FAA PROJECT NO. A.I.P. 3-20-0069-015

FAA GRANT ELIGIBLE AMOUNT        = 

FAA GRANT INELIGIBLE AMOUNT        = 

BASIC AND SPECIAL SERVICES

May 25, 2015

PITTSBURG, KANSAS
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Project Design Design Senior Environ. Admin. Other
Classification: Principal Manager Engineer II Engineer I Elec. Engineer Scientist Technician Assistant Costs
Hourly Rate: $212.53 $189.64 $124.25 $98.09 $170.02 $104.63 $78.47 $65.39

A.  BASIC SERVICES - FAA ELIGIBLE

    1. Preliminary Phase: 3 55 36 12 0 2 0 10 (1,2)

      Labor Subtotal    = 17,581.07$    $637.59 $10,430.28 $4,472.92 $1,177.08 $0.00 $209.26 $0.00 $653.94
      Expense Subtotal    = 218.93$         218.93$        
      Subconsultant Subtotal    = -$               -$              

Total Fee = 17,800.00$    

    2. Design Phase - Engineer's Design Report: 0 6 17 47 0 0 16 5 (2)

      Labor Subtotal    = 9,442.84$      $0.00 $1,137.85 $2,112.21 $4,610.25 $0.00 $0.00 $1,255.56 $326.97
      Expense Subtotal    = 7.17$              7.17$            
      Subconsultant Subtotal    = -$               -$              

Total Fee = 9,450.00$      

    3. Design Phase - Plans and Specs: 0 20 55 169 0 0 174 11 (1,2)

      Labor Subtotal    = 41,577.25$    $0.00 $3,792.83 $6,833.63 $16,577.28 $0.00 $0.00 $13,654.18 $719.33
      Expense Subtotal    = 172.75$         172.75$        
      Subconsultant Subtotal    = -$               -$              

Total Fee = 41,750.00$    

    4. Bidding Phase: 0 23 36 12 8 0 4 6 (1,2)

      Labor Subtotal    = 12,078.20$    $0.00 $4,361.75 $4,472.92 $1,177.08 $1,360.19 $0.00 $313.89 $392.36
      Expense Subtotal    = 321.80$         321.80$        
      Subconsultant Subtotal    = -$               -$              

Total Fee = 12,400.00$    

     PART A SUBTOTAL  = 81,400.00$    

B.  SPECIAL SERVICES - FAA ELIGIBLE

    1. Administrative Assistance: 0 6 28 4 0 0 0 22 (2)

      Labor Subtotal    = 6,447.81$      $0.00 $1,137.85 $3,478.94 $392.36 $0.00 $0.00 $0.00 $1,438.66
      Expense Subtotal    = 2.19$              2.19$            
      Subconsultant Subtotal    = -$               -$              

Total Fee = 6,450.00$      

    2. Field Survey - Engineering Design: 0 0 14 0 0 0 4 0 (2,3)

      Labor Subtotal    = 2,053.36$      $0.00 $0.00 $1,739.47 $0.00 $0.00 $0.00 $313.89 $0.00
      Expense Subtotal    = 46.64$           46.64$          
      Subconsultant Subtotal    = 4,800.00$      4,800.00$     

Total Fee = 6,900.00$      

    3. Pavement Investigation: 0 3 14 0 0 0 0 0 (1,2,3)

      Labor Subtotal    = 2,308.39$      $0.00 $568.92 $1,739.47 $0.00 $0.00 $0.00 $0.00 $0.00
      Expense Subtotal    = 191.61$         191.61$        
      Subconsultant Subtotal    = 2,600.00$      2,600.00$     

Total Fee = 5,100.00$      

     PART B SUBTOTAL  = 18,450.00$    

     FAA ELIGIBLE TOTAL  = 99,850.00$    

ENGINEERING BASIC AND SPECIAL SERVICES - COST BREAKDOWN

 MILL, OVERLAY, AND REMARK RUNWAY 16-34 AND EXISTING CONNECTING TAXIWAY/TURNAROUND

ATKINSON MUNICIPAL AIRPORT

May 25, 2015

PITTSBURG, KANSAS
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Project Design Design Senior Environ. Admin. Other
Classification: Principal Manager Engineer II Engineer I Elec. Engineer Scientist Technician Assistant Costs
Hourly Rate: $212.53 $189.64 $124.25 $98.09 $170.02 $104.63 $78.47 $65.39

C.  SPECIAL SERVICES - FAA INELIGIBLE

    1. Update DBE Program: 0 2 6 18 0 0 0 13 (2)

      Labor Subtotal    = 3,740.51$      $0.00 $379.28 $745.49 $1,765.63 $0.00 $0.00 $0.00 $850.12
      Expense Subtotal    = 9.49$              9.49$            
      Subconsultant Subtotal    = -$               -$              

Total Fee = 3,750.00$      

     PART C SUBTOTAL  = 3,750.00$      

     FAA INELIGIBLE TOTAL  = 3,750.00$      

     GRAND TOTAL  = 103,600.00$  

(1)   Mileage, Motel and Meals
(2)   Equipment, Materials and Supplies
(3)   Vendor Services
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

(620) 231-4170 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: WILLIAM A. BEASLEY 
Director of Public Works 
 

DATE: June 16, 2015 

SUBJECT: Agenda Item – June 23, 2015  
Purchase of Mower 

 
The Department of Public Works is seeking Governing Body approval to purchase a 
Model 725 DT Grasshopper Mower for use at the Atkinson Municipal Airport under the 
State of Kansas contract.  The current Grasshopper mower was purchased in 2005 and 
has approximately 2,000 hours of use.   
 
Moridge Manufacturing, Inc. of Moundridge, Kansas is the low bidder on the State 
contract for Grasshopper mowers.  If approved, the mower will actually be delivered to 
HY-FLO Equipment in Pittsburg, who will also perform all future service on the mower.  
The amount of $15,000 has been set aside in the 2015 Sales Tax Capital Outlay Fund 
for the purchase of a new mower for the airport.  The State contract price for the new 
mower and accessory equipment necessary for its use is $14,816.25. 
 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, June 23rd, 2015.  Action necessary will be approval or 
disapproval of staff’s request to purchase a Grasshopper mower and accessory 
equipment through the State contract. 
 
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
 
Attachment: Summary of Cost for Model 725 DT and necessary equipment. 
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DEPARTMENT OF PUBLIC WORKS 

201 West 4
th

 Street · Pittsburg KS 66762 

 

   (620) 231-4170 

   www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: WILLIAM A. BEASLEY 
Director of Public Works 
 

DATE: June 15, 2015 

SUBJECT: Agenda Item – June 23, 2015 
Appointment to the Active Transportation Advisory Board 

 
Due to the recent election of Jeremy Johnson to the Pittsburg City Commission, it is 
necessary to appoint a new member to replace him as a member of the Active 
Transportation Advisory Board.   
 
If you recall, the selection criteria for the members of the board are:  1) four appointees 
shall be residents of the City with one member representing each quadrant divided by 
the intersection of 4th Street and Broadway; 2) three additional appointees shall reside 
within Crawford County with one appointee from the health care industry, one appointee 
being a disability advocate and one appointee being a member of Live Well Crawford 
County or a similar organization.  Mr. Johnson was serving in the capacity of a resident 
within the City representing the southwest quadrant of the City.   He was serving his first 
4-year term to expire December 31st, 2018.  Only one other individual expressed an 
interest in serving on the Board from the southwest quadrant of the City.  Mr. John Robb 
resides at 113 W. Adams and has been a resident of the City for 36 years. 
 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, June 23rd, 2015. Action being requested is appointment of Mr. 
Robb to the fill the unexpired 4-year term effective immediately and to expire December 
31st, 2018. 
 
If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
Attachment: John Robb Application 
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FINANCE AND ADMINISTRATION 

201 West 4th Street · Pittsburg KS 66762 

 
 
(620) 231‐4100 

www.pittks.org 

 
 
 

Interoffice Memorandum 
 

TO: Daron Hall, City Manager 
 

FROM: Jamie Clarkson, Finance Director 

DATE: June 16, 2015 

SUBJECT: Revised City Purchasing Policy  

  
 

Staff is requesting acceptance of the attached revised City Purchasing Policy.  The 
language is being altered in anticipation of the City of Pittsburg entering into an 
agreement with a third party electronic bidding service.  By engaging a third party 
bidding service, the City will be able to post bid notices, bid documents, addenda, 
tab sheets, and other bid-related information.  Bidders will be able to securely submit 
bids and validate bid bonds electronically.  The third party electronic bidding service 
uses secure encryption and lockbox technology to ensure bids are safe.  No bid 
information can be seen by the City until the time of the bid letting, thus maintaining 
the sealed bid process. 
 
The following revised Purchasing Policy language (found on page two of the attached 
Policy) is recommended: 
 

Electronic formal bids will be accepted, if permitted by the bid 
documents, through a previously approved third party bidding service. 
Non-electronic formal bids must be sealed and marked in accordance 
with the bid documents and received in the City Clerk’s office prior to the 
time and date set for the opening of bids. The City does will not accept 
faxed or emailed bids. 

 
Please place this item on the agenda for the City Commission meeting scheduled for 
Tuesday, June 23rd, 2015.  Action being requested is approval or disapproval of staff 
recommendation. 
 
 
cc:  Tammy Nagel, City Clerk 
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CITY OF PITTSBURG, KANSAS 
PURCHASING POLICY 

[Revised June 23, 2015] 
 
 
 
 
INTRODUCTION 
 
Centralized purchasing provides an opportunity by which the City of Pittsburg may maximize 
financial resources through the use of sound procurement practices.  The City of Pittsburg’s 
Finance Division shall embody the following principles: 
 
 The enhancement of managerial capabilities through centralized authority over 

purchases.  
 The philosophy of purchasing goods and services at the appropriate time, at the proper 

quantity and quality, at the best value. 
 The stimulation of competition for City purchases, minimizing the number of emergency 

purchases, proper planning, and the gathering of price quotations or bids.  
 The establishment and maintenance of cordial relationships with vendors.  
 The elimination of all avenues for potential abuse in public purchasing.  
 The efficient and effective use of the City of Pittsburg’s financial resources. 

 

PURPOSE 
 
The purpose of this policy is to serve as a guide to all City personnel, establishing authority and 
limits relating to the purchase of materials, supplies, equipment or services by the City.  
 
SCOPE 
 
The City’s purchasing policy is based upon State Statutes and City Ordinances. This policy shall 
apply to any expenditure of City funds. However, this policy shall not prevent the City from 
complying with the terms and conditions of any grant, gift, bequest or cooperative agreement.    
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ROUTINE PURCHASES 
 
For non-emergency purchases exceeding $250, but not over $5,000, the Department Director 
shall make every effort to secure at least three price quotations.  For non-emergency purchases 
exceeding $5,000 but not over $20,000, the Department Director shall secure quotations in 
writing from three qualified suppliers.  When the goods are received, the Department Director 
shall submit the detailed invoice or receipt to the Finance Department.  Department Directors 
shall not split purchases into two or more parts to avoid the $5,000 threshold.   
 
For non-emergency purchases exceeding $5,000, the Department Director shall fill out a 
requisition form.  Certain items bid, purchased, or contracted for on a yearly basis (i.e. airport 
fuel), items approved for purchase by the City Commission (i.e. capital outlay purchases such 
as a street sweeper), and recurring expenditures (i.e. utility bills, monthly lease payments, etc.) 
need not be requisitioned.  The requisition form shall include the following:  
 
 Date 
 Vendor Information 
 The quantity, detailed description, and total cost (including freight charges, applicable 

taxes, and discounts) of each item requested  
 Justification for purchase   
 The budgeted expenditure account(s) to which the purchase shall be charged    

  
In those situations where it is difficult to obtain a firm price, indicate a fair estimate of the cost.  
Also, for items which require at least three price quotations (explained above), such information 
is required on the requisition form.  
   
The Finance Director shall review the requisition request to determine whether the item or 
service is included in the budget, or whether the purchase shall be delayed until a later date.  
The Finance Director shall approve the requisition, reject it, or consult with the Department 
Director as to alternatives. Once approved, the requisition shall be forwarded to the City 
Manager for final authorization.  Once approved and authorized the Department Director may 
proceed with the purchase.  A copy of the requisition form shall be attached to the invoice or 
purchase order and retained in the Finance Department for purchase authorization and audit 
purposes.    
 
The City Manager has authority to purchase items and services up to $20,000 without a 
requisition. 
 
FORMAL SEALED BIDS 
 
All purchases exceeding $20,000 are subject to formal bidding procedures.  Upon receipt of a 
requisition and specifications, the Purchasing Agent shall assist the City Clerk’s office in 
preparing the legal advertisement for publication in the official City newspaper. The 
advertisement includes the time, date, and place of the bid opening and a summary of the items 
or services to be purchased. 
 
Electronic formal bids will be accepted, if permitted by the bid documents, through a previously 
approved third party bidding service. Non-electronic formal bids must be sealed and marked in 
accordance with the bid documents and received in the City Clerk’s office prior to the time and 
date set for the opening of bids. The City does will not accept faxed or emailed bids. 
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WEIGHTED LOCAL PREFERENCE POLICY FOR FORMAL SEALED BIDS 
   
Recognizing that our citizens financially support this community, providing local vendors with a 
weighted bid process in order to keep our tax dollars in Pittsburg is desired.  
 
Local Pittsburg vendors shall receive preference in the amount 3%. The local preference applies 
to businesses in an area within a mile of the City of Pittsburg corporate limits; however, in a 
case where a bidder within the corporate City limits and a bidder outside the City limits are the 
lowest bidders (including the preference), then the bidder within the City limits would be 
awarded the contract. 
  
Local Pittsburg vendors shall receive preference in the amount of 3%. 
 
The weighted bidding process is subject to the following requirements: 
 

 There must be at least two bids submitted.  The local Pittsburg vendor must comply 
with the bidding procedures.  

 The weighted bidding process shall not apply to construction projects, or to 
combined construction and equipment projects where construction costs exceed 
50% of the total project.  

 The bid selected must still constitute the lowest and best bid submitted.   
 The weighted local bidders’ policy is not applicable to purchases involving grant 

funds. 

COOPERATIVE PURCHASING 
 
Cooperative purchasing is a process by which two or more jurisdictions cooperate to purchase 
items from the same vendor.  This form of purchasing has the benefit of reducing administrative 
costs, eliminating duplication of effort, lowering prices, sharing information, and taking 
advantage of expertise and information that may be available in only one of the jurisdictions. 
 
The Purchasing Agent is authorized to participate in, sponsor, conduct or administer a 
cooperative purchasing agreement with one or more public bodies in order to combine 
requirements, increase efficiency or reduce administrative expenses.  Participation in 
cooperative purchasing as described in this section is exempted from the competitive bidding 
and advertising requirements. 
 
The Purchasing Agent is authorized to use the Kansas Division of Procurement or political 
subdivisions of the State, other governmental agencies, and/or public procurement cooperatives 
(i.e. Western States Contracting Alliance, US Commodities, Kansas City Regional Purchasing 
Cooperative, HGAC, etc.) in the purchase of supplies, materials, or equipment when such 
actions serve the best interest of the City. 
 
If the Purchasing Agent determines that another jurisdiction or co-op has entered into a 
competitive contract that allows participation by the City (piggy-backing), the City may make 
purchases from such contracts. 
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LEASE AGREEMENTS AND LEASE PURCHASE AGREEMENTS 
 
Lease agreements and lease purchase agreements must contain a non-appropriation clause 
pursuant to Kansas cash-basis law in accordance to K.S.A. 10-1116b and K.S.A. 10-1116c.  All 
litigation and arbitration venues must be in Crawford County Kansas.  Lease agreements shall 
not be in conflict with Kansas Statutes and City Policies. All lease agreements shall be reviewed 
by the Department Director, Purchasing Agent and City Attorney for approval.  
 
The City Commission appropriates annual lease payments and/or lease purchase payments 
unless it chooses not to appropriate under the Kansas cash basis law.  If lease payments and/or 
lease purchase payments are not appropriated, ownership of the property remains in the leasing 
party.  At the conclusion of the lease term, the City either receives unencumbered ownership of 
the asset or receives an option to purchase the asset at a predetermined price. 
 
SOLE SOURCE PURCHASES 
 
In some instances, only one supplier is available for the required supply, service, or construction 
item due to uniqueness of the product, quality or performance of the item, or need to maintain 
uniformity with past purchases. The Department Director shall note on the requisition form when 
a purchase is made from a sole source vendor.   
 
EMERGENCY PURCHASES 
 
An emergency exists when a delay in purchasing would halt a City activity, put City personnel or 
the public at risk, or endanger City or private facilities.  Department Directors shall attempt to 
avoid emergency purchases. In the event of an emergency purchase, a requisition after the fact 
shall be sufficient to inform the City Manager of the purchase.  
 
DEPARTMENT RESPONSIBILITIES 
 
It shall be the responsibility of the Department Director or designee to submit bid requests to the 
Purchasing Agent. After the bid opening, a formal summary sheet shall be prepared by the City 
Clerk’s Office that identifies the bids received, and given to the Department making the 
purchase. A City Commission agenda item shall be prepared by the Department to include a 
brief memo that identifies why the item is needed, a departmental recommendation, a funding 
source, and the formal bid summary sheet.  This agenda item shall be forwarded to the City 
Clerk and the City Manager and placed on an upcoming City Commission agenda for 
consideration by the Governing Body.   
 
BID OPENINGS 
 
Bid openings shall be conducted in a public setting in the City Hall Conference room, or other 
venue as designated in bid documents; at a time and date published in the official bid 
documents. Department Directors are expected to attend the bid openings if an item from their 
department is included. If the Department Director cannot attend, a designee from the 
department shall attend.  
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BID EVALUATION 
 
The City evaluates the lowest responsive bid received from a responsible vendor to determine if 
it meets the minimum specifications.  Factors that may be used to determine total cost may 
include unit price, installation, maintenance, training and cost of operation (as defined in the bid 
documents).  In case of a discrepancy between a unit price and its extension, the lowest price 
shall be considered correct. The evaluation and selection shall be based on the criteria set forth 
in the bid documents. 
 
REBID 
 
A rebid event may become necessary for the following reasons: 
 
 All acceptable bids exceed the requesting department’s cost estimates. 
 None of the bids meet the required minimum specifications. 
 None of the bidders comply with the Request for Formal Bid, Request for Proposal or 

Request for Quotation’s terms and conditions.  
 No bids were received.  
 The requesting department needs to change specifications or quantity, which would 

have a significant impact on, bid solicitation but, because of timing; such change cannot 
be handled by an addendum. The City reserves the right to accept, reject, or rebid any of 
or all parts of a proposal or quotation at any time. 

AWARD 
 
All bids shall be presented to the Governing Body for approval.  Following Governing Body 
approval, the City Clerk’s Office shall provide written notification to the lowest responsive and 
responsible bidder who meets the requirements and criteria in the bid documents. Conformity 
with the specifications and the delivery terms shall be considered in the award process. The bid 
results shall include a summary of vendor responses.  All contracts, leases and lease purchases 
shall be awarded pending final approval of the Department Director and the City Attorney.  Upon 
award, vendor must obtain a City business license pursuant to City code unless exempted by 
Federal or State law. 
 
CHALLENGES  
 
A challenge is defined as a written objection by a participating bidder regarding a bid, proposal 
or quote.  The Department Director or designee shall investigate the written challenge and any 
evidence or documentation submitted with the challenge and issue a written decision. The 
decision rendered by the City is final. 
 
The written challenge of the bid specifications must be filed with the City Clerk, at least five (5) 
business days before the bid opening due date and time as listed on the bid documents.  Any 
challenge to bid specifications received after the five (5) business day’s deadline shall not be 
considered by the City.  The written challenge is to include the name, address, email address 
and telephone number of the challenging party, identification of the bid and project title, a 
detailed statement of the reasons for the challenge, supporting evidence or documentation to 
substantiate any challenges, and the form of relief requested, (e.g. the proposed addition, 
substitution or modification to the specifications.)   
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PROTESTS 
 
A valid protest can only be filed by a bidder which can show that it would be awarded the 
contract if the protest were successful.  Suppliers or subcontractors to a bidder or proposer 
cannot file a valid protest.  The written protest must be filed with the City Clerk prior to 5:00 p.m. 
on the fifth (5th) business day following the day of issuing a written notification of award.  A 
written protest related to the award of a contract after the five (5) business days deadline shall 
invalidate that protest and shall not be considered. 
 
The written protest is to include the name, address, email address and telephone number of the 
bidder, identification of the bid and project title, a detailed statement of the reasons for the 
protest, supporting evidence or documentation to substantiate any arguments, and a concise 
statement of the form of relief requested (e.g. reconsideration of the bid award.)  All the above 
required information must be included in the protest when submitted. Incomplete protests shall 
be rejected without consideration. 
 
The decision of the City, based on review of the written protest and information available from 
City sources, shall be rendered within ten (10) business days after receipt of protest, recite the 
reasons for the decision, and be provided to the bidder by mail.   
 
BID BONDS 
 
There are three types of bonds which may be required in the purchasing process:  the Bid Bond, 
Performance Bond and the Labor and Material Payment Bond.  If required, the type(s) of bonds 
shall be specified in the bid packet.  Construction projects, services, and major repairs to 
building equipment may require all three bonds.  Vehicle and major equipment purchases 
exceeding $100,000 may require a Bid Bond. 
 
NON-COLLUSION BID AFFIDAVIT  
 
In some instances, the City may require bidders to provide a non-collusion affidavit in the bid 
response.  The bidders must complete the affidavit in accordance with the instructions included 
in the bid packet.   
 
CERTIFICATE OF NON-DISCRIMINATION  
 
In some instances, the City may require bidders to provide a completed certificate of non-
discrimination in the bid response.  The bidders must complete the certificate of non-
discrimination in accordance with the instructions included in the bid packet.   
 
CERTIFICATE OF INSURANCE   
 
The bidder awarded the contract shall furnish a Certificate of Insurance certifying insurance 
coverage as specified in the bid specifications. The insurance company must state that the 
contractual liability includes the liability of the City of Pittsburg assumed by the contractor in the 
contract documents. The certificate must also state that the City of Pittsburg shall be given 
written notice if the policy is cancelled or changed within ten days prior to the effective date.  
The “Certificate of Insurance” shall be furnished to the City. Updated Certificates are required 
for contract renewals. 
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PURCHASING CARD PROGRAM 
 
The Purchasing Card Program establishes a more convenient, efficient, and cost-effective 
method of purchasing and paying for small dollar transactions. The program is intended to 
consolidate many small purchases and make one monthly payment to our sponsoring financial 
institution. The program is intended to complement the existing purchasing or payment 
methods. 
 
This policy provides the guidelines which employees must follow when using a city purchasing 
card. The employee’s signature on the Purchasing Card Agreement form indicates that the 
employee understands the intent of the program and agrees to adhere to the established 
policies.  
 
The purchasing card is the property of the City of Pittsburg and is only to be used for City 
purchases as defined in this policy.  Misuse of the card will subject the Cardholder to 
disciplinary action, up to and including termination.  
 
A Cardholder who terminates employment with the City of Pittsburg must return the purchasing 
card to the Finance Director. Failure to comply will result in the withholding of the final payroll 
check from the employee until the card is returned. Likewise, a Cardholder who transfers to a 
position within the City that does not require a purchasing card must return the card to the 
Finance Director. Failure to comply will result in disciplinary action against the employee. 
 
Cards are limited to $5,000.00 in total transactions each billing cycle. Cards and card numbers 
must be safeguarded against use by unauthorized individuals. A renewal card will be 
automatically mailed to the City prior to the expiration date of the old card.  Renewal cards will 
be distributed after expiring cards are returned. 
 
CARDHOLDER RESPONSIBILITIES 
 
The cardholder must sign the agreement form and the back of the card immediately upon 
receipt of the card.  
 
If a purchasing card is lost or stolen, immediately notify the Finance Division at 231-4100. 
 
The cardholder is responsible for the following: 

 Security of the card and the transactions made  
 Retaining invoices, sales slips, cash register receipts, and other documentation 

(documentation should be clearly marked that it is a purchasing card transaction) 
 Ensuring the card is used only for City Business purchases  
 Submitting their documentation to their Department Director or Supervisor within five 

days from the date of purchase for approval and coding 
 Contacting the vendor to obtain copies of lost receipts 
 In the event a receipt cannot be obtained, an email describing the purchase will be 

required from the Cardholder 
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In addition, the Cardholder is responsible for contacting and following up with the vendor on any 
erroneous charges, disputed items or returns as soon as possible. If the Cardholder is unable to 
reach agreement with the vendor, the Cardholder shall contact the Purchasing Agent at 231-
4100. The Cardholder shall provide the Purchasing Agent with all of the information regarding 
the dispute. 
 
PURCHASING WITH THE CARD 
 
The purchasing card may be used to purchase goods or services in person (at the point of sale), 
over the telephone (or fax), by mail or on the internet.  
 
When placing an order in person: 

 Identify yourself as a City employee and show City ID if necessary 
 State that it is a tax-exempt purchase and provide the tax-exempt number  
 Obtain an itemized receipt 

 
When placing an order by telephone (or fax): 

 State that you are making a purchase using a Visa card 
 State that it is a tax-exempt purchase and provide the tax-exempt number  
 Provide the card number and the expiration date 
 Provide information such as delivery address, description of items, etc.  
 Verify the total cost of the purchase with the vendor. Request that the packing slip or 

receipt comes with the order, save it. 
 
When placing an order on the Internet: 

 Be sure to place orders on a secure Internet site 
 Follow the instructions carefully 
 Ensure the purchase is tax-exempt. If the online form depicts a charge for sales tax, 

do not complete the transaction. Instead, place the order by telephone. 
 Print an online receipt of the completed transaction 

 
PROHIBITED PURCHASES 
 
The following types of charges are strictly prohibited: 

 Cash advances, cash refunds 
 Personal items 
 Computer hardware or software without the approval of the Information Technology 

Division 
 
This is not an all-inclusive list. Please check with your Department Director or the Finance 
Division if you have a question about whether a purchase is allowable. NOTE: Travel expenses 
charged to purchasing cards must follow the City’s travel policy. 
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DEPARTMENT DIRECTOR RESPONSIBILITIES 
 
The Department Directors are responsible for the following: 

 Requesting a purchasing card for their employees from the Finance Division 
 Approving, coding, and submitting receipts to the Finance Division within five working 

days from the date of the purchase 
 Ensuring the charges on receipts are for City purchases and no sales tax (if 

applicable) was added to the transaction 
 Coding the receipt with the appropriate account code 
 Retrieving the card if an employee leaves the department, takes a leave of absence, 

or assumes different duties that does not require the use of the purchasing card 
 

**To cancel a card or account, the Cardholder’s Department Director should contact the Finance 
Director.  
 
FINANCE DIVISION RESPONSIBILITIES/PAYMENT PROCESS 
 
The Finance Director is responsible for the following: 

 Requesting new cards and updating information with the issuing financial institution  
 Notifying the employee when the card is available for pickup 
 Providing the cardholder with a copy of the City’s purchasing card policy upon 

delivery of the card 
 Ensuring the cardholder signs the agreement form and the back of the card 

immediately (Signed forms will be retained in City records) 
 Destroying cancelled cards 

 
The Purchasing Agent is responsible for the following: 

 Reconciling the monthly statement with the receipts turned in by all of the 
Department Directors 

 Checking the receipts for verification of legitimate purchases and no tax (if 
applicable) has been added to purchases 

 
If any receipts are missing the Purchasing Agent will making a copy of the statement, highlight 
the missing receipts, and send it to the Cardholder, the Supervisor and the Department Director 
in order to obtain the missing receipts. Once all receipts are received, the Finance Division will 
issue one payment to the issuing financial institution for the monthly statement.  
 
**The Finance Director reserves the right to cancel card privileges at any time for failure to 
comply with Cardholder policies and procedures. 
 
CARDHOLDER VIOLATIONS 
 
Cardholder violations (which could lead to disciplinary action) include: 

 Using the card for non-city related transactions 
 Failing to return the card when you are reassigned, or by request 
 Failing to submit receipts within five working days from the date of the purchase 
 Failing to report a lost or stolen card 
 Using card for unauthorized City purchases  
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GLOSSARY 
 
Addendum – An addition or supplement to a document. 
 
Best Value – A selection process in which proposals contain both price and qualitative 
components, and award is based upon a combination of price and qualitative considerations.  
Qualitative considerations may include technical design, technical approach, quality of proposed 
personnel, and/or management plan. The award selection is based upon consideration of a 
combination of technical and price factors to determine the offer deemed most advantageous 
and of the greatest value to City. 
 
Bid – A written offer to perform a contract to provide goods or services to the City in response to 
a bid opportunity. 
 
Collusion – When two or more parties act together secretly to achieve a fraudulent or unlawful 
act. May manifest itself in the form of bid collusion when bidders secretly agree to unlawful 
practices regarding competitive bidding. May inhibit free and open competition in violation of 
antitrust laws. 
 
Contract – Any written instrument or electronic document containing the elements of offer, 
acceptance, and consideration to which the City is a party. 
 
Contractor – An individual, company, corporation, firm or combination thereof in which the City 
enters into a contract for the procurement of goods or services. 
 
Cooperative Purchasing- Cooperative purchasing is a process by which two or more 
jurisdictions cooperate to purchase items from the same vendor.   
 
Design-Build – A project delivery method in which the City contracts with a single entity for 
both the design and construction/implementation of a project.  
 
Designee – A duly authorized representative of a Department Director. 
 
Emergency Purchases – Purchases necessary for preservation of life or property or to avoid 
serious disruption of City operations. 
 
Invitation for Bids (IFB) – All documents used to solicit competitive or multi-step bids. 
 
Lease Agreements – A contract by which one party (lessee) enters into a contract with a 
second party (lessor) for possession and use of property (equipment) for a specified period of 
time at a predetermined cost. 
 
Lease Purchase Agreements – A lease in which the lease payments are applied, in whole or 
in part, as installment payments for equity or ownership upon receipt of full payment. 
 
May – Denotes the permissive. 
 
Protest - A written objection to a proposed award, or the award of a contract, with the intention 
of receiving a remedial result.   
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GLOSSARY continued 
 
Request for Proposal (RFP) – The document used to solicit proposals from potential providers 
for goods and services.  Price is usually not a primary evaluation factor.  Provides for the 
negotiation of all terms, including price prior to contract award.  May include a provision for the 
negotiation of best and final offers.  May be a single step or multi-step process. 
 
Requests for Quotation (RFQ) – A small order amount purchasing method. Generally used for 
small orders under a certain dollar threshold.  A request is sent to suppliers along with a 
description of the commodity or services needed and the supplier is asked to respond with price 
and other information by a pre-determined date.  Evaluation and recommendation for award 
should be based on the quotation that best meets price, quality, delivery, service, past 
performance and reliability. 
 
Requisition – An internal purchasing document sent by a Department Director to the Finance 
Division; a detailed request to purchase goods or services, replenish stocks, or obtain materials 
for specific jobs or contracts. 
 
Responsible Bidder – A contractor, business entity or individual who is fully capable to meet all 
of the requirements of the solicitation and subsequent contract.  Must possess the full capability, 
including financial and technical, to perform as contractually required. Must be able to fully 
document the ability to provide good faith performance. 
 
Responsive Bidder – A contractor, business entity or individual who has submitted a bid or 
proposal that fully conforms in all material respects to the IFB/RFP and all of its requirements, 
including all form and substance. 
 
Shall/Must – Denotes the imperative. 
 
Specification – A precise description of the physical or functional characteristics of a product, 
good or construction item. A description of goods and/or services. A description of what the 
purchaser seeks to buy and what a bidder must be responsive to in order to be considered for 
award of a contract. Specifications generally fall under the following categories: design, 
performance, combination (design and performance), brand name or approved equal, qualified 
products list and samples. May also be known as a purchasing description. 
 
Vendor – A supplier/seller of goods and services. A reference to a provider of product or 
service. 
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DEPARTMENT OF PUBLIC UTILITIESS 

303 Memorial Drive · Pittsburg KS 66762 

 

(620) 240-5126 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: MATT BACON 
Assistant Director of Public Utilities 
 

DATE: June 16, 2015 

SUBJECT: Agenda Item – June 23, 2015 
Info Tech Bid Express Services 
Agency Internet Service and License Agreement 

 
The City staff would like to request Governing Body approval to utilize the services of 
Info Tech Bid Express to provide online proposal and bidding services for the City of 
Pittsburg.  Bid Express is a secure internet bidding service to streamline the solicitation 
management process online, which significantly reduces bid and proposal management 
efforts and processing times.   Vendors use the Bid Express service to find solicitations, 
submit bids/proposals and win jobs, eliminating the expense and hassle of paperwork 
and travel.  The service does all computations and alerts vendors to errors and 
omissions, producing virtually error-free proposals.  The City will also allow the paper 
options for bidding purposes.  Any bids submitted on paper can be entered into the 
system with an easy-to-use interface.  The Bid Express service is available at no cost to 
the City. 
 
In this regard, would you please place this item on the agenda for the City Commission 
meeting scheduled for Tuesday, June 23rd, 2015.  Action necessary will be approval or 
disapproval of staff’s request to utilize the online bidding services of Info Tech Bid 
Express and, if approved, authorize the Mayor to execute the Info Tech Bid Express 
Services Agency Internet Service and License Agreement on behalf of the City. 
 

 

 
Attachments:  License Agreement and Supporting Documents 
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what are the benefits?
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Summary

Introduction

The increasing availability of Internet bidding opportunities shows that agencies are transitioning 
from paper processes due to the significant benefits that Internet bidding offers. This paper describes 
the Internet bidding process and demonstrates how it solves many of the problems related to the 
inefficiencies and flaws inherent in advertising and accepting paper based bids and proposals. 

Public agencies seeking to procure goods and services priced above a certain threshold are typically 
required to put such items out for competitive bid. This process is meant to be fair, open and accessible to 
qualified contractors, vendors and suppliers. Ideally, the information flows easily from owner-agencies to 
the bidding community, with bidders aware of opportunities available and having ample time to prepare 
and submit a bid or proposal. Agencies use a variety of processes to distribute an RFP/RFI/RFQ/ITB, but 
there is a general workflow that all must follow. First, an owner-agency lists and describes the desired 
goods and/or services and provides the necessary paperwork required for vendors. There may be pre-bid 
meetings, vendor registration or approval, walkthroughs, or other intermediary steps that bidders must 
complete in order to be considered eligible to bid.  Next, vendors complete the paperwork, include their 
pricing, obtain notarization of signatures on affidavits and signature pages, and submit sealed bids or 
proposals by a predetermined deadline. These submittals are often delivered directly to the owner-agency 
office via a courier or representative of the bidding firm, or are sent via an overnight delivery service.  
Finally, the owner-agency opens all submitted bids or proposals and, in the most frequent case, the lowest 
bidder and/or best qualified firm wins the solicitation and performs the work and/or supplies the goods.

While this process seems simple, it is actually quite complex and often becomes more complex over 
time as procurement rules and requirements change. Due to the competitive nature of bidding and the 
public funds involved, the process is carefully regulated and closely scrutinized.  Procurement officers 
must remain abreast of ever-changing codes, rules and requirements meant to ensure a fair and secure 
process.  Unfortunately, these laws and rules vary significantly from state to state, city to city, and even 
within divisions of an agency, making the process complicated for bidders and increasing the likelihood 
of mistakes.  Further complicating the process, a single bid can have hundreds of items, require stacks 
of forms and affidavits, necessitate a bid bond, include hundreds of computations, and take literally 
hundreds of person hours to execute. In addition, there is typically no correlation between the complexity 

63



2

of the bid and the overall size of the potential contract, leaving bidders with the dilemma of whether completing 
a bid is worth the effort involved for a smaller project or an item that has a slim profit margin.  Complexity 
in bidding increases costs for bidders, which they often build into their prices.  This, coupled with the high 
administrative costs of operating and processing bids means that the agency – and ultimately the tax payer –
absorbs these costs.

Internet sealed bid submission debuted in the late 1990s and has extremely high levels of adoption in certain 
niche areas and virtually no adoption in others. As this technology has matured, more and more public 
agencies are taking notice and seeking out services to improve their solicitation management process. Upon 
closer inspection, it is easy to see why. All aspects of the paper bidding process are seamlessly transitioned to 
online functions (with many becoming irrelevant due to the adoption of technology), along with added checks 
for errors and omissions. Agencies know that the costs of avoidable errors and inefficiencies of paper-based 
bidding are astounding; however, many agencies are quickly realizing that bringing the power of technology, 
the ease of Internet submission, and the security inherent in the best systems helps them make these errors and 
inefficiencies virtually non-existent.

Paper-based solicitations - inefficiencies for  
owner- agencies 

Additional costs due to bidder error- Purchasing agencies of all sizes and budgets lose thousands, hundreds of 
thousands, and in some cases, millions of dollars annually due to paper bid submission errors. Competitive 
solicitations or sealed bidding opportunities often require that several required documents or forms be 
completed, terms and conditions are recognized, that simple math extensions and totals be performed if a 
quantity extension of a per-item price is required, and that the submission be signed by the bidder.  Often, a 
bidder’s notarized signature and/or initials are required on multiple supplemental documents that must be 
included with the bid. In attempts to comply with all of these requirements, even a diligent bidder is apt to omit 
an occasional checkmark, make a simple math error, fail to complete a required form, or to overlook signing on 
a dotted line. The result for the owner-agency is that they may be required to reject the low bid or proposal. At 
times, the additional cost and administrative delay to the owner-agency can be damaging to the owner-agency, 
not to mention the possibility of defending against a legal challenge from the rejected bidder. 

Project delays- When a bidder is deemed non-responsive, there can be an occasion when that vendor/contractor 
will dispute the decision and take action against the successful bidder and/or the owner-agency. This often delays 
the purchase for the owner-agency and can put the owner-agency behind schedule should the purchase be for 
a critical service or construction related project. There are many stories of important, public facing projects 
facing protracted delays due to disputes over problems related to a bid submission.  These delays have even led 
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to agencies missing important deadlines related to funding, meaning federal or state monies earmarked for the 
project could be lost.

Paper management administrative costs- For an owner-agency, the paper sealed bid process causes labor 
inefficiencies. After a solicitation package has been finalized, the owner-agency must produce several copies of 
the package for interested vendors/contractors to pick-up and/or purchase from the owner-agency. The owner-
agency must also provide paper copies of supplemental information that is crucial to the bidder, such as plan 
sheets for a construction project. Agencies spend large amounts of budgeted dollars for staff and supplies to 
perform these printing and purchasing tasks. Similar administrative costs often occur after the bid opening time 
when an agency starts its evaluation process if the staff must rely on paper.

Bid opening-When paper bids are received, they are carefully stored in a secure place until the bids due time. 
Many solicitations require that vendors provide multiple copies of their response to the agency for the evaluation 
team which can become a cumbersome process to manage. Bid openings are also often chaotic scenes, with 
contractors lining hallways, frantically updating bids due to last minute cost changes from suppliers, and 
rechecking their math.  Bids are then opened by a team and checked for errors and omissions. The team 
performs manual data entry of total costs to determine a low bidder, or rates proposals on paper to determine 
best value. This process can take a full day and dozens of staff hours to ensure procedures are followed and 
processes documented.  

Paper-based solicitations - inefficiencies for bidders 

Jobs lost due to avoidable errors- Nothing is more upsetting to a bidder than hearing from an owner-agency that 
his or her sealed bid or proposal is deemed non-responsive due to a clerical or mathematical error. The larger 
the loss of possible income, the more likely the bidder will be to fight the decision. At times, non-responsive 
bidders will dispute the award of the successful bidder and/or the owner-agency. The result can be lengthy, time-
consuming, litigious situations that put awarded bidders behind schedule, and cause extra expenditures for legal 
fees. 

Paper bidding costs- Vendors/contractors spend many labor hours searching owner-agency advertisements, 
picking up the proper documentation, compiling hand-written proposals or bids, ensuring that the bids are 
complete and error free, and delivering sealed paper bids to the owner-agency. Preparing bids and proposals 
that are dozens of pages long is tedious. If an error or omission is discovered, re-printing and recalculating takes 
time, effort and labor. These costs are often built into bids and thus are ultimately paid by the owner-agency. 

Travel costs- Bidders incur travel and direct staff labor costs to pick up bid packages, attend required owner-
agency meetings, and return sealed bids to an owner-agency. This can include costs for gas, pay for employees 
and fees for couriers. Even a simple overnight package can be expensive when a proposal is large and/or requires 
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multiple copies. Reducing these direct costs allows more businesses to participate with agencies/buyers, thus 
expanding and improving competitive pricing.

Reducing an owner-agency’s carbon footprint

Internet bidding and solicitation management also makes a positive environmental impact. Owner-agencies 
can rid themselves of the time, expense and paper waste of printing of bid books, plans, solicitations, plan 
holders lists and more. Solicitations for complex services or projects containing hundreds of items could easily 
be hundreds of pages that are printed and then re-printed by both owner-agency and vendor/contractor staff 
members resulting in major paper waste. Vendors and contractors also avoid driving to the owner-agency to 
pick up solicitation documents, plans and also to submit proposals or bids. These can be ten-mile trips to a city 
or county, or 300 mile treks to the state capital. With Internet bidding, all of those CO2 emissions are saved.   

Workflows and processes for online solicitation 
management

With Internet bidding services, owner-agency users build solicitations online using templates and saved 
components. Given the idiosyncrasies of bidding processes among agencies, these components must be 
customizable and versatile. Ideally, every aspect of the paper solicitation is created as an interactive electronic 
form, so that owner-agencies don’t need to make drastic changes to their processes. Owner-agencies may mark 
fields/sections as mandatory or optional as desired and identify sections as alternates if required. The contract 
preparation tools within the service also allow for the attachment of files that may be downloaded, and if needed, 
completed and returned with the vendor’s proposal or bid. The owner-agency sets a solicitation opening deadline 
and puts the solicitation out for bid via the online service.

Owner-agencies can inform their suppliers or contractors of the online solicitation in many ways. They can 
create links from their website and send emails containing a link to the solicitation to their business partner 
community. As the use of the bidding website grows among the business community, this becomes less of 
a burden on the owner-agency since vendors can sign-up via the bidding service to be alerted any time a 
particular owner-agency posts a solicitation.

Firms who are interested in a given solicitation can then select it for bidding. Bidders fill in the required forms 
and solicitation requirements, as well as prices, which are automatically extended and totaled.  Additionally, the 
service overtly alerts the bidder when a submission is incomplete.  
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To ensure the integrity of the sealed bidding process, bidders must register notarized paperwork with the bidding 
service to verify the identity of the signer of the bid and provide a digital key for signature and encryption.  
Bidders can enter, revise, withdraw, and re-enter bids or proposal content at any time until the bid submission 
deadline.  All submissions, including attachments included with the bid, are digitally signed, encrypted and 
securely transmitted to a lock box.  Since the bids are encrypted while in the lock box, they cannot be accessed 
by any party other than the bidder.  Once the bid submission deadline has passed, only the owner-agency is able 
to open and view the submitted proposals/bids.  “Bids as read” can then be posted to the Internet as “apparent 
bids” directly under the owner-agency’s control.

In the solicitation process, changes are common. When an owner-agency needs to issue an addendum or 
amendment, following protocol and communicating updates is of the utmost importance. With online 
solicitation management services, agencies can be assured that bidders are automatically alerted to addenda/
amendments, and that overt visual cues and managed processes within the bid preparation system made it 
virtually impossible to submit a proposal without them.

For both agencies and bidders, the technology involved in online solicitation management is very approachable. 
Chances are, if an individual has ever made a purchase online, he/she has enough technical know-how to 
manage solicitations online and respond to them. There is typically no special equipment needed - just a 
computer with Internet access and a standard web browser. Live customer support provided by the service 
provider can be a benefit for the first few solicitations and provide bidders with just-in-time training to instill 
confidence that their bids are delivered securely and completely

Conclusion

The age-old method of accepting paper bids and proposals is being pushed aside for online solutions that reduce 
costs for both owner-agencies and bidders, eliminate avoidable errors associated with solicitation management, 
and save time in removing the handling of paper documents. All aspects of the paper bidding process are 
available electronically, so the transition is simple and easy and leads to significant gains in efficiency. Adoption 
by public agencies is spreading quickly with the many benefits in mind.  Vendors/bidders are on board as 
well given the convenience of submitting secure, complete bids from their office or wherever they connect. 
Environmental benefits are an added plus.

5
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About Info Tech, Inc.

Established in 1977 and based in Gainesville, Florida, Info Tech, Inc. provides software development, 
Internet bidding and systems integration services for infrastructure construction management, and also 
provides highly technical consulting and network communications services. Info Tech’ software products, 
services and professionals serve public agencies, consulting engineers, contractors and bidders. Info Tech 
has a highly skilled workforce of more than 230 professionals, and maintains regional and project offices 
throughout the U.S. 
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A proven online proposal and bidding 
service that is convenient and cost-effective 
for vendors and owner-agencies 

Owner-agencies use the Bid Express service to streamline the solicitation management 
process online using only a web browser. Internet technology significantly reduces bid 
and proposal management efforts and processing times. As an owner-agency, you can: 

• Assemble and post a custom solicitation in minutes with drag-and-drop selections 
using the Bid Express SmartForms™ feature, and easily save and re-use your templates

• Receive sealed, secure, encrypted resulting in proposals that are accurate, complete, 
and consistent

• Eliminate bid bond paperwork and authenticity concerns with online bond verification 
via S2000, Inc. and InSure Vision Technologies, LLC.

• Automatically communicate updates/addenda to your vendor community
• Offer plan sheets and proposal related documents online
• Get better prices when bidders can easily resubmit bids 

to accommodate last minute price cuts
• Post apparent results minutes after the bid 

opening
• Increase competition and participation 

with greater exposure online
• Eliminate redundant data entry, reduce 

paper and clerical errors 

Your agency can preserve the integrity of 
the proposal process while experiencing 
the efficiency and cost savings of a  
user-friendly, online system.

The Bid Express service is flexible and easy 
to implement. Plus you can experience the 
convenience of software-as-a-service - no costly 
installs or lengthy implementations.
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Why choose Info Tech, Inc. for bidding?

• Our bidding services have been in operation since 1997 with 99.97% uptime 
• We have processed more than 305,000 bids worth more than $854 billion
• 100% of our owner/agencies are satisfied with our service (Dec. 2008 survey)
• We use secure encryption and lockbox technology to ensure bids are safe 

Post solicitation
for public viewing

Download data
and prepare bid

in browser

Build
solicitation online

Open all bids
and post apparent

results

Sealed bids held
in encrypted
lock box until
bids due time

Verify all
owner-agency

requirements and
submit sealed bid

Information and data flow
in the Bid Express service

Owner-Agency Vendor
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Still want to offer a paper option? Sure. Any bids submitted on paper can be entered into the 
system with an easy-to-use interface. 

Worried about support and training? Don’t. The Bid Express team will notify and train your 
vendors at no charge. You and your bidders will also have access to exceptional live, toll-free 
customer support.

How much does it cost? Zero. The Bid Express service (www.bidexpress.com) is available at no 
cost to public agencies.

What else do I need to know?

Schedule your educational webinar to learn more. 
Call us today or visit www.bidexpress.com

Time spent:

Discover your savings...

Employees’ hourly rate &
# of solicitations per year

+ Assembling bid packets
+ Processing bonds
+ Logging/securing bids
+ Tabulating bids

Your  
agency’s 

ROI
x = $

How do vendors submit proposals online?
Vendors use the Bid Express service to find solicitations, submit bids/proposals and win jobs, 
eliminating the expense and hassle of paperwork and travel. The service does all computations and 
alerts vendors to errors and omissions, producing virtually error-free proposals. Your vendors can: 

• Quickly search for opportunities from a variety of owner-agencies
• Prepare and send a web-based, sealed, secure proposal 
• Electronically verify bid bonds via S2000, Inc. and InSure Vision Technologies, LLC.
• Submit and resubmit proposals up until the bid opening time
• View solicitation-related documents online, including plans
• View apparent results as soon as they are posted
• Choose a payment method: flat fee per solicitation or a nationwide unlimited subscription
• Do more for FREE: free registration, free Info Tech Digital ID,  and free document viewing

Vendors use a web browser to prepare and electronically sign their proposals/bids and submit 
them over the Internet using the Bid Express service. There is no need to print proposals on paper 
or save them to a disk. Digital signatures are encrypted and held to verify the bidder’s identity prior 
to submission. Once submitted, proposals are held in a secure electronic “lock box,” inaccessible 
to any parties, including the agency and the Bid Express team, until the official bid opening time. 
Vendors don’t need to pay exorbitant fees - a flat fee per bid is all it takes, and it is comparable to 
paying for a delivery service. 
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INFO TECH BID EXPRESS SERVICES  
AGENCY INTERNET SERVICE AND LICENSE AGREEMENT 

This Internet Service and License Agreement (the “Agreement”) for the Info Tech Bid Express Services is made between: 

City of Pittsburg, (“Agency”)   
An Agency of the State of 
KS(“Agency State”) 
303 Memorial Drive 
Pittsburg, Kansas 66762 

Info Tech, Inc., (“Info Tech”) 
A Florida Corporation, 
5700 SW 34th St., Suite 1235 
Gainesville, FL 32608 

1. TERM 

1.1 Initial and Renewal Terms: This Agreement shall be operative during Agency’s fiscal year beginning 
on __________ and ending on __________ and, unless terminated according to the terms of this Agreement, shall 
automatically renew for the four following Agency fiscal years.  

2. LICENSE 

2.1 Grant of License: Info Tech grants Agency a non-exclusive, non-transferable license to use the Bid 
Express Services, defined below in Section 3: AGENCY BID EXPRESS SERVICES. Agency’s rights in the Bid Express Services 
are that of a licensee only, and no ownership or title in the Bid Express Services, software, or documentation are created 
by this Agreement. The license includes the right to copy and distribute to Agency employees documentation which may 
be provided to Agency by Info Tech, provided that the documentation is distributed or reproduced in its entirety, 
including all copyright, patent, trademark, or other notices. The license also includes the right to refer to and display Info 
Tech trademarks and service marks on Agency’s website and written documentation as needed, provided that sufficient 
trademark notices are displayed as requested at: https://www.infotechfl.com/legal_notices/documents/trademarks.pdf.  

3. AGENCY BID EXPRESS SERVICES 

 3.1 Info Tech Bid Express Services: Info Tech shall, while this Agreement is operative, operate and 
make available to Agency and Agency’s contractors the Bid Express Services. The Bid Express Agency Services are defined 
in Exhibit A: THE BID EXPRESS AGENCY SERVICES. 

4. AGENCY’S OBLIGATIONS 

4.1 Agency Employee Access Administration: Agency shall determine the number of Agency 
employees that will be authorized to use the Bid Express Services, and shall take all necessary steps to prevent 
unauthorized access and use of the Bid Express Services. If Agency learns of any unauthorized access or use of the Bid 
Express Services, Agency must notify Info Tech immediately of the unauthorized use or access. 

 4.2 Bid Responsiveness Determination: Agency shall be the sole and exclusive authority for all 
decisions concerning substantive and procedural determinations concerning the sufficiency of all bids submitted to 
Agency via the Bid Express Services. 

 4.3 Competing Services: Agency shall not use the Bid Express Services for the procurement or 
acquisition of any services which compete with Info Tech services, without Info Tech’s prior written consent. 

 4.4 Notice of Issues/Complaints: Agency shall promptly notify Info Tech of any system problems or 
user complaints, of which Agency is aware, concerning Info Tech’s performance under this Agreement. 

 4.5 Bid Tabulation Data: Agency shall post bid tabulation data to the Bid Express Services within two 
weeks after bid award. Agency agrees that Info Tech may use the bid tab data posted by Agency in Info Tech’s other 
offerings and services. 

5. CONFIDENTIAL INFORMATION 

 5.1 Acknowledgement and definitions: Each party acknowledges that it will have access to certain 
confidential information of the other party concerning the other party's business, plans, technology, and products, 
including the terms and conditions of this Agreement (“Confidential Information”). Confidential Information will include, 
but not be limited to, each party's proprietary software and Agency information protected from release by Agency State 
law. Each party agrees that it will not use in any way, for its own account or the account of any third party, except as 
expressly permitted by this Agreement, nor disclose to any third party (except as required by applicable open records 
laws or to that party’s attorneys, accountants and other advisors as reasonably necessary), any of the other party's 
Confidential Information and will take reasonable precautions to protect the confidentiality of such information. 

 5.2 Exceptions: Information will not be deemed Confidential Information hereunder if such 
information: (i) is known to the receiving party prior to receipt from the disclosing party directly or indirectly from a 
source other than one having an obligation of confidentiality to the disclosing party; (ii) becomes known (independently 
of disclosure by the disclosing party) to the receiving party directly or indirectly from a source other than one having an 
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obligation of confidentiality to the disclosing party; (iii) becomes publicly known or otherwise ceases to be secret or 
confidential, except through a breach of this Agreement by the receiving party; or (iv) is independently developed by the 
receiving party.  

5.3 Notice prior to disclosure: In the event a request is made for Info Tech’s confidential information 
under any open records or freedom of information law applicable to Agency, Agency will promptly notify Info Tech and 
permit Info Tech to oppose the release of the confidential information under applicable laws. Info Tech acknowledges 
and agrees that it will have no longer than 72 hours from the date any such request was received by Agency to exercise 
its rights under this provision, regardless of when Info Tech was notified.   

6. WARRANTY AND DISCLAIMER  

6.1 NO WARRANTY:  EXCEPT AS AND UNLESS EXPRESSLY STATED ELSEWHERE, THE BID EXPRESS 
SERVICES ARE PROVIDED ON AN "AS IS" BASIS, AND AGENCY'S USE OF THE BID EXPRESS SERVICES IS AT ITS OWN RISK.  
INFO TECH DOES NOT MAKE, AND HEREBY DISCLAIMS, ANY AND ALL OTHER EXPRESS AND/OR IMPLIED WARRANTIES, 
INCLUDING, BUT NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, 
NONINFRINGEMENT AND TITLE, AND ANY WARRANTIES ARISING FROM A COURSE OF DEALING, USAGE, OR TRADE 
PRACTICE. INFO TECH DOES NOT WARRANT THAT THE BID EXPRESS SERVICES WILL BE UNINTERRUPTED, ERROR-FREE, OR 
COMPLETELY SECURE. 

7. LIMITATIONS ON LIABILITY 

7.1 Damage to Agency Equipment or Business:  Info Tech assumes no liability for any damage to, or 
loss relating to, Agency’s Business resulting from any cause whatsoever.  Info Tech assumes no liability for any damage to, 
or loss of, any Agency Equipment resulting from any cause other than Info Tech's negligence or willful misconduct.  To the 
extent Info Tech is liable for any damage to, or loss of, the Agency Equipment for any reason, such liability will be limited 
solely to the then-current value of the Agency Equipment.  

7.2 Exclusions: Except as and unless expressly stated elsewhere, in no event will Info Tech be liable to 
Agency, any Representative, or any third party for any claims arising out of or related to this Agreement, Agency 
Equipment, Agency’s Business or otherwise, and any lost revenue, lost profits, replacement goods, loss of technology, 
rights or services, direct, incidental, punitive, indirect or consequential damages, loss of data, or interruption or loss of 
use of service or of any Agency Equipment or Agency’s Business, even if advised of the possibility of such damages, 
whether under theory of contract, tort (including negligence), strict liability or otherwise. 

8. INDEMNIFICATION 

8.1 Info Tech's Indemnification of Agency:  Info Tech will indemnify, defend and hold Agency harmless 
from and against any and all costs, liabilities, losses, and expenses (including, but not limited to, reasonable attorneys' 
fees) resulting from any claim, suit, action, or proceeding brought against Agency alleging: the infringement of any third 
party registered U.S. copyright or issued U.S. patent resulting from the provision of Bid Express Services pursuant to this 
Agreement, excluding any infringement caused by Agency’s Business or Agency Equipment; and personal injury to 
Agency’s Representatives from Info Tech's negligence or willful misconduct. Each party will provide the other party 
prompt written notice of the existence of any copyright or infringement legal action which may involve the other party, 
and an opportunity to participate in the defense. 

9. TERMINATION 

9.1 For Convenience by Either Party: Either party may terminate this Agreement for convenience at 
any time by providing ninety days’ prior written notice to the other party at any time thereafter.   

9.2 For Cause: Either party will have the right to terminate this Agreement if:  (i) the other party 
breaches any material term or condition of this Agreement and fails to cure such breach within thirty days after receipt of 
written notice of the same, except in the case of failure to pay fees, which must be cured within five days after receipt of 
written notice from Info Tech; (ii) the other party becomes the subject of a voluntary petition in bankruptcy or any 
voluntary proceeding relating to insolvency, receivership, liquidation, or composition for the benefit of creditors; or (iii) 
the other party becomes the subject of an involuntary petition in bankruptcy or any involuntary proceeding relating to 
insolvency, receivership, liquidation, or composition for the benefit of creditors, if such petition or proceeding is not 
dismissed within sixty (60) days of filing.  

9.3 No Liability for Termination: No party will be liable to any other party to this Agreement for a 
termination or expiration of this Agreement in accordance with its terms. 

9.4 Effect of Termination: Upon the effective date of expiration or termination of this Agreement: (1) 
Info Tech will immediately cease providing the Bid Express Agency Services; (2) any and all payment obligations of Agency 
under this Agreement will become due immediately; (3) within thirty days after such expiration or termination, each 
party will return all Confidential Information of the other party in its possession at the time of expiration or termination 
and will not make or retain any copies of such Confidential Information except as required to comply with any applicable 
legal or accounting record keeping requirement; (4) Info Tech may delete any Agency data, including bid data, in Info 
Tech’s possession; and (5) Agency will remove from all Agency Equipment all Bid Express software and documentation 
within five days of such expiration or termination and either certify destruction of or return to Info Tech the software and 

72



3 
           20150507-JP                                                   

documentation.  If Agency does not remove the software and documentation within such five-day period, Info Tech will 
have the option to proceed in any reasonable manner to protect its interests in the software and documentation. 

10. GENERAL PROVISIONS 

10.1 Force Majeure:  Except for the obligation to pay money, neither party will be liable for any failure 
or delay in its performance under this Agreement due to any cause beyond its reasonable control, including act of war, 
acts of God, earthquake, flood, embargo, riot, sabotage, labor shortage or dispute, governmental act or failure of the 
Internet, provided that the delayed party: (a) gives the other party prompt notice of such cause, and (b) uses its 
reasonable commercial efforts to correct promptly such failure or delay in performance. 

10.2 Marketing:  Agency agrees that Info Tech may refer to Agency by name, and may briefly describe 
Agency’s Business, in Info Tech’s marketing materials and web site.  Agency hereby grants Info Tech a license to use any 
Agency trade names and trademarks solely in connection with the rights granted to Info Tech pursuant to this Section 
10.2. 

10.3 No Export:  Agency shall not export, re-export, transfer, or make available, whether directly or 
indirectly, any regulated item or information to anyone outside the U.S. in connection with this Agreement.  

10.4 Governing Law; Dispute Resolution, Severability; Waiver: this Agreement is made under and will 
be governed by and construed in accordance with the laws of the Agency State except that body of law controlling 
conflicts of law.  Any dispute relating to the terms, interpretation or performance of this Agreement (other than claims 
for preliminary injunctive relief or other pre-judgment remedies) may be, but is not required to be, resolved at the 
request of either party through mediation.  Mediation will be conducted in the Agency State, either in Agency State’s 
capitol city or in city where Agency is headquartered, at Agency’s request.  The parties agree to request a single mediator 
possessing knowledge of online services agreements; however the mediation will proceed even if such a person is 
unavailable.  In the event mediation fails, any lawsuit must be brought in the Superior Court of the county in which 
Agency is situated.  In the event any provision of this Agreement is held by a court of competent jurisdiction to be 
contrary to the law, the remaining provisions of this Agreement will remain in full force and effect.  The waiver of any 
breach or default of this Agreement will not constitute a waiver of any subsequent breach or default, and will not act to 
amend or negate the rights of the waiving party.  

10.5 Assignment: Neither party may assign its rights or delegate its duties under this Agreement either 
in whole or in part without the prior written consent of the other party, except that Info Tech may assign this Agreement 
in whole as part of a reorganization, consolidation, merger, or transfer of substantially all of its assets.  Any attempted 
assignment or delegation without such consent will be void.  This Agreement will bind and inure to the benefit of each 
party's successors and permitted assigns.  

10.6 Notices: Any notice or communication required or permitted to be given by this Agreement may be 
delivered by hand, deposited with an overnight courier, sent by confirmed facsimile, sent by email to an address specified 
by the receiving party, or mailed by first class mail, in each case to the address of the receiving party indicated on the first 
page of this Agreement, or at such other address as may hereafter be furnished in writing by either party to the other.  
Any notice will be deemed to have been given as of the date it is delivered, mailed or sent, whichever is earlier.  

10.7 Relationship of Parties:  Info Tech and Agency are independent contractors and this Agreement 
will not establish any relationship of partnership, joint venture, employment, franchise or agency between Info Tech and 
Agency.  Neither Info Tech nor Agency will have the power to bind the other or incur obligations on the other’s behalf 
without the other’s prior written consent, except as otherwise expressly provided herein.   

10.8 Entire Agreement; Counterparts:  This Agreement, including all documents incorporated herein by 
reference, constitutes the complete and exclusive agreement between the parties with respect to the subject matter of 
the Agreement, and supersedes and replaces any and all prior or contemporaneous discussions, negotiations, 
understandings and agreements, written or oral, regarding the subject matter. This Agreement may be executed in two 
or more counterparts, each of which will be deemed an original, but all of which together shall constitute one and the 
same instrument. 

10.9 Survival of Certain Provisions:  All obligations and responsibilities of the parties relating to the 
licensing and protection of intellectual property and confidential information shall survive the termination of this 
Agreement and remain enforceable by either party.   

10.10 Amendments:  This Agreement may only be amended by a writing which has been executed by 
both parties.  No term in any purchase order or other business forms supplied by either party shall modify, waive or 
amend any provision of this Agreement except as expressly provided in this Agreement. 

EXECUTION  

_______________________________/ ____________ 
[Agency Representative]  Date 
City of Pittsburg 

________________________________/____________ 
[Info Tech Representative]  Date 
Info Tech, Inc. 
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EXHIBIT A: THE BID EXPRESS AGENCY SERVICES  

_______  Info Tech Agency Bid Express Services for use with the AASHTOWare Project Expedite software or 
the Info Tech Expedite software (services located at www.bidx.com). 

_______  Info Tech Agency Bid Express Services with SmartForms (services located at www.bidexpress.com). 

1. AGENCY PROCUREMENT NOTICES AND ELECTRONIC BID SERVICES: 

 1.1 Info Tech shall provide an internet site available to all contractors, bidders, and potential 
contractors or bidders (hereinafter “User” or “Users”), on which AGENCY may post procurement information, bid 
requirements, project notices, and letting results. 

 1.2 Upon a User’s registration and payment of applicable fees, if any, Info Tech shall provide the User 
with an account for the Bid Express Services, which will allow the User to view solicitations posted by one or more 
agencies. 

 1.3 For Users with certain subscriptions and registered Info Tech Digital IDs, Info Tech shall provide a 
service with which the User can submit an electronic bid upon a selected project. The bid shall be stored in a secure 
format until the bid acceptance date and time designated by Agency. Users may only submit bids which, as verified by the 
Bid Express Services verification process, adhere to Agency’s requirements for form and format, and which contain all 
information required by Agency in Agency’s Instructions to Bidders. 

 1.4 At the Agency’s designated bid acceptance date and time, Info Tech shall terminate the acceptance 
of any new bids or changes to existing bids, and shall release the accepted bids for retrieval by Agency, in the format 
specified by Agency. 

2. FUTURE SERVICES 

2.1 Should Agency accept additional future Bid Express services from Info Tech (e.g., future 
functionality, enhancements) such services shall be governed by the terms and conditions of this Agreement. 
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DEPARTMENT OF PUBLIC UTILITIESS 

303 Memorial Drive · Pittsburg KS 66762 

 

(620) 240-5126 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: MATT BACON 
Assistant Director of Public Utilities 
 

DATE: June 16, 2015 

SUBJECT: Agenda Item – June 23, 2015 
State of Kansas Purple Wave Auction Services 

 
The City staff would like to request Governing Body approval to utilize the services of 
Purple Wave, Inc. as a means to dispose of miscellaneous surplus property.  The City 
of Pittsburg has utilized the services of Purple Wave, Inc. in the past.  In order to again 
utilize these services, the City will be required to update its information through 
completion of the attached Auction Engagement Agreement.  Exhibit 1 of the agreement 
will only need to be completed when the City has surplus property to sell. 
 
Purple Wave, Inc. is an agent of the State of Kansas Department of Administration 
(Contract No. 36345, originally dated October 29, 2011) to deliver its auction services 
and sell assets and is also available to other State of Kansas agencies and political 
subdivisions.  There is no fee associated with this service, as Purple Wave, Inc. collects 
a 10% buyer’s fee from all winning bidders.  Other notes of importance for this service 
include:   
 
1) All items to be sold at auction will start at $10 with no reserve. 
2) Purple Wave, Inc. is an online bidding service, so it will have world-wide exposure. 
3) Government auctions are held once a month.  Items to be sold do not just include 

vehicles but all surplus or salvageable materials (i.e. lawnmowers, IT equipment, 
and old scoreboards).    

 
(Additional provisions are outlined in the Auction Engagement Agreement).  
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MEMO TO: DARON HALL 

JUNE 16, 2015 

PAGE TWO 

 

 

The auction services of Purple Wave, Inc. are not only used by the State of Kansas, but 
by numerous government agencies including municipalities and counties.   
 
In this regard, would you please place this item on the agenda for the City Commission 
meeting scheduled for Tuesday, June 23rd, 2015.  Action necessary will be approval or 
disapproval of staff’s request to utilize the auction services of Purple Wave, Inc. to 
dispose of surplus property and, if approved, authorize the City staff to update its 
information through the completion of the Auction Engagement Agreement and to 
designate the Director of Finance Jamie Clarkson and the City Clerk Tammy Nagel as 
authorized representatives to execute all necessary documents on behalf of the City of 
Pittsburg for these services. 
 

If you have any questions concerning this matter, please do not hesitate to contact me. 
 
 
 
 
 
Attachments:  State of Kansas Contract 
   State of Kansas Contract Amendment 
   Purple Wave, Inc. Auction Engagement Agreement 
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CONTRACT AWARD 
 
Date of Award:   October 29, 2011 
 
Contract ID:   36345AA 
Event Number: EVT0000761 
Replaces Contract:   10393 
 
Procurement Officer: Brienne Wilkins 
Telephone:   785/296-2770 
E-Mail Address: brienne.wilkins@da.ks.gov 
Web Address: http://admin.ks.gov/offices/procurement-and-contracts  
 
Item:   Auctioneering Services—Online 
 
Agency/Business Unit: Statewide 
 
Period of Contract: November 1, 2011 through October 31, 2015 
 (with one (1) optional one (1) year renewal) 
 
Contractor: Purple Wave Auction Company 
 825 Levee Drive 
 Manhattan, Kansas 66502 
 Vendor ID:  0000018143 
 Local Telephone:  785-537-7653 
 Fax: 785-539-3837 
 FEIN: 26-0724318 
 Contact Person: Aaron McKee 
 Email:  aaron@purplewaveauction.com 
 
Amendments: Amendment 1—Contract renewal through October 31, 2015 
 
Payment Terms:   Net 30 Days 
 
Political Subdivisions:  Pricing is available to the political subdivisions of the State of Kansas. 
 
Procurement Cards:  Agencies may not use a P-Card for purchases from this contract. 
 
Administrative Fee:  Administrative Fees have been incorporated into the unit prices of this contract. 
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Contract ID: 36345 
EVT0000761 

Page 2 
 

Pricing 
 
10% Buyer’s Fee 
 
Additional charges may be leveled on the buyer for duties outside the normal scope. 
 

SPECIFICATIONS 
 
This contract is to provide online auction services for ALL of the agencies of the State of Kansas and interested political 
subdivisions.  A political subdivision is any tax supported Kansas entity such as cities, counties, school districts, etc. 
 
Auction services shall include the sale of used equipment, furniture, chairs, bookcases, file cabinets, tools, machinery, 
vehicles, etc.  
 
The State reserves the right to allow agencies to perform off contract live auctions or use other auction services if that is in 
the best interest of the State. 
 
Responsibilities: 
 
1. The contractor shall be responsible for preparing advertisements and placing ads but the State will control the dollar 

volume spent for each auction. All advertising must be pre-approved by the auction administrator designated by the 
agency of record. 
 

2. Upon request, the contractor shall arrange any event advertising, merchandise cataloging, merchandise moving, 
merchandise storage, and merchandise preparation for sale at the expense of the selling agency.  
 

3. The auctioneer shall arrange and accept all forms of payment authorized by the selling agency. Any collection fees 
including check guarantee fees and credit card discount fees for services requested shall be deducted from the 
settlement.  
 

4. Any additional expenses above the auction commission must be pre-approved by the auction administrator in the 
auction engagement agreement. The State reserves the right to provide any of these services through other vendors 
or internal agencies. 

 
5. In case of a buyer default, the auctioneer will forego any commission on the sale of the item but not be liable for the 

purchase price. 
 

6. The contractor has the right to impose reasonable fees and penalties upon buyers who request additional services or 
fail to comply with the terms of the auction. Examples would include collection costs, late pickup fees, shipping and 
handling fees, rigging and loading fees, and handling fees for non-retrieved merchandise. 
 

7. Upon request, the State reserves the right to authorize contractor to start and move equipment for the purpose of 
arrangement, display or demonstration if required. 
 

8. By utilizing this contract, the State engages the contractor as the agent of the seller for purposes related to the 
auction. Contractor shall have the authority to execute bills of sale to purchasers at the auction and to receive, 
demand, and collect sale proceeds.  
 

9. Titles will be signed and sent to contractor for dispersal or proper Power of Attorney forms will be provided to 
contractor’s staff for title distribution. All titles will be filled out with a buyers name and photocopied prior to being 
distributed to buyers. Titles will not be distributed until all reasonable actions have been taken to verify that payments 
are valid.  
 

10. The State assumes, and indemnifies contractor, from all risk and liability, which may arise from the failure of 
consigned articles to comply with government regulations, including environmental regulations, and seller shall pay all 
costs of cleanup of such articles and any other costs. 
 

11. The contractor agrees to have the final settlement completed within seven (7) working days following the final day of 
payments as outlined in the terms of the auction, the contractor shall submit for final settlement an accounting of all 
auction expenses, any pertinent receipts, a summary of all items sold, to whom those items were sold, and the 
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amount for each item sold, the total proceeds of the sale, the auctioneering fee and expenses as agreed, and the net 
proceeds of the sale. 
 

12. The contractor shall be responsible for enforcing all terms of the sale agreed upon by both parties during negotiations 
and auction planning. 
 

13. The Contractor shall be responsible for securing all necessary licenses, certifications and permits, if any, for selling 
surplus property over the Internet. 

 
Procedures: 
 
1. An auction administrator will be designated by each agency to handle the financial and legal communications 

regarding the auction. 
 

2. An on-site coordinator will be designated by the auction administrator for each physical merchandise location. The on-
site coordinator will serve as a point of contact for assistance with physical descriptions, inspection times, any loading 
assistance offered, pick up arrangements, and shipping arrangements if applicable. 
 

3. The on-site coordinator will oversee the release of the auction merchandise unless other arrangements are made 
prior to the auction.  
 

4. An auction planning form will be completed which outlines the procedures for merchandise pickup and customer 
communication with the agency. The coordinator will oversee the completion of all appropriate disclosure forms a 
minimum of two weeks prior to the auction date. 
 

5. For each agency that uses this contract, the contractor must prepare an agency engagement letter that outlines the 
terms of the sale including the commission to be charged, maximum sale expenses and an inventory of the items to 
be sold in accordance with the terms of this contract. 
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TERMS AND CONDITIONS 

 
Contract Documents:  In the event of a conflict in terms of language among the documents, the following order of 
precedence shall govern: 
 

o Form DA 146a; 
o written modifications to the executed contract; 
o written contract signed by the parties; 
o the RFP, including any and all amendments; and 
o Contractor's written proposal submitted in response to the RFP as finalized. 

 
Contract Formation:   No contract shall be considered to have been entered into by the State until all statutorily required 
signatures and certifications have been rendered and a written contract has been signed by the contractor. 
 
Notices:  All notices, demands, requests, approvals, reports, instructions, consents or other communications (collectively 
"notices") that may be required or desired to be given by either party to the other shall be IN WRITING and addressed as 
follows: 
 
Kansas Division of Purchases 
900 SW Jackson St, Room 102N 
Topeka, Kansas  66612-1286 
RE:  EVT0000761 
 
or to any other persons or addresses as may be designated by notice from one party to the other. 
 
Termination for Cause:  The Director of Purchases may terminate this contract, or any part of this contract, for cause 
under any one of the following circumstances: 
 

• the Contractor fails to make delivery of goods or services as specified in this contract;  
• the Contractor provides substandard quality or workmanship; 
• the Contractor fails to perform any of the provisions of this contract, or  
• the Contractor fails to make progress as to endanger performance of this contract in accordance with its terms. 

 
The Director of Purchases shall provide Contractor with written notice of the conditions endangering performance.  If the 
Contractor fails to remedy the conditions within ten (10) days from the receipt of the notice (or such longer period as State 
may authorize in writing), the Director of Purchases shall issue the Contractor an order to stop work immediately.  Receipt 
of the notice shall be presumed to have occurred within three (3) days of the date of the notice. 
 
Termination for Convenience:  The Director of Purchases may terminate performance of work under this contract in 
whole or in part whenever, for any reason, the Director of Purchases shall determine that the termination is in the best 
interest of the State of Kansas.  In the event that the Director of Purchases elects to terminate this contract pursuant to 
this provision, it shall provide the Contractor written notice at least 30 days prior to the termination date.  The termination 
shall be effective as of the date specified in the notice.  The Contractor shall continue to perform any part of the work that 
may have not been terminated by the notice. 
 
Debarment of State Contractors:  Any Contractor who defaults on delivery or does not perform in a satisfactory manner 
as defined in this Contract may be barred for a period up to three (3) years, pursuant to KSA 75-37,103, or have their 
work evaluated for pre-qualification purposes pursuant to K.S.A. 75-37,104. 
 
Rights and Remedies:  If this contract is terminated, the State, in addition to any other rights provided for in this contract, 
may require the Contractor to transfer title and deliver to the State in the manner and to the extent directed, any 
completed materials.  The State shall be obligated only for those services and materials rendered and accepted prior to 
the date of termination. 
 
In the event of termination, the Contractor shall receive payment prorated for that portion of the contract period services 
were provided to or goods were accepted by State subject to any offset by State for actual damages including loss of 
federal matching funds.  
 
The rights and remedies of the State provided for in this contract shall not be exclusive and are in addition to any other 
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rights and remedies provided by law.   
 
Force Majeure:  The Contractor shall not be held liable if the failure to perform under this contract arises out of causes 
beyond the control of the Contractor.  Causes may include, but are not limited to, acts of nature, fires, tornadoes, 
quarantine, strikes other than by Contractor's employees, and freight embargoes. 
 
Waiver:  Waiver of any breach of any provision in this contract shall not be a waiver of any prior or subsequent breach.  
Any waiver shall be in writing and any forbearance or indulgence in any other form or manner by State shall not constitute 
a waiver. 
 
Independent Contractor:  Both parties, in the performance of this contract, shall be acting in their individual capacity and 
not as agents, employees, partners, joint ventures or associates of one another.  The employees or agents of one party 
shall not be construed to be the employees or agents of the other party for any purpose whatsoever. 
 
The Contractor accepts full responsibility for payment of unemployment insurance, workers compensation, social security, 
income tax deductions and any other taxes or payroll deductions required by law for its employees engaged in work 
authorized by this contract. 
 
Staff Qualifications:  The Contractor shall warrant that all persons assigned by it to the performance of this contract shall 
be employees of the Contractor (or specified Subcontractor) and shall be fully qualified to perform the work required.  The 
Contractor shall include a similar provision in any contract with any Subcontractor selected to perform work under this 
contract. 
 
Failure of the Contractor to provide qualified staffing at the level required by the contract specifications may result in 
termination of this contract or damages. 
 
Subcontractors:  The Contractor shall be the sole source of contact for the contract.  The State will not subcontract any 
work under the contract to any other firm and will not deal with any subcontractors.  The Contractor is totally responsible 
for all actions and work performed by its subcontractors.  All terms, conditions and requirements of the contract shall apply 
without qualification to any services performed or goods provided by any subcontractor. 
 
Proof of Insurance:  Upon request, the Contractor shall present an affidavit of Worker's Compensation, Public Liability, 
and Property Damage Insurance to the Division of Purchases. 
 
Conflict of Interest:  The Contractor shall not knowingly employ, during the period of this contract or any extensions to it, 
any professional personnel who are also in the employ of the State and providing services involving this contract or 
services similar in nature to the scope of this contract to the State.  Furthermore, the Contractor shall not knowingly 
employ, during the period of this contract or any extensions to it, any state employee who has participated in the making 
of this contract until at least two years after his/her termination of employment with the State. 
 
Confidentiality:  The Contractor may have access to private or confidential data maintained by State to the extent 
necessary to carry out its responsibilities under this contract.  Contractor must comply with all the requirements of the 
Kansas Open Records Act (K.S.A. 42-215 et seq.) in providing services under this contract.  Contractor shall accept full 
responsibility for providing adequate supervision and training to its agents and employees to ensure compliance with the 
Act.  No private or confidential data collected, maintained or used in the course of performance of this contract shall be 
disseminated by either party except as authorized by statute, either during the period of the contract or thereafter.  
Contractor must agree to return any or all data furnished by the State promptly at the request of State in whatever form it 
is maintained by Contractor.  On the termination or expiration of this contract, Contractor will not use any of such data or 
any material derived from the data for any purpose and, where so instructed by State, will destroy or render it unreadable. 
 
Nondiscrimination and Workplace Safety:  The Contractor agrees to abide by all federal, state and local laws, and 
rules and regulations prohibiting discrimination in employment and controlling workplace safety.  Any violations of 
applicable laws or rules or regulations may result in termination of this contract. 
 
Environmental Protection:  The Contractor shall abide by all federal, state and local laws, and rules and regulations 
regarding the protection of the environment.  The Contractor shall report any violations to the applicable governmental 
agency.  A violation of applicable laws or rule or regulations may result in termination of this contract for cause. 
 
Hold Harmless:  The Contractor shall indemnify the State against any and all loss or damage to the extent arising out of 
the Contractor's negligence in the performance of services under this contract and for infringement of any copyright or 
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patent occurring in connection with or in any way incidental to or arising out of the occupancy, use, service, operations or 
performance of work under this contract. 
 
The State shall not be precluded from receiving the benefits of any insurance the Contractor may carry which provides for 
indemnification for any loss or damage to property in the Contractor's custody and control, where such loss or destruction 
is to State property.  The Contractor shall do nothing to prejudice the State's right to recover against third parties for any 
loss, destruction or damage to State property. 
 
Care of State Property:  The Contractor shall be responsible for the proper care and custody of any State owned 
personal tangible property and real property furnished for Contractor's use in connection with the performance of this 
contract.  The Contractor shall reimburse State for such property's loss or damage caused by Contractor, normal wear 
and tear excepted. 
 
Prohibition of Gratuities:  Neither the Contractor nor any person, firm or corporation employed by the Contractor in the 
performance of this contract shall offer or give any gift, money or anything of value or any promise for future reward or 
compensation to any State employee at any time. 
 
Retention of Records:  Unless the State specifies in writing a different period of time, the Contractor agrees to preserve 
and make available at reasonable times all of its books, documents, papers, records and other evidence involving 
transactions related to this contract for a period of five (5) years from the date of the expiration or termination of this 
contract. 
 
Matters involving litigation shall be kept for one (1) year following the termination of litigation, including all appeals, if the 
litigation exceeds five (5) years. 
 
The Contractor agrees that authorized federal and state representatives, including but not limited to, personnel of the 
using agency; independent auditors acting on behalf of state and/or federal agencies shall have access to and the right to 
examine records during the contract period and during the five (5) year post contract period.  Delivery of and access to the 
records shall be within five (5) business days at no cost to the State. 
 
Antitrust:  If the Contractor elects not to proceed with performance under any such contract with the State, the Contractor 
assigns to the State all rights to and interests in any cause of action it has or may acquire under the anti-trust laws of the 
United States and the State of Kansas relating to the particular products or services purchased or acquired by the State 
pursuant to this contract. 
 
Modification:  This contract shall be modified only by the written agreement and approval of the parties.  No alteration or 
variation of the terms and conditions of the contract shall be valid unless made in writing and signed by the parties.  Every 
amendment shall specify the date on which its provisions shall be effective. 
 
Assignment:  The Contractor shall not assign, convey, encumber, or otherwise transfer its rights or duties under this 
contract without the prior written consent of the State.  State may reasonably withhold consent for any reason. 
 
This contract may terminate for cause in the event of its assignment, conveyance, encumbrance or other transfer by the 
Contractor without the prior written consent of the State. 
 
Third Party Beneficiaries:  This contract shall not be construed as providing an enforceable right to any third party. 
 
Captions:  The captions or headings in this contract are for reference only and do not define, describe, extend, or limit the 
scope or intent of this contract. 
 
Severability:  If any provision of this contract is determined by a court of competent jurisdiction to be invalid or 
unenforceable to any extent, the remainder of this contract shall not be affected and each provision of this contract shall 
be enforced to the fullest extent permitted by law. 
 
Governing Law:  This contract shall be governed by the laws of the State of Kansas and shall be deemed executed in 
Topeka, Shawnee County, Kansas. 
 
Jurisdiction:  The parties shall bring any and all legal proceedings arising hereunder in the State of Kansas District Court 
of Shawnee County, unless otherwise specified and agreed upon by the State of Kansas.  Contractor waives personal 
service of process, all defenses of lack of personal jurisdiction and forum non conveniens.  The Eleventh Amendment of 
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the United States Constitution is an inherent and incumbent protection with the State of Kansas and need not be 
reserved, but prudence requires the State to reiterate that nothing related to this Agreement shall be deemed a waiver of 
the Eleventh Amendment. 
 
Mandatory Provisions:  The provisions found in Contractual Provisions Attachment (DA 146a) are incorporated by 
reference and made a part of this contract. 
 
Integration:  This contract, in its final composite form, shall represent the entire agreement between the parties and shall 
supersede all prior negotiations, representations or agreements, either written or oral, between the parties relating to the 
subject matter hereof.  This Agreement between the parties shall be independent of and have no effect on any other 
contracts of either party. 
 
Debarment of State Contractors:  Any Contractor who defaults on delivery or does not perform in a satisfactory manner 
as defined in this Agreement may be barred for up to a period of three (3) years, pursuant to K.S.A. 75-37,103, or have its 
work evaluated for pre-qualification purposes.  Contractor shall disclose any conviction or judgment for a criminal or civil 
offense of any employee, individual or entity which controls a company or organization or will perform work under this 
Agreement that indicates a lack of business integrity or business honesty.  This includes (1) conviction of a criminal 
offense as an incident to obtaining or attempting to obtain a public or private contract or subcontract or in the performance 
of such contract or subcontract; (2) conviction under state or federal statutes of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, receiving stolen property; (3) conviction under state or federal antitrust statutes; and 
(4) any other offense to be so serious and compelling as to affect responsibility as a state contractor.  For the purpose of 
this section, an individual or entity shall be presumed to have control of a company or organization if the individual or 
entity directly or indirectly, or acting in concert with one or more individuals or entities, owns or controls 25 percent or 
more of its equity, or otherwise controls its management or policies.  Failure to disclose an offense may result in 
termination of the contract. 
 
Immigration and Reform Control Act of 1986 (IRCA):  All contractors are expected to comply with the Immigration and 
Reform Control Act of 1986 (IRCA), as may be amended from time to time.  This Act, with certain limitations, requires the 
verification of the employment status of all individuals who were hired on or after November 6, 1986, by the contractor as 
well as any subcontractor or sub-contractors.  The usual method of verification is through the Employment Verification (I-
9) Form. 
 
With the submission of the bid, the contractor certifies without exception that such contractor has complied with all federal 
and state laws relating to immigration and reform.   Any misrepresentation in this regard or any employment of persons 
not authorized to work in the United States constitutes a material breach and, at the State's option, may subject the 
contract to termination for cause and any applicable damages. 
 
Unless provided otherwise herein, all contractors are expected to be able to produce for the State any documentation or 
other such evidence to verify Contractor's IRCA compliance with any provision, duty, certification or like item under the 
contract. 
 
Worker Misclassification:  The contractor and all lower tiered subcontractors under the contractor shall properly classify 
workers as employees rather than independent contractors and treat them accordingly for purposes of workers' 
compensation insurance coverage, unemployment taxes, social security taxes, and income tax withholding.  Failure to do 
so may result in contract termination. 
 
Injunctions:  Should Kansas be prevented or enjoined from proceeding with the acquisition before or after contract 
execution by reason of any litigation or other reason beyond the control of the State, Contractor shall not be entitled to 
make or assert claim for damage by reason of said delay. 
 
Statutes:  Each and every provision of law and clause required by law to be inserted in the contract shall be deemed to 
be inserted herein and the contract shall be read and enforced as though it were included herein.  If through mistake or 
otherwise any such provision is not inserted, or is not correctly inserted, then on the application of either party the contract 
shall be amended to make such insertion or correction. 
 
Federal, State and Local Taxes:  Unless otherwise specified, the price shall include all applicable federal, state and local 
taxes.  The Contractor shall pay all taxes lawfully imposed on it with respect to any product or service delivered in 
accordance with this Contract.  The State of Kansas is exempt from state sales or use taxes and federal excise taxes for 
direct purchases.  These taxes shall not be included in the bidder's price quotation.  Upon request, the State shall provide 
to the Contractor a certificate of tax exemption. 
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The State makes no representation as to the exemption from liability of any tax imposed by any governmental entity on 
the Contractor. 
 
Accounts Receivable Set-Off Program:  If, during the course of this contract the Contractor is found to owe a debt to 
the State of Kansas, agency payments to the Contractor may be intercepted / setoff by the State of Kansas.  Notice of the 
setoff action will be provided to the Contractor.  Pursuant to K.S.A. 75-6201 et seq, Contractor shall have the opportunity 
to challenge the validity of the debt.  If the debt is undisputed, the Contractor shall credit the account of the agency 
making the payment in an amount equal to the funds intercepted. 
 
K.S.A. 75-6201 et seq. allows the Director of Accounts & Reports to setoff funds the State of Kansas owes Contractor 
against debts owed by the Contractor to the State of Kansas.  Payments setoff in this manner constitute lawful payment 
for services or goods received. The Contractor benefits fully from the payment because its obligation to the State is 
reduced by the amount subject to setoff. 
 
Indefinite Quantity Contract:  This is an open-ended contract between the Contractor and the State to furnish an 
undetermined quantity of a good or service in a given period of time.  The quantities ordered will be those actually 
required during the contract period, and the Contractor will deliver only such quantities as may be ordered.  No guarantee 
of volume is made.   An estimated quantity based on past history or other means may be used as a guide. 
 
Off-Shore Sourcing:  If, during the term of the contract, the Contractor or subcontractor plans to move work previously 
performed in the United States to a location outside of the United States, the Contractor shall immediately notify the 
Division of Purchases and the respective agency in writing, indicating the desired new location, the nature of the work to 
be moved and the percentage of work that would be relocated. The Director of Purchases, with the advice of the 
respective agency, must approve any changes prior to work being relocated.  Failure to obtain the Director's approval may 
be grounds to terminate the contract for cause. 
 
Experience:  All bidders are preferred to have a minimum of five (5) years continuous active participation in the 
applicable industry, providing equipment/services comparable in size and complexity to those specified herein. 
 
Prices:  Prices shall remain firm for the entire contract period and subsequent renewals. Prices shall be net delivered, 
including all trade, quantity and cash discounts.  Any price reductions available during the contract period shall be offered 
to the State of Kansas.  Failure to provide available price reductions may result in termination of the contract for cause. 
 
Payment:  Payment Terms are Net 30 days.  Payment date and receipt of order date shall be based upon K.S.A. 75-
6403(b).  This Statute requires state agencies to pay the full amount due for goods or services on or before the 30th 
calendar day after the date the agency receives such goods or services or the bill for the goods and services, whichever is 
later, unless other provisions for payment are agreed to in writing by the Contractor and the state agency. NOTE:  If the 
30th calendar day noted above falls on a Saturday, Sunday, or legal holiday, the following workday will become the 
required payment date. 
 
Payments shall not be made for costs or items not listed in the Contractor's response. 
 
Unit Pricing:  Each item required must be individually priced (i.e. priced per single unit) and be able to be ordered 
individually. 
 
Upgrades:  Contractor shall indicate the upgrade price and policy for any software, firmware, or hardware upgrades 
anticipated for the equipment bid. If the upgrades are provided without cost, this should be indicated. 
 
Charge Back Clause:  If the Contractor fails to deliver the product within the delivery time established by the contract, the 
State reserves the right to purchase the product from the open market and charge back the difference between contract 
price and open market price to the Contractor. 
 
Quarterly Reports:  The Contractor shall be required to file a quarterly report by each state agency or political 
subdivision making purchases under this contract.  Reports are due no later than 30 days after the end of each calendar 
quarter and shall correlate with figures submitted as Administrative Fees (see below).  Above referenced reports are to be 
filed with the Division of Purchases Open Records Officer or his/her designee located at 900 SW Jackson, Room 102N, 
Topeka, KS  66612-1286.  Reports may also be required to be submitted to the specific using agency. 
 
Electronic files shall be e-mailed to the following e-mail address: reports@da.ks.gov, in Microsoft® Excel format. 
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The required reporting format may be found on the Division of Purchases website at http://da.ks.gov/purch, under the 
"Forms" link.   
 
Quarterly Report Contact Information:  Contact information must be provided for use should the State of Kansas need 
to contact the appropriate officials within your company to discuss the issue of quarterly reports.   
 
Administrative Fee:  Contractor must pay a 1/2% Administrative Fee on all purchases (including political subdivisions) 
made against this contract.  The fee is to be included in the cost (bid price) of the goods or services.  The Administrative 
Fee is to be based upon the total dollars invoiced under the contract.  The Administrative Fee shall be made in check 
form, payable to the "State of Kansas - Division of Purchases" and must be paid within 30 days following the end of each 
quarter.  Fees paid under this mandate shall correlate with figures submitted on the quarterly reports. 
 
Materials and Workmanship:  The Contractor shall perform all work and furnish all supplies and materials, machinery, 
equipment, facilities, and means, necessary to complete all the work required by this Contract, within the time specified, in 
accordance with the provisions as specified. 
 
The contractor shall be responsible for all work put in under these specifications and shall make good, repair and/or 
replace, at the contractor's own expense, as may be necessary, any defective work, material, etc., if in the opinion of 
agency and/or Division of Purchases said issue is due to imperfection in material, design, workmanship or contractor fault. 
 
Industry Standards:  If not otherwise provided, materials or work called for in this contract shall be furnished and 
performed in accordance with best established practice and standards recognized by the contracted industry and comply 
with all codes and regulations which shall apply. 
 
Implied Requirements:  All products and services not specifically mentioned, but which are necessary to provide the 
functional capabilities described by the specifications, shall be included.  
 
Acceptance:  No contract provision or use of items by the State shall constitute acceptance or relieve the Contractor of 
liability in respect to any expressed or implied warranties. 
 
Data:  Any and all data required to be provided at any time during the contract term shall be made available in a format as 
requested and/or approved by the State. 
 
Submission of the Bid:  Submission of the bid will be considered presumptive evidence that the contractor is conversant 
with local facilities and difficulties, the requirements of the documents and of pertinent State and/or local codes, state of 
labor and material markets, and has made due allowances in the proposal for all contingencies.  Later claims for labor, 
work, materials, equipment, and tax liability required for any difficulties encountered which could have been foreseen will 
not be recognized and all such difficulties shall be properly taken care of by Contractor at no additional cost to the State of 
Kansas. 
 
Warranty:  Bidders shall indicate the type and extent of the warranty for all equipment, hardware, software, and services 
proposed.  The State requires a "standard" warranty of 1 year.  This warranty shall be included in the cost of the 
equipment. 
 
The Contractor will be the sole point of contact on any problems with the equipment or systems during the warranty 
period. 
 
The Contractor shall be responsible for all work performed under these specifications.  The Contractor shall make good, 
repair and replace, at the Contractor's own expense, as may be necessary, any defective work, material acceptance, if in 
the opinion of agency or Division of Purchases said defect is due to imperfection in material, design, or workmanship for 
the warranty period specified. 
 
Contract Price:  Statewide contracts are awarded by the Division of Purchases to take advantage of volume discount 
pricing for goods and services that have a recurring demand from one or more agencies.  However, if a state agency 
locates a vendor that can provide the identical item at a lower price, a waiver to "buy off state contract" may be granted by 
the Division of Purchases. 
 
Transition Assistance:  In the event of contract termination or expiration, Contractor shall provide all reasonable and 
necessary assistance to State to allow for a functional transition to another vendor. 
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Award:  Award will be by line item or group total, whichever is in the best interest of the State of Kansas. 
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State of Kansas 
Department of Administration 
DA-146a    (Rev. 04-11) 

CONTRACTUAL PROVISIONS ATTACHMENT 
 
Important: This form contains mandatory contract provisions and must be attached to or incorporated in all copies of any contractual agreement.  If it 

is attached to the vendor/contractor's standard contract form, then that form must be altered to contain the following provision: 
 
 "The Provisions found in Contractual Provisions Attachment (Form DA-146a, Rev. 04-11), which is attached hereto, are hereby 

incorporated in this contract and made a part thereof." 
 
 The parties agree that the following provisions are hereby incorporated into the contract to which it is attached and made a part thereof, 

said contract being the _____ day of ____________________, 20_____. 
 
 1. Terms Herein Controlling Provisions:  It is expressly agreed that the terms of each and every provision in this attachment shall prevail and 

control over the terms of any other conflicting provision in any other document relating to and a part of the contract in which this attachment is 
incorporated.  Any terms that conflict or could be interpreted to conflict with this attachment are nullified. 

 
 2. Kansas Law and Venue:  This contract shall be subject to, governed by, and construed according to the laws of the State of Kansas, and 

jurisdiction and venue of any suit in connection with this contract shall reside only in courts located in the State of Kansas. 
 
 3. Termination Due To Lack Of Funding Appropriation:  If, in the judgment of the Director of Accounts and Reports, Department of Administration, 

sufficient funds are not appropriated to continue the function performed in this agreement and for the payment of the charges hereunder, State may 
terminate this agreement at the end of its current fiscal year.  State agrees to give written notice of termination to contractor at least 30 days prior to 
the end of its current fiscal year, and shall give such notice for a greater period prior to the end of such fiscal year as may be provided in this 
contract, except that such notice shall not be required prior to 90 days before the end of such fiscal year.  Contractor shall have the right, at the end 
of such fiscal year, to take possession of any equipment provided State under the contract.  State will pay to the contractor all regular contractual 
payments incurred through the end of such fiscal year, plus contractual charges incidental to the return of any such equipment.  Upon termination 
of the agreement by State, title to any such equipment shall revert to contractor at the end of the State's current fiscal year.  The termination of the 
contract pursuant to this paragraph shall not cause any penalty to be charged to the agency or the contractor. 

 
 4. Disclaimer Of Liability:  No provision of this contract will be given effect that attempts to require the State of Kansas or its agencies to defend, 

hold harmless, or indemnify any contractor or third party for any acts or omissions. The liability of the State of Kansas is defined under the Kansas 
Tort Claims Act (K.S.A. 75-6101 et seq.). 

 
 5. Anti-Discrimination Clause:  The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A. 44-1001 et seq.) and the 

Kansas Age Discrimination in Employment Act (K.S.A. 44-1111 et seq.) and the applicable provisions of the Americans With Disabilities Act (42 
U.S.C. 12101 et seq.) (ADA) and to not discriminate against any person because of race, religion, color, sex, disability, national origin or ancestry, 
or age in the admission or access to, or treatment or employment in, its programs or activities; (b) to include in all solicitations or advertisements for 
employees, the phrase "equal opportunity employer"; (c) to comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; 
(d) to include those provisions in every subcontract or purchase order so that they are binding upon such subcontractor or vendor; (e) that a failure 
to comply with the reporting requirements of (c) above or if the contractor is found guilty of any violation of such acts by the Kansas Human Rights 
Commission, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, 
by the contracting state agency or the Kansas Department of Administration; (f) if it is determined that the contractor has violated applicable 
provisions of ADA, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in 
part, by the contracting state agency or the Kansas Department of Administration. 

 
 Contractor agrees to comply with all applicable state and federal anti-discrimination laws. 
 
 The provisions of this paragraph number 5 (with the exception of those provisions relating to the ADA) are not applicable to a contractor who 

employs fewer than four employees during the term of such contract or whose contracts with the contracting State agency cumulatively total $5,000 
or less during the fiscal year of such agency. 

 
 6. Acceptance Of Contract:  This contract shall not be considered accepted, approved or otherwise effective until the statutorily required approvals 

and certifications have been given. 
 
 7. Arbitration, Damages, Warranties:  Notwithstanding any language to the contrary, no interpretation of this contract shall find that the State or its 

agencies have agreed to binding arbitration, or the payment of damages or penalties. Further, the State of Kansas and its agencies do not agree to 
pay attorney fees, costs, or late payment charges beyond those available under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no 
provision will be given effect that attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the State of Kansas 
or its agencies at law, including but not limited to the implied warranties of merchantability and fitness for a particular purpose. 

 
 8. Representative's Authority To Contract:  By signing this contract, the representative of the contractor thereby represents that such person is duly 

authorized by the contractor to execute this contract on behalf of the contractor and that the contractor agrees to be bound by the provisions 
thereof. 

 
 9. Responsibility For Taxes:  The State of Kansas and its agencies shall not be responsible for, nor indemnify a contractor for, any federal, state or 

local taxes which may be imposed or levied upon the subject matter of this contract. 
 
10. Insurance:  The State of Kansas and its agencies shall not be required to purchase any insurance against loss or damage to property or any other 

subject matter relating to this contract, nor shall this contract require them to establish a "self-insurance" fund to protect against any such loss or 
damage.  Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.), the contractor shall bear the risk of any loss or damage 
to any property in which the contractor holds title. 

 
11. Information:  No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from having access to 

information pursuant to K.S.A. 46-1101 et seq. 
 
12. The Eleventh Amendment:  "The Eleventh Amendment is an inherent and incumbent protection with the State of Kansas and need not be 

reserved, but prudence requires the State to reiterate that nothing related to this contract shall be deemed a waiver of the Eleventh Amendment."   
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AMENDMENT 
 
Amendment Date: August 12, 2014 
 
Amendment Number: 1 
 
Contract ID:   36345AA 
Event Number: EVT0000761 
 
Procurement Officer:  Brienne Wilkins   
Telephone:  785/296-2770 
E-Mail Address: brienne.wilkins@da.ks.gov 
Web Address: http://admin.ks.gov/offices/procurement-and-contracts  
 
Item:   Auctioneering Services—Online 
 
Agency/Business Unit: Statewide 
 
Period of Contract: November 1, 2014 through October 31, 2015 
 (with one (1) optional one (1) year renewal) 
 
Contractor:  PURPLE WAVE INC 
 825 LEVEE DR 
 MANHATTAN KS 66502-5012 
 Vendor ID:  0000018143 
 Local Telephone:  785-537-7653 
 Fax: 785-539-3837 
 FEIN: 26-0724318 
 Contact Person: Aaron McKee 
 Email:  aaron@purplewaveauction.com 
 
Conditions: 
 
By mutual agreement of both parties, this contract is renewed for the period November 1, 2014 through October 
31, 2015. 
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DEPARTMENT OF PUBLIC UTILITIES 

303 Memorial Drive · Pittsburg KS 66762 

 

(620) 240-5126 

www.pittks.org 

Interoffice Memorandum 

TO: DARON HALL 
City Manager 
 

FROM: MATT BACON 
Assistant Director of Public Utilities 
 

DATE: June 17, 2015 

SUBJECT: Agenda Item – June 23, 2015 
Surplus Property 

 
The City staff is requesting Governing Body action to declare the following vehicles as 
surplus: 
 

ID NUMBER DESCRIPTION VIN/SERIAL NUMBER 

306-005, 42-24 2006 Ford Crown Vic, 4.6 liter 2FAHP71WX6X145895 

308-002, 42-22 2004 Ford Crown Vic, 4.6 liter 2FAHP71W44X144786 

308-003, 42-29 2006 Ford Crown Vic, 4.6 liter 2FAHP71W36X145897 

332-027, 73-26 1996 Chevrolet Cheyenne 2wd, 4.3 liter gas, Auto 2GCEC19W4T1193028 

334-001, 42-05 2004 Ford Crown Vic, 4.6 liter 2FAHP71WX4X144789 

337-017, 73-08 1996 GMC 3500 2wd, 6.5 liter diesel, Auto 1GDHC34FTE553287 

344-001 1992 Ford Ranger, 2.3 liter gas, Auto 1FTCR10A9NTA72046 

306-002, 42-04 2003 Ford Crown Vic, 4.6 liter 2FAHP71W64X144787 

317-028, 42-28 2010 Ford Crown Vic, 4.6 liter 2FABP78V0AX126552 

 
Would you please place this item on the agenda for the City Commission meeting 
scheduled for Tuesday, June 23rd, 2015.  Action being requested is for the Governing 
Body to declare the above vehicles as surplus and give permission to City staff to 
dispose of the vehicles through the online auctioning services of Purple Wave, Inc. 
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       1
VENDOR SET: 99     City of Pittsburg, KS
BANK:       *      ALL BANKS
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
       C-CHECK              VOID CHECK                       V    6/05/2015                                175110
       C-CHECK              VOID CHECK                       V    6/05/2015                                175111
       C-CHECK              VOID CHECK                       V    6/05/2015                                175113
       C-CHECK              VOID CHECK                       V    6/05/2015                                175125
       C-CHECK              VOID CHECK                       V    6/05/2015                                175126
       C-CHECK              VOID CHECK                       V    6/05/2015                                175127
       C-CHECK              VOID CHECK                       V    6/05/2015                                175128
       C-CHECK              VOID CHECK                       V    6/12/2015                                175162
       C-CHECK              VOID CHECK                       V    6/12/2015                                175163
       C-CHECK              VOID CHECK                       V    6/12/2015                                175164
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          0                                           0.00             0.00                0.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                         10 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: *    TOTALS:        10                                           0.00             0.00                0.00

  BANK: *       TOTALS:                     10                                           0.00             0.00                0.00
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       2
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
1                           AFFORDABLE REMODEL CO.           R    6/05/2015                                175107         3,700.00
 
1                           ALMOND, CAITLYN                  R    6/05/2015                                175108           250.00
 
0523                        AT&T                             R    6/05/2015                                175109         4,009.55
 
4263                        COX COMMUNICATIONS KANSAS LLC    R    6/05/2015                                175112         2,196.25
 
7151                        TOTALFUNDS BY HASLER             R    6/05/2015                                175114         1,000.00
 
1                           HORINE, CHRIS                    R    6/05/2015                                175115           200.00
 
7364                        JEREMY JOHNSON                   R    6/05/2015                                175116           196.00
 
0175                        REGISTER OF DEEDS                R    6/05/2015                                175117            11.00
 
0175                        REGISTER OF DEEDS                R    6/05/2015                                175118         2,728.00
 
1                           STRIPLIN, MARCUS                 R    6/05/2015                                175119            20.08
 
6957                        U.S. BANK                        R    6/05/2015                                175120           267.38
 
0349                        UNITED WAY OF CRAWFORD COUNTY    R    6/05/2015                                175121           107.89
 
5533                        UNIVERSITY BANK                  R    6/05/2015                                175122        31,024.02
 
4839                        VAN BECELAERE MACHINE WORKS, I   R    6/05/2015                                175123         1,320.20
 
5589                        VERIZON WIRELESS SERVICES, LLC   R    6/05/2015                                175124         5,769.17
 
5371                        PITTSBURG FAMILY YMCA            R    6/05/2015                                175129           104.52
 
0205                        SAM'S CLUB                       R    6/08/2015                                175131           471.20
 
2876                        A-PLUS CLEANERS & LAUNDRY        R    6/12/2015                                175133             5.00
 
7221                        LOGAN KELLER BENHAM              R    6/12/2015                                175134            77.88
 
5506                        MIKE E BROWN                     R    6/12/2015                                175135           504.00
 
1                           CANALES, LUCIA                   R    6/12/2015                                175136            65.00
 
6865                        MICHAEL S COLE                   R    6/12/2015                                175137           392.00
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       3
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
5759                        COMMUNITY HEALTH CENTER OF SEK   R    6/12/2015                                175138         2,500.00
 
4263                        COX COMMUNICATIONS KANSAS LLC    R    6/12/2015                                175139           158.95
 
0118                        FED EX                           R    6/12/2015                                175140            78.42
 
7371                        BAILEY FLORA                     R    6/12/2015                                175141           308.00
 
7151                        TOTALFUNDS BY HASLER             R    6/12/2015                                175142           500.00
 
7372                        RANDY W. HEATHERLY               R    6/12/2015                                175143           420.00
 
7340                        BRYAN MITCHELL HORGAN            R    6/12/2015                                175144           224.00
 
7318                        KANSAS USSSA FASTPITCH           R    6/12/2015                                175145           490.00
 
7305                        TAYLOR MARTIN                    R    6/12/2015                                175146           448.00
 
7176                        MEGAN MCCOY                      R    6/12/2015                                175147           250.00
 
7345                        MIKE FORD                        R    6/12/2015                                175148           504.00
 
1                           MORAN, GENARO                    R    6/12/2015                                175149           250.00
 
7170                        SHAWN MICHAEL PEREZ              R    6/12/2015                                175150           420.00
 
0175                        REGISTER OF DEEDS                R    6/12/2015                                175151             8.00
 
7370                        ADAM LEE REINEMANN               R    6/12/2015                                175152           392.00
 
7342                        RYAN BYRD                        R    6/12/2015                                175153           420.00
 
7323                        SCOTT AARON ALUMBAUGH            R    6/12/2015                                175154            84.00
 
7241                        MIGUEL R. SMITH                  R    6/12/2015                                175155           560.00
 
7179                        STEVE TANKSLEY                   R    6/12/2015                                175156           250.00
 
5589                        VERIZON WIRELESS SERVICES, LLC   R    6/12/2015                                175157           193.46
 
7309                        MICHAEL F. WALKER                R    6/12/2015                                175158           532.00
 
6904                        MIKE WATT                        R    6/12/2015                                175159         3,645.00
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       4
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
2350                        WASTE CORPORATION OF MISSOURI    R    6/12/2015                                175160            27.95
 
1108                        WESTAR ENERGY                    R    6/12/2015                                175161        91,816.47
 
7369                        JOSEPH EUGENE WRIGHT             R    6/12/2015                                175165           532.00
 
7338                        ANTHONY J. YANEZ                 R    6/12/2015                                175166           168.00
 
7375                        DOUG ELROD                       R    6/16/2015                                175315           920.82
 
7374                        WAL-MART REAL ESTATE BUSINESS    R    6/16/2015                                175316       124,695.50
 
2004                        AIRE-MASTER OF AMERICA, INC.     R    6/16/2015                                175317            16.39
 
7330                        ATHCO, LLC                       R    6/16/2015                                175318        24,650.01
 
5283                        CLASS LTD                        R    6/16/2015                                175319           116.00
 
7373                        COMMERCE BANK                    R    6/16/2015                                175320        20,411.80
 
5759                        COMMUNITY HEALTH CENTER OF SEK   R    6/16/2015                                175321            75.00
 
0748                        CONRAD FIRE EQUIPMENT INC        R    6/16/2015                                175322            77.69
 
7116                        EMC INSURANCE COMPANIES          R    6/16/2015                                175323           500.00
 
6088                        EMERGENCY RESPONSE SOLUTIONS,    R    6/16/2015                                175324         2,158.70
 
6740                        FELD FIRE                        R    6/16/2015                                175325            35.00
 
6358                        FIRE X INC                       R    6/16/2015                                175326            87.50
 
1070                        KANSAS ATTORNEY GENERAL          R    6/16/2015                                175327           240.00
 
6656                        KNIPP EQUIPMENT INC              R    6/16/2015                                175328           643.00
 
6937                        L.B. FOSTER COMPANY              R    6/16/2015                                175329        82,264.00
 
7190                        LEXISNEXIS RISK DATA MANAGEMEN   R    6/16/2015                                175330            10.80
 
7368                        REX SCISM                        R    6/16/2015                                175331         3,990.00
 
5468                        OZ CUSTOM UPHOLSTERY             R    6/16/2015                                175332           750.00
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       5
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
6697                        PITTSBURG EMERGENCY PHYSICIAN,   R    6/16/2015                                175333           259.42
 
0187                        PITTSBURG ROTARY CLUB            R    6/16/2015                                175334         1,125.00
 
6894                        R.M.I. GOLF CARTS                R    6/16/2015                                175335           125.00
 
6571                        ROUTE 66 ELECTRIC, LLC           R    6/16/2015                                175336           644.00
 
1267                        RP3 INC                          R    6/16/2015                                175337           150.00
 
6716                        SID BOEDEKER SAFETY SHOE SERVI   R    6/16/2015                                175338         1,272.97
 
4932                        ACCURACY, INC                    R    6/16/2015                                175339         3,307.80
 
1264                        UNIVERSITY OF KANSAS             R    6/16/2015                                175340           400.00
 
0093                        US POST OFFICE                   R    6/16/2015                                175341           155.00
 
7053                        U.S. PEROXIDE, LLC               R    6/16/2015                                175342           950.00
 
0038                        LEAGUE OF KANSAS MUNICIPALITIE   E    6/10/2015                                999999            90.00
 
0046                        ETTINGERS OFFICE SUPPLY          E    6/10/2015                                999999         1,037.07
 
0055                        JOHN'S SPORT CENTER, INC.        E    6/10/2015                                999999           120.00
 
0062                        LINDSEY SOFTWARE SYSTEMS, INC.   E    6/10/2015                                999999           825.00
 
0084                        INTERSTATE EXTERMINATOR, INC.    E    6/10/2015                                999999           427.00
 
0105                        PITTSBURG AUTOMOTIVE INC         E    6/10/2015                                999999         1,345.57
 
0112                        MARRONES INC                     E    6/10/2015                                999999           607.40
 
0117                        THE MORNING SUN                  E    6/10/2015                                999999            70.69
 
0129                        PROFESSIONAL ENGINEERING CONSU   E    6/10/2015                                999999        23,935.97
 
0133                        JIM RADELL CONSTRUCTION INC      E    6/10/2015                                999999        48,586.88
 
0142                        HECKERT CONSTRUCTION CO INC      E    6/10/2015                                999999        27,011.53
 
0154                        BLUE CROSS & BLUE SHIELD         D    6/05/2015                                999999           260.94
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       6
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0154                        BLUE CROSS & BLUE SHIELD         D    6/12/2015                                999999            85.66
 
0181                        INGRAM                           E    6/10/2015                                999999            31.85
 
0194                        KANSAS STATE TREASURER           E    6/10/2015                                999999         4,923.25
 
0207                        PEPSI-COLA BOTTLING CO OF PITT   E    6/10/2015                                999999           112.30
 
0224                        KDOR                             D    6/05/2015                                999999         1,695.60
 
0224                        KDOR                             D    6/10/2015                                999999         4,804.99
 
0272                        BO'S 1 STOP INC                  E    6/10/2015                                999999           640.00
 
0276                        JOE SMITH COMPANY, INC.          E    6/10/2015                                999999         2,388.41
 
0292                        UNIFIRST CORPORATION             E    6/10/2015                                999999           118.30
 
0300                        PITTSBURG FORD-MERCURY, INC.     E    6/10/2015                                999999            52.10
 
0317                        KUNSHEK CHAT & COAL CO, INC.     E    6/10/2015                                999999           812.00
 
0321                        KP&F                             D    6/05/2015                                999999        48,283.70
 
0329                        O'MALLEY IMPLEMENT CO INC        E    6/10/2015                                999999           491.77
 
0332                        PITTCRAFT PRINTING               E    6/10/2015                                999999            75.00
 
0337                        CROSS-MIDWEST TIRE               E    6/10/2015                                999999            76.13
 
0375                        CONVENIENT WATER COMPANY         E    6/10/2015                                999999            55.00
 
0409                        WISEMAN'S DISCOUNT TIRE INC      E    6/10/2015                                999999           217.70
 
0414                        SELLERS EQUIPMENT INC            E    6/10/2015                                999999           216.72
 
0525                        3M                               E    6/10/2015                                999999           675.00
 
0534                        TYLER TECHNOLOGIES INC           E    6/10/2015                                999999           390.00
 
0709                        PURVIS INDUSTRIES LTD            E    6/10/2015                                999999           423.12
 
0728                        ICMA                             D    6/05/2015                                999999           928.93
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       7
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0746                        CDL ELECTRIC COMPANY INC         E    6/10/2015                                999999           676.67
 
0823                        TOUCHTON ELECTRIC INC            E    6/10/2015                                999999            20.00
 
0844                        HY-FLO EQUIPMENT CO              E    6/10/2015                                999999           243.44
 
1050                        KPERS                            D    6/05/2015                                999999        37,818.86
 
1478                        KANSASLAND TIRE OF PITTSBURG     E    6/10/2015                                999999            78.51
 
1619                        MIDWEST TAPE, LLC                E    6/10/2015                                999999            66.97
 
2025                        SOUTHERN UNIFORM & EQUIPMENT L   E    6/10/2015                                999999         2,255.37
 
2035                        O'BRIEN ROCK CO., INC.           E    6/10/2015                                999999         4,446.99
 
2707                        THE LAWNSCAPE COMPANY, INC.      E    6/10/2015                                999999           997.50
 
2994                        COMMERCIAL AQUATIC SERVICE INC   E    6/10/2015                                999999           421.07
 
3248                        AIRGAS USA LLC                   E    6/10/2015                                999999         2,132.80
 
3570                        AMERICAN EXPRESS, INC            D    6/04/2015                                999999           201.48
 
3802                        BRENNTAG MID-SOUTH INC           E    6/10/2015                                999999         2,061.00
 
4072                        MERCHANT E-SOLUTIONS             D    6/04/2015                                999999           455.04
 
4085                        GILMORE & BELL                   E    6/10/2015                                999999         1,350.00
 
4307                        HENRY KRAFT, INC.                E    6/10/2015                                999999           228.49
 
4354                        LIFESTYLE LEASING INC            E    6/10/2015                                999999         1,800.00
 
4390                        SPRINGFIELD JANITOR SUPPLY, IN   E    6/10/2015                                999999            13.24
 
4452                        RYAN INSURANCE                   E    6/10/2015                                999999            83.00
 
4618                        TRESA MILLER                     E    6/10/2015                                999999           815.79
 
4766                        ACCURATE ENVIRONMENTAL           E    6/10/2015                                999999           327.36
 
5049                        CRH COFFEE INC                   E    6/10/2015                                999999            49.70
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       8
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
5185                        FERGUSON ENTERPRISES INC         E    6/10/2015                                999999         1,246.65
 
5640                        CORRECT CARE SOLUTIONS LLC       E    6/10/2015                                999999            18.00
 
5677                        BANK OF AMERICA, INC             D    6/03/2015                                999999           484.09
 
5855                        SHRED-IT USA INC                 E    6/10/2015                                999999           164.18
 
5904                        TASC                             D    6/05/2015                                999999         7,006.56
 
6117                        ALEXANDER OPEN SYSTEMS, INC      E    6/10/2015                                999999         4,645.00
 
6203                        SOUTHWEST PAPER CO INC           E    6/10/2015                                999999           547.77
 
6415                        GREAT WEST TANDEM KPERS 457      D    6/05/2015                                999999         3,320.00
 
6577                        GREENSPRO INC                    E    6/10/2015                                999999           420.00
 
6583                        R.E. PEDROTTI CO, INC            E    6/10/2015                                999999         1,390.00
 
6952                        ADP INC                          D    6/12/2015                                999999           761.68
 
7038                        SIGNET COFFEE ROASTERS           E    6/10/2015                                999999            82.50
 
7049                        ED ROEHR AUTO RADIO, INC         E    6/10/2015                                999999         4,085.83
 
7195                        STANDARD AND POOR'S FINANCIAL    E    6/10/2015                                999999        12,750.00
 
7202                        APPLIED SPECIALTIES, INC         E    6/10/2015                                999999         3,252.40
 
7240                        JAY HATFIELD CERTIFIED USED CA   E    6/10/2015                                999999         1,222.46
 
7283                        CORESOURCE, INC                  D    6/04/2015                                999999        33,311.26
 
7283                        CORESOURCE, INC                  D    6/11/2015                                999999        18,982.64
 
7285                        ALLSTATE BENEFITS                D    6/04/2015                                999999           571.20
 
7290                        DELTA DENTAL OF KANSAS INC       D    6/05/2015                                999999         2,514.25
 
7290                        DELTA DENTAL OF KANSAS INC       D    6/12/2015                                999999         1,738.42
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       9
VENDOR SET: 99     City of Pittsburg, KS
BANK:       80144  BMO HARRIS BANK
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                         76                                     429,630.79             0.00          429,630.79
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                         18                                     163,225.30             0.00          163,225.30
               EFT:                         59                                     163,653.98             5.53CR        163,648.45
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: 80144TOTALS:       153                                     756,510.07             5.53CR        756,504.54

  BANK: 80144   TOTALS:                    153                                     756,510.07             5.53CR        756,504.54
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      10
VENDOR SET: 99     City of Pittsburg, KS
BANK:       EFT    MANUAL EFTS
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
0046                        ETTINGERS OFFICE SUPPLY          E    6/15/2015                                999999           152.95
 
0055                        JOHN'S SPORT CENTER, INC.        E    6/15/2015                                999999        10,648.50
 
0073                        K P & P INC                      E    6/08/2015                                999999            75.00
 
0087                        FORMS ONE, LLC                   E    6/15/2015                                999999            68.00
 
0199                        KIRKLAND WELDING SUPPLIES        E    6/08/2015                                999999            34.00
 
0272                        BO'S 1 STOP INC                  E    6/15/2015                                999999           593.00
 
0332                        PITTCRAFT PRINTING               E    6/15/2015                                999999         1,218.38
 
0335                        CUSTOM AWARDS PLUS INC           E    6/15/2015                                999999           678.19
 
0375                        CONVENIENT WATER COMPANY         E    6/15/2015                                999999            42.95
 
0571                        WILBERT MFG. & SUPPLY            E    6/15/2015                                999999           507.40
 
0577                        KANSAS GAS SERVICE               E    6/15/2015                                999999         3,660.63
 
0753                        CRAWFORD COUNTY MENTAL HEALTH    E    6/15/2015                                999999        12,500.00
 
0806                        JOHN L CUSSIMANIO                E    6/15/2015                                999999           260.00
 
0866                        AVFUEL CORPORATION               E    6/15/2015                                999999        18,746.25
 
1478                        KANSASLAND TIRE OF PITTSBURG     E    6/08/2015                                999999            94.34
 
1629                        PITTSBURG BEAUTIFUL              E    6/15/2015                                999999         2,145.00
 
2186                        PRODUCERS COOPERATIVE ASSOCIAT   E    6/08/2015                                999999           879.18
 
2433                        THE MORNING SUN                  E    6/15/2015                                999999           621.75
 
2554                        HENRY C MENGHINI                 E    6/08/2015                                999999           122.08
 
2921                        DP2 BILLING SOLUTIONS, LLC       E    6/15/2015                                999999         4,879.92
 
2960                        PACE ANALYTICAL SERVICES INC     E    6/08/2015                                999999         3,792.00
 
2994                        COMMERCIAL AQUATIC SERVICE INC   E    6/15/2015                                999999           125.29
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      11
VENDOR SET: 99     City of Pittsburg, KS
BANK:       EFT    MANUAL EFTS
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
3126                        W.W. GRAINGER, INC               E    6/15/2015                                999999           128.70
 
3463                        CONTROLS & ELECTRIC MOTOR        E    6/15/2015                                999999            86.00
 
4500                        ANDREW HUYETT                    E    6/15/2015                                999999           500.00
 
4698                        THE MORNING SUN                  E    6/15/2015                                999999           158.07
 
4711                         PENGUIN RANDOM HOUSE, LLC       E    6/15/2015                                999999            18.75
 
4970                        ERIC VANCE                       E    6/08/2015                                999999         1,690.00
 
4970                        ERIC VANCE                       E    6/15/2015                                999999         2,709.00
 
5195                        FERN AND ANGERMAYER LLC          E    6/08/2015                                999999           600.00
 
5482                        JUSTIN HART                      E    6/08/2015                                999999            60.00
 
5635                        TONER CONNECTION LLC             E    6/08/2015                                999999           313.95
 
5855                        SHRED-IT USA INC                 E    6/08/2015                                999999            89.68
 
6192                        KATHLEEN CERNE                   E    6/08/2015                                999999           600.00
 
6219                        DOUGLAS PUMP SERVICE             E    6/15/2015                                999999        10,749.69
 
6508                        JOHN H BAILEY                    E    6/15/2015                                999999           169.12
 
6595                        AMAZON.COM, INC                  E    6/11/2015                                999999        14,744.58
 
6875                        DARON HALL                       E    6/08/2015                                999999           196.00
 
7028                        MATTHEW L. FRYE                  E    6/15/2015                                999999           400.00
 
7038                        SIGNET COFFEE ROASTERS           E    6/15/2015                                999999            96.50
 
7192                        ADRIAN MC AFEE                   E    6/15/2015                                999999           205.62
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      12
VENDOR SET: 99     City of Pittsburg, KS
BANK:       EFT    MANUAL EFTS
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          0                                           0.00             0.00                0.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                         41                                      95,360.47             0.00           95,360.47
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99  BANK: EFT  TOTALS:        41                                      95,360.47             0.00           95,360.47

  BANK: EFT     TOTALS:                     41                                      95,360.47             0.00           95,360.47
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 6/16/2015  2:31 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:      13
VENDOR SET: 99     City of Pittsburg, KS
BANK:       MAN    MANUAL CKS
DATE RANGE: 6/03/2015 THRU  6/16/2015

                                                                      CHECK         INVOICE                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
7053                        U.S. PEROXIDE, LLC               R    6/05/2015                                175130        17,756.92
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          1                                      17,756.92             0.00           17,756.92
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          0                                           0.00             0.00                0.00
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 99   BANK: MAN   TOTALS:       1                                      17,756.92             0.00           17,756.92

  BANK: MAN     TOTALS:                      1                                      17,756.92             0.00           17,756.92

  REPORT TOTALS:                           205                                     869,627.46             5.53CR        869,621.93
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Passed and approved this 23rd day of June, 2015. 
 
 
 
     ___________________________________________ 
     Chuck Munsell, Mayor  
 
 
ATTEST: 
 
 
____________________________________  
Tammy Nagel, City Clerk 
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Memorandum 
 

TO: Daron Hall, City Manager 

FROM: Blake Benson, Economic Development Director  

DATE: June 17, 2015 

SUBJECT: June 23, 2015 Agenda Item 
Dharma Properties, LLC Industrial Revenue Bond 

 

The City has received an application from Dharma Properties requesting issuance of 
approximately $8 million in Industrial Revenue Bonds to support construction of a 75 
room La Quinta Inn & Suites property at 2408 South Broadway. Per state guidelines, 
Dharma Properties has provided the appropriate cost/benefit analysis showing the 
impact of corresponding property tax exemption related to the project. Under the 
City’s published schedule of tax exemption, a capital investment of $8 million would 
qualify Dharma Properties for 10 years of property tax exemption. 
 
Dharma Properties has agreed to provide an annual Payment In Lieu Of Taxes 
(PILOT) in the amount of $24,289, which is the company’s current property tax rate. 
 
The Economic Development Advisory Committee (EDAC) met with representatives of 
Dharma Properties on June 10 to consider their request. The EDAC then voted 
unanimously to recommend issuance of the bonds and schedule of tax exemption.  
 
Please place this item on the agenda for the City Commission meeting scheduled for 
Tuesday, June 23, 2015.  Action being requested is the approval or denial of the 
EDAC recommendation and, if approved, authorize the Mayor to sign the appropriate 
documents. 
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Gilmore & Bell, P.C. 
06/17/2015 

 
 
 
 

RESOLUTION NO. 1172 
 

 
A RESOLUTION OF THE GOVERNING BODY OF THE CITY OF PITTSBURG, 
KANSAS DETERMINING THE ADVISABILITY OF ISSUING TAXABLE 
INDUSTRIAL REVENUE BONDS FOR THE PURPOSE OF FINANCING THE 
ACQUISITION, CONSTRUCTION, FURNISHING AND EQUIPPING OF A HOTEL 
FACILITY TO BE LOCATED IN SAID CITY; AND AUTHORIZING EXECUTION OF 
RELATED DOCUMENTS 
 
 

 WHEREAS, the City of Pittsburg, Kansas (the "Issuer") desires to promote, stimulate and develop 
the general economic welfare and prosperity of the City of Pittsburg, and thereby to further promote, 
stimulate and develop the general economic welfare and prosperity of the State of Kansas; and 
 
 WHEREAS, pursuant to the provisions of the Kansas Economic Development Revenue Bond Act, 
as amended and codified in K.S.A. 12-1740 et seq. (the "Act"), the Issuer is authorized to issue revenue 
bonds for such purposes, and it is hereby found and determined to be advisable and in the interest and for 
the welfare of the Issuer and its inhabitants that revenue bonds of the Issuer in the not to exceed principal 
amount of $8,000,000 be authorized and issued, in one or more series, to provide funds to pay the costs of 
the acquisition, construction, furnishing and equipping of a hotel facility (the "Project") to be located in  the 
Issuer and to be leased by the Issuer to Dharma Properties LLC, a Kansas limited liability (the "Tenant").   
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY 
OF PITTSBURG, KANSAS: 
 
 Section 1.  Public Purpose.  The governing body of the Issuer hereby finds and determines that the 
Project  will promote, stimulate and develop the general economic welfare and prosperity of the Issuer, and 
thereby further promote, stimulate and develop the general economic welfare and prosperity of the State of 
Kansas.  
 
 Section 2.  Authorization to Acquire Project; Intent to Issue Bonds.  The Issuer is hereby 
authorized to proceed with the acquisition, construction, furnishing and equipping of the Project and to issue 
its revenue bonds, in one or more series, in the not to exceed principal amount of $8,000,000 (the "Bonds") 
to pay the costs thereof, subject to satisfaction of the conditions of issuance set forth herein. 
 
 Section 3.  Conditions to Issuance of Bonds.  The issuance of the Bonds is subject to:  (a) the 
passage of an ordinance authorizing the issuance of the Bonds; (b) the successful negotiation of a Trust 
Indenture, Guaranty Agreement, Lease, Bond Purchase Agreement or other legal documents necessary to 
accomplish the issuance of the Bonds, the terms of which shall be in compliance with the Act and mutually 
satisfactory to the Issuer and the Tenant; (c) the successful negotiation and sale of the Bonds to a purchaser 
or purchasers yet to be determined (the "Purchaser"), which sale shall be the responsibility of the Tenant and 
not the Issuer; (d) the receipt of the approving legal opinion of Gilmore & Bell, P.C. ("Bond Counsel") in 
form acceptable to the Issuer, the Tenant and the Purchaser; (e) the obtaining of all necessary governmental 
approvals to the issuance of the Bonds; (f) the commitment to and payment by the Tenant or Purchaser of all 
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expenses relating to the issuance of the Bonds, including, but not limited to:  (i) expenses of the Issuer and 
the Issuer Attorney; (ii) any underwriting or placement fees and expenses; (iii) all legal fees and expenses of 
Bond Counsel; and (iv) all recording and filing fees, including fees of the Kansas Board of Tax Appeals; 
and (g) the execution and delivery by the Tenant of an agreement for payment in lieu of taxes in 
substantially the form presented to the governing body of the Issuer with this Resolution. 
 
 Section 4.  Property Tax Exemption and Payment in Lieu of Taxes.  The Issuer hereby 
determines that pursuant to the provisions of K.S.A. 79-201a Second the Project, to the extent purchased or 
constructed with the proceeds of the Bonds, should be exempt from payment of ad valorem property taxes 
for ten years commencing with the year following the year in which the Bonds are issued, provided proper 
application is made therefor.  In making such determination the governing body of the Issuer has conducted 
the public hearing and reviewed the analysis of costs and benefits of such exemption required by K.S.A. 12-
1749d.  The Tenant is responsible for preparing such application and providing the same to the Issuer for its 
review and submission to the State Board of Tax Appeals.  The tax exemption granted is subject to the 
execution and delivery by the Tenant of an agreement for payment in lieu of taxes in substantially the form 
presented to the governing body of the Issuer with this Resolution. 
 
 Section 5.  Sales Tax Exemption.  The Governing Body hereby determines that pursuant to the 
provisions of K.S.A. 79-3601 et seq. (the “Sales Tax Act”), particularly 79-3606(b) and (d) and other 
applicable laws, sales of tangible personal property or services purchased in connection with construction of 
the Project and financed with proceeds of the Bonds are entitled to exemption from the tax imposed by the 
Sales Tax Act; provided proper application is made therefore.  
 
 Section 6.  Reliance by Tenant; Limited Liability of Issuer.  It is contemplated that in order to 
expedite acquisition of the Project and realization of the benefits to be derived thereby, the Tenant may incur 
temporary indebtedness or expend its own funds to pay costs of the Project prior to the issuance of the 
Bonds.  Proceeds of Bonds may be used to reimburse the Tenant for such expenditures made not more than 
60 days prior to the date this Resolution is adopted.  The Bonds herein authorized and all interest thereon 
shall be paid solely from the revenues to be received by the Issuer from the Project and not from any other 
fund or source.  The Issuer shall not be obligated on such Bonds in any way, except as herein set out.  In the 
event that the Bonds are not issued, the Issuer shall have no liability to the Tenant. 
 
 Section 7.  Further Action.  The City Clerk is hereby authorized to deliver an executed copy of this 
Resolution to the Tenant.  The Mayor, City Clerk and other officials and employees of the Issuer, including 
the Issuer’s counsel and Bond Counsel, are hereby further authorized and directed to take such other actions 
as may be appropriate or desirable to accomplish the purposes of this Resolution, including, but not limited 
to:  (a) cooperate with the Tenant in filing an application for a sales tax exemption certificate with the 
Kansas Department of Revenue with respect to Bond-financed property; and (b) execution on behalf of the 
Issuer of the information statement regarding the proposed issuance of the Bonds to be filed with the State 
Board of Tax Appeals pursuant to the Act. 
 
 Section 8.  Effective Date.  This resolution shall become effective upon adoption by the Governing 
Body. 
 

[BALANCE OF THIS PAGE INTENTIONALLY LEFT BLANK]
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 ADOPTED by the governing body of the City of Pittsburg, Kansas on June 23, 2015. 
 
[SEAL] 
 
       ___________________________________ 
        Mayor 
 
 
Attest: 
 
 
 
____________________________________ 
  City Clerk 

 
 
 

CERTIFICATE 
 
 I hereby certify that the above and foregoing is a true and correct copy of the Resolution of the 
Issuer adopted by the governing body on June 23, 2015, as the same appears of record in my office. 
 
 DATED: _______________________ 2015. 
 
 
 
              
         City Clerk 
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COMMUNITY DEVELOPMENT 

PITTSBURG PUBLIC HOUSING 

603 N. PINE · Pittsburg KS 66762 

 
 

(620) 232-1210 

www.pittks.org 

FAX:  (620) 232-1210 

 

 

INTEROFFICE MEMORANDUM 

To: Pittsburg City Commission 

From: Becky Gray, Director of Community Development and Housing 

CC: Daron Hall 

Date: June 17, 2015 

Subject: Tenant Based Rental Assistance grant Application  

 

 

The Housing and Community Development office has been coordinating efforts with other 
providers of housing and homeless services throughout the city and region to determine the most 
cost effective and appropriate manner of addressing homelessness.  Collectively, we agree it is in 
the best interests of the people who are experiencing homelessness, as well as the City and the 
entities providing services, to use a “Housing First” model. In this model, people who are 
considered literally homeless are placed into housing a s quickly as possible, with the 
understanding that whatever issues they are facing that led to their homelessness will be best 
addressed after they are stabilized and safe.  Along with providing housing, this model stresses 
the importance of linking the participants with community resources to ensure they maintain 
stability, improve their family’s outcomes, and prevent repeated episodes of homelessness. 
 
In addition, we are working to eliminate barriers to housing experienced by low-income 
households, whether or not experiencing homelessness.  One of these barriers is an inability to 
pay security deposits. 
 
The Housing and Community Development Department is applying for $200,000 through the 
Kansas Housing Resources Corporation’s (KHRC) Tenant Based rental Assistance (TBRA) 
program.  These funds will be used to provide utility deposit, rental deposit, and rental subsidy to 
households experiencing homelessness as well as security deposits for non-homeless low-income 
households.  We project serving a total of 120 individuals, including children, with these funds.   
 
Participants in this program will simultaneously apply for Section 8 subsidy, and only use the 
TBRA funding to fill the gap between homelessness and HUD Section 8.  With your approval, 
and the appropriate signatures, we will submit this application to KHRC prior to the June 30th 
deadline. 
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TBRA	Attachments	

Project	Need	
Pittsburg, Kansas was home to CHOICES Homeless Shelter for Families with Children since 2006, serving 

over 320 individuals every year.  During 2014, the entity that supported the shelter lost their funding 

and the doors closed. Since then, other social service entities within the community and the City’s 

Housing and Community Development department have been working to fill the need for homeless 

services that was caused by the closure of the CHOICES shelter.  Collectively, service providers have 

decided that a “Housing First” model will be the best way to address the needs in our community.  The 

funding from this TBRA grant will be used to place people experiencing homelessness immediately into 

housing, where they can remain until they are either able to maintain housing on their own or obtain a 

HUD Section 8 voucher.  Additionally, low income people, whether or not they are experiencing 

homelessness, struggle to pay security deposit.  Therefore, we will use a portion of the TBRA grant 

funding to offer security deposits to all income qualifying households renting within the City fo 

Pittsburg. 

Identification of Need:  Within the community of Pittsburg and the surrounding areas, service entities 

providing homeless services work very closely together as the Southeast Kansas Regional Homeless 

Provider Network.  This Network meets regularly, sharing information on homeless resources and 

designing their programs to ensure people experiencing homelessness have access to all of the 

resources they need without any resources being duplicated.  Information for this grant application 

comes from empirical information gleaned through this network.  Moreover, lack of affordable housing 

is documented through many national research publications.  For instance, the Assisted Housing 

Initiative is a project of the Urban Institute, made possible by support from Housing Authority Insurance, 

Inc., to provide fact‐based analysis about public and assisted housing. The Urban Institute is a non‐profit, 

nonpartisan research organization and retains independent and exclusive control over substance and 

quality of any Assisted Housing Initiative products. Their report shows that in Crawford County, Kansas, 

there are 36 affordable rental units for every 100 extremely low‐income renter households. Without 

Federal assistance, such as Section 8 or this TBRA funding, there would only be 14 units available for 

every 100 households. In 2013, extremely low‐income households of four earned no more than 

$16,5501.  

   

                                                            
1 "The Housing Affordability Gap for Extremely Low‐Income Renters in 2013." The Housing Affordability Gap for 
Extremely Low‐Income Renters in 2013. N.p., n.d. Web. 17 June 2015. 
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Documentation of Need: The data table on the following page, from the US Census Bureau’s most 

recent American Community Survey results, documents the level of need for housing first support and 

subsidies within the community.  

 

Total non‐institutionalized population:    20,034 
Per capita income:  $19,652 
Total number of Households :  7,972 

Living on less than $25,000 per year:  40%     or 3,189  
Families: 24.8%  or 1,977 

Married families: 15.7%  or 1,252 
Single Parent Households: 12.3%   or    981 

Non‐family households 60.6%   or 4,831 
   
Number of people considered:   

Homeless: 1012 
Disabled: 25.6% or 5,128 
Elderly: 11.7% or  2,343 

   
Occupied units paying rent:  3,910 

Number of rental households paying more than 50%1 of 
their income for rent (extremely rent‐burdened): 48.6% or 1,900 households3 

Number of rental households paying between 30% to 
34.9% of their income for rent (rent‐burdened): 11.9% or 465 households 
Paying more than 30% of gross income as rent : 60.5% or 2,366 households 

   
Number of families on current waiting lists:    Section 8 = 98 

TBRA = 39 
Number of families currently receiving assistance:     3514 
   

Proposed tenants falling below 30% AMI: 50% 
Falling below 50% AMI 100% 

 

	 	

                                                            
2 U.S. Census Bureau, 2010 Census. NOTE: The last time institutionalized population counts for the City of Pittsburg 
were conducted by the census bureau was 2010; this data includes the number of people in hospitals and 
homeless shelters who have no other home.  This data does not include the number of people who were living in 
places not meant for human habitation. 
3 US Census only reports on 35% and above. 
4 This number only counts those receiving services through the City’s Community Development and housing 
Department; it does not include those receiving assistance through other community resources. 
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Project	Impact	
The funding from this Tenant Based Rental Assistance grant will address the following need: placing 

homeless individuals and families into housing as quickly as possible in order to stabilize their situation 

and link them with other community resources. Additionally, a portion of these funds will assist income 

eligible households pay a housing security deposit if they are unable to do so on their own. 

Currently, within the City of Pittsburg, there are no services to provide shelter to people experiencing 

homelessness; therefore, some unsheltered people live in overcrowded homes, doubling up with family 

or friends, some resort to trespassing in vacant properties to seek shelter, and some remain 

unsheltered, camping out in wooded and other overgrown areas.  Thus, this TBRA funding will enhance 

the community by providing shelter in appropriate housing while individuals and families navigate the 

process of applying for HUD Section 8 housing or other subsidized housing programs, alleviating criminal 

trespass activities, and ensure safety of citizens. Additionally, it will eliminate the barrier to housing that 

some households experience with security deposits. 

As designed, this grant funding will further the City’s intent of providing housing to very low income  

people, serving as a stop‐gap measure and providing up to two years of subsidized safety and security 

for those receiving Housing First assistance, and alleviate a barrier to housing by providing security 

deposits for those who are income eligible.  

In conjunction with the TBRA subsidy, the City of Pittsburg’s Housing and Community Development 

office will work with the client to apply for the HUD Section 8 housing choice voucher program as well as 

ensure the participant is linked with other community resources.  Other resources who have 

participated in the design of this program, and who are prepared for the influx of clients, include, but 

are not limited to, the following: Wesley House, Catholic Charities, SKIL, Kansas Department for Children 

and Families, Community Mental Health Center of Crawford County, and the Pittsburg Police 

Department’s Family resource Advocates. 

One hundred twenty individuals, including children, will benefit from this program. 

Within a week of executing grant award documents, the Community Development and housing office 

will provide notice to all of the social services resource providers within the community about the 

availability of the funds. After an applicant successfully completes their application paperwork and is 

approved for the program, a voucher will be issued, similar to the Section 8 process. The participant will 

also complete the appropriate paperwork to get them on the Section 8 waiting list.  TBRA funds will be 

used to subsidize their housing until they are accepted onto the Section 8 program, or for two years, 

whichever comes first.    

By linking participants with the other resources within our community, case management plans for self‐

sufficiency will be in place.   Due to inadequate capacity, the City’s Community Development and 

Housing department cannot take on the role of case management, and therefore will rely on the 

regional Homeless Provider Network for this activity.  
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Capacity	
The City of Pittsburg’s Housing and Community Development department operates under an 

Administrative Plan, which is reviewed annually and meets the criteria indicated in the Kansas Housing 

Resources Corporation’s TBRA Policy. 

The non‐financial functions of this project will be managed by the Department of Housing and 

Community Development, a five member team with a combined tenure at the City of twenty‐two years.  

Not only does the staff manage a HUD Section 8 voucher program and Tenant Based rental Assistance, 

they also manage Emergency Solutions Grant funding, Moderate Income Housing funds, and locally 

funded programs which will be leveraged with these HPG funds to significantly impact housing in our 

community.  The local programs include an emergency repair grant program, a rehabilitation program, a 

paint reimbursement program, all of which have been in place for over five years. 

All of our programs are designed to serve low‐ and very low‐ income households.  The Director of this 

department is charged with coordinating all social service programs and benevolent contributors within 

the city, and therefore has extensive knowledge about other programs and resources available in the 

community; there are very little resources for home preservation.  The Manager of this department, 

who serves on the Board of Directors of Habitat for Humanity and participates with the regional 

Homeless Provider Network, will work to coordinate that and other auxiliary programs in the community 

to work in concert with the HPG funds. 

The majority of this department’s budget comes from Federal, State, and local grant programs, and we 

currently have no outstanding or unresolved audit or investigative findings. 

Our department posts informational and marketing details on the City of Pittsburg’s Facebook page as 

well as publishes press releases in our local paper, The Morning Sun.  The City Manager announces the 

availability of program funding on a local radio station, and the city has a dedicated cable channel to 

provide information about local programs.  Perhaps even more impactful, the Regional Homeless 

Provider Network will be notified both in person and through emails; this network will begin referring 

potential participants immediately. 
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Non‐Local	HOME	Area	
The City of Pittsburg is a non‐Local HOME Participating  Jurisdiction.  The following map illustrates the 

location of the City of Pittsburg, whose political boundaries will also be the boundaries of the TBRA grant 

funding: 

 

 

   

150



    City of Pittsburg, Kansas 
    Tenant Based Rental Assistance 
    Application; 2015 

    Page 6 of 6   

Within the City of Pittsburg, the US Census Bureau identifies the following demographic characteristics: 

Single parent Households  12.3% 
   
Special populations:   

Elderly: 43.4% 
Cognitive Difficulty: 21.2% 

   
Disabilities:   

Total: 13% of population 
Under 5: 1.6% 

5‐17: 5% 
18‐64:  11% 

65 and over: 43.4% 
 

   
County per capita  $20,974 
County Median   $37,378 

 

53.5% of the structures are renter occupied 

44.9%of the housing structures in city limits are greater than 55 years old. 

Administrator	
TBRA funds will flow through the City of Pittsburg’s finance department, who operates an annual budget 

of approximately $48 million per year. The City’s financial management, review, and oversight is of such 

quality that our bond rating was recently raised to AA‐.  Furthermore, we have received the 

comprehensive annual financial report for eighteen years in a row.  Our management and forecasting 

practices include a five year financial plan and a five year capital improvement plan, both of which are 

updated annually, as well as several adopted financial policies. 

The non‐financial functions of this project will be managed by the Department of Housing and 

Community Development, a five member team with a combined tenure at the City of twenty‐two years.  

Not only does the staff manage a HUD Section 8 voucher program and Tenant Based Rental Assistance, 

they also manage Emergency Solutions Grant funding, Moderate Income Housing funds, and locally 

funded programs.   

All of our programs are designed to serve low‐ and very low‐ income households.  The majority of this 

department’s budget comes from Federal, State, and local grant programs, and we currently have no 

outstanding or unresolved audit or investigative findings. 
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TENANT BASED RENTAL ASSISTANCE (TBRA) 
2015 APPLICATION  

AVAILABLE FUNDING: $1,200,000 
 

Applicant/Agency: CITY OF PITTSBURG, KS 
 

A. Application Process 
1. Submittal Requirements  

The Kansas Housing Resources Corporation (KHRC) must receive one original of the application 
before 4:00 p.m. on Tuesday, June 30, 2015.  An acknowledgment (receipt) will be provided upon 
request.  Applications submitted via mail or other delivery system should be sent using that company’s 
return receipt process, as this will be your notice that the application has been received. Submit the 
application package to:   

 
Kansas Housing Resources Corporation 
Attn: TBRA Program Manager 
611 S. Kansas Avenue, Suite 300 
Topeka, Kansas 66603-3803 
 

2. Eligible Applicants   
HOME Program funds for the Tenant Based Rental Assistance program will be made available to local 
units of government, public housing authorities, and non-profit agencies on a competitive basis. 

 
3. Standard Application Forms  

In an effort to provide the required information to the review team, to reduce required paperwork, and to 
encourage all eligible applicants to participate, only applications on standard forms will be considered. 
A complete set of forms must be submitted. 

 
B. Application Instructions 

1. Applications must include the following:  
 Funding Summary (form provided in Application) 
 Statement of Assurances and Certifications (form provided in Application) 
 Narratives – Project Need and Project Impact 
 Budget Worksheet 
 Administrative Plan 

 
2. The applicants should review the entire application form and instructions before beginning to prepare 

the application. Applicants must submit one original of the application. 
 
3. Only information received by the Kansas Housing Resources Corporation prior to the application 

deadline will be considered in the selection process. Failure to submit required information will be 
grounds for rejection of the application. 
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C. Ratings Criteria (750 Points Maximum) 
1. Project Need (300 points maximum) 

Applicants will receive up to 300 points based on comparison with other TBRA Project Need 
descriptions according to the following criteria: The application should provide identification and 
documentation of how the level of need for the TBRA request was determined by the applicant. 
Information should include the number of families on the current waiting list, the number of families 
currently receiving assistance, the total population and per capita income of the community, the 
proposed program tenants who fall at or below 30% of the median income, the proposed number of 
homeless, disabled, elderly, or single parent households, and those paying over 50% of their income for 
rent.  

 
2. Project Impact (300 points maximum) 

Applicants will receive up to 300 points based on comparison with other TBRA Project Impact 
descriptions according to the following criteria: The applicant must describe how the program design 
addresses the identified need, how this program will enhance the community, and how this program will 
further the intent of providing housing to very-low income persons. The number of Section 8 or TBRA 
tenants from the/a previous year who moved to a Section 8 program or to self-sufficiency should be 
indicated. Other measures of success for previous tenants who received rental subsidies but later moved 
to self-sufficiency may be indicated. If services are offered in conjunction with rental assistance (e.g., 
homeless case management, disability support services, etc.) those services and the populations 
receiving them should be described. Note that participation in offered services cannot be a requirement 
for receiving TBRA.  

 
3.   Capacity (100) Points 

Administrative Plans will be evaluated. Areas reviewed will include the minimum requirements for the 
Administrative Plan indicated in the KHRC TBRA Policy. Points will be awarded for rental housing 
experience, administrative support for previous TBRA grant awards (if applicable), proposed marketing 
efforts to the proposed geographical area, and accuracy of reports if previous TBRA grant awards have 
been made. Compliance review issues for existing TBRA grantees will be considered.  
 

4. Non-Local HOME Areas (50) Points 
Applicants in non- Local HOME Participating Jurisdictions (local PJs) will receive a funding 
preference.  Within the HOME Program, the cities of Topeka, Lawrence, Wichita, Kansas City and 
Johnson County are considered local PJs. Local PJs receive HUD HOME funding directly. Applicants 
outside of these jurisdictions will receive 50 points. (NOTE: Applications serving local HOME PJs are 
restricted to serving special populations as identified in the Kansas Consolidated Plan.) 
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TENANT BASED RENTAL ASSISTANCE 
FUNDING SUMMARY 

 
APPLICANT DATA 

Name of Applicant : City of Pittsburg, KS 

Contact Person: Lacie Cottrell, Community Development & Housing Manager 

Telephone/Email:  Area Code (620)  Telephone 232-1210               E-maillacie.cottrell@pittks.org 

Contact Address: P.O. Box 688, 603 N. Pine 

City/Zip Code: Pittsburg, 66762 
 Local government  U.S. Congressional District(s)* 2 

 Public Housing Authority (PHA)  State Senate District* 13 

 Non-Profit  State Representative District* 3 

 For-profit  *Districts for agency city/county location only 
 
 
 TBRA Proposed Activities  Total Proposed Households  (UNITS) 

 Rental Subsidies  Rental Subsidy 25 

 Security Deposits  Security Deposit Subsidy 25 

 Utility Deposits*  Utility Deposit Subsidy* 25 

 
*Utility Deposit cannot be used as a stand-alone activity. Must be utilized with rental 
subsidy, security deposit subsidy, or both. 

   Total funding requested  $ 200,000 
 
Has applicant previously been awarded a HOME Grant? 
 

Yes          
No    

Year 2014 $ 100,000 Year 2010 $120,000 Year  2007 $150,00 
Year 2004 $ 150,000 Year 2003 $100,000 Year 1999 $75,000 
FUNDING HISTORY-MOST RECENT TBRA GRANT (IF APPLICABLE)*               
Check if not APPLICABLE  
data for grant award 2010  (Provide Grant Year)*        January 1-December 31 2011   (List Year)* (DATA BELOW FOR 
ONE CALENDAR YEAR JANUARY –DECEMBER  AND ONE GRANT AWARD  ONLY)*  

Total Tenant Households (UNITS) Served to Date from ONE Grant Award FOR ONE Calendar Year (Only)  175 
Average  TBRA 
Rental Subsidy Paid Per Unit 
 

 
$N/A 
 

Total Household UNITS 
Receiving Rental Subsidies 
 

(Total Number) 
N/A      
 

Average TBRA Security Deposit  
Paid Per Unit 
 

 
$372 
 

TOTAL HOUSEHOLD UNITS  
Receiving Security Deposit 
Subsidies 

 (Total Number) 
175       
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Average  TBRA Utility Deposit PAID PER 
UNIT 
(Provided with Rental Subsidy and/or Security 
deposit)  

$N/A 
 

TOTAL Household UNITS 
Receiving Utility Deposit 
Subsidies 
 

(Total Number) 
N/A      
 

 

Project Summary 

Please provide a brief description of the project.  Describe how the proposed project is consistent with the 
Consolidated Plan.  (See “Certification of Consistency” or “How to Use the Plan.”) 
       

Please See "TBRA Attachments"  

       

       

       

       

 
Please provide your TBRA Tenant Selection Policy (24 CFR 92.209 (c) that is included in your Administrative 
Plan. 
       

Please see "TBRA Tenant Selection Policy"  

       

       

       

       

       

Estimated number of tenant households (total families/units) who will benefit from the proposed 2015 TBRA 
Program: 50   
Estimated number of persons (including children in households) who will benefit from the proposed 2015 
Program: 120      
 
2015 

Proposed TBRA Targeted Populations 

Please indicate the proposed number of participants who you think will fall within the following categories 

Category Number Percent to be Served (Percentages 
may involve a duplicate count). 

Homeless 60 50% 
Single Parent Households 6 12.3% 
Special Populations to be served, if 
applicable (Elderly, People with 
Mental Illness, SPMI, other specific 
disabilities.)  

Specific Special Populations to be  
Served:  
Elderly  14 
Disabled 30 
Numbers of each proposed Specific 
Special Population: 
                          

      
      
11.7% 
25.6% 
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Paying more than 30% for rent 120 100% 
Paying more than 50% for rent 60 50% 
 
Number of households currently on your waiting list for rental housing subsidy (Section 8)  
 # 98       
 
How many months does your waiting list average?  # 6-12       
List proposed number of tenant households to be served with 2015 grant funding: 

Median income to be served:  51%-60%  3 (# of households total) 

   31%-50%  14 (# of households total) 

    0%-30% 33 (# of households total) 

Census Per Capita Income for proposed county(ies)  (refer to www.quickfacts.census.gov)*: 

County Crawford           Per Capita Income $20,974           Median Income $37,378            

County                 Per Capita Income                Median Income                

County                 Per Capita Income                Median Income                

*If the applicant serves more than three counties list the three most representative counties within the area 
served.  
 
Agency administering the grant.  Give the experience level of the administrator.       

Please see "TBRA Attachme  

nts"   
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PROJECT SUMMARY    

TBRA HOME Program funds requested (do not include 5% Administrative Fee):       $ 200,000                 
 
Maximum amount requested cannot exceed $300,000. 
 

FURTHERING FAIR HOUSING 

All applicants who receive a grant award must affirmatively further fair housing.  Title VII and Executive Order 
11063 requirements apply to all recipients, regardless of community size and/or racial/ethnic characteristics.  
The fair housing provisions apply to the community as a whole and pertain to the sale or rent of housing, the 
financing of housing, and the provision of brokerage services.  MEANINGFUL STEPS TO FURTHER FAIR 
HOUSING MUST BE TAKEN.  Such steps must be documented and will be monitored by the Kansas Housing 
Resources Corporation. 
 
Marketing Procedures 
Describe your Marketing Plan for the proposed geographical area served.  Please list all area newspapers, 
television stations, and radio stations in your area where you plan to advertise the availability of the TBRA 
program. Marketing efforts must take place in all geographical service areas. Marketing via referrals only, local 
presentations, or exclusive use of a waiting list are not considered effective marketing techniques. Press releases 
must be provided (possibly e-mailed) to all media within the jurisdiction of the grantee. 
 
 Name City 
Newspapers The Morning 

Sun                
Pittsburg, Kansas 

Television Stations 
 

KOAM 
KODE 
KSN                
                     

Joplin, Missouri 
      

Radio Stations 
 

KRPS      
           
                     

Pittsburg, Kansas 
      

Other City of Pittsburg Facebook 
City of Pittsburg Website 
City of Pittsburg Cable Channel 6 
                

      

 
OTHER ATTACHMENTS 

 

 A detailed project location map must be attached to each application. 
 Letters of commitment indicating support for the proposed TBRA Program and/or all proposed sources 

of non-federal matching/leveraging funds.  
 TBRA Project Budget Form.  
 Housing Administrative Plan 
  OMB Circular A-133 related Subgrantee Single Audit report required for non-profits and governmental 

organizations that expend $500,000 or more of federal funds combined from all sources during the 
applicant agency’s fiscal year. Medicare and Medicaid are not considered federal awards. A copy of the 
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applicant agency’s latest fiscal year’s audit including findings must be included with the TBRA 
application. 

 Check here if audit report is not required due to applicant agency expending less than $500,000 annually 
in federal funding. 

 
 
 
 

Applicant:
CITY OF PITTSBURG, KS 

CERTIFICATIONS 
 

The applicant certifies that the information contained in the Application Summary is true and correct and the 
appropriate governing body has duly authorized the document.  The applicant agrees that, if approved, this, with 
the attached Certifications, will become a part of the agreement for activities and services authorized under the 
HOME Investment Partnerships Program. 
 
 
Name: CHUCK MUNSELL  Name: LACIE COTTRELL  

Title: MAYOR, CITY OF PITTSBURG  Title: COMMUNITY DEVELOPMENT & HOUSING MANAGER  

Date: 6/23/2015  Date: 6/23/2015  

 

Signature:        Signature:        

 

_____________________________________________ ______________________ 
Signature of Chief Elected Official Date 
 

If the applicant is a non-profit entity and not a local unit of government, the Executive Director and a Board 
member must sign the application. 
 
Name:        Name:        

Title:        Title:        

Date:        Date:        

 
 
_____________________________________________ ______________________ 
Signature of Executive Director Date 
 
_____________________________________________ ______________________ 
Signature of Board Member Date 
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Applicant: CITY OF PITTSBURG, KS 

 
 

TENANT BASED RENTAL ASSISTANCE 
BUDGET WORKSHEET 

 
2015 PROPOSED BUDGET 

 FOR ESTIMATED PROGRAM HOUSEHOLDS Number of Bedrooms 

 1 2 3 4 5+ 

(1) Estimated Housing Cost (equals HUD FMR 
payment standard for county served. If more than 
one county is served use the FMR for one county 
in your jurisdiction) 

439 523 675 995 N/A 

(2) Average Monthly Adjusted Income x 0.30 
132 157 203 299 N/A 

(3) Est. Monthly Subsidy Cost [(1) minus (2)] 307 366 472 696 N/A 
(4) Enter number of months (24 months) 24 24 24 24 N/A 
(5) Total Per Household Cost [(3) x (4)] 7368 8784 11328 16704 N/A 
(6) Enter estimated number of families 
(households) to be assisted 6 12 7 0 N/A 

(7) Basic Cost by BR Size [(5) x (6)] 44208 105408 79296 0 N/A 
(8) Per Household Security Deposit Cost 417 496 617 676 N/A 
(9) Estimated Number of Security Deposit 
Households 12 24 14 0 N/A 

(10) Total Estimated Per Household Security 
Deposit cost [(8) x (9)] 5004 11904 8638 0 N/A 

(11) Per Household Utility Deposit Cost 149 149 149 149 N/A 
(12) Estimated Number of Utility Deposit 
Households (utility deposits must be provided 
with either rental subsidies or security deposits. 
They are not a “stand alone” activity) 

6 12 7 0 N/A 

(13) Total Utility Deposit Costs [(11) x (12)] 894 1788 1043 0 N/A 
(14) Total Security and Utility Deposit Costs 
[(10) + (12)] 5898 13692 9681 0 N/A 

(15) Total Cost by BR Size [(7) + (13)] 45102 107196 80339 0 N/A 
(16) Total Estimated Cost (Add all costs in Row (14) Do not include 5% Administrative Fee 
Provided by KHRC  

200,000 
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Applicant: CITY OF PITTSBURG, KS 

 
TENANT BASED RENTAL ASSISTANCE 

PROJECT NARRATIVES 
 
The following describes the criteria and information for an applicant to apply for 2015 HOME TBRA funds. All 
applicants shall complete the HOME Funding Summary. The remainder of the application shall consist of four 
sections: (1) Project Need, (2) Project Impact, (3) Capacity, (4) Map/description of geographical jurisdiction 
served. Narratives for these sections shall be typed on standard letter-sized paper with appropriate headings and 
subcategories. 
 

1. Project Need – Applicants must identify and document the need in the community or jurisdiction for 
TBRA. Information in the narrative should include the following: 

 
a. Per capita income from the U.S. census for the city/county jurisdiction served. Reference: 

www.quickfacts.census.gov. 
 
b. Number of families on the current waiting list for housing assistance in the community and the 

approximate amount of time a family waits on the list to be assisted. 
 
c. Tenant data-Number of families to be served who are below 50% of the area Median Income, 

homeless or rent burdened (paying more than 50% of their income for rent or paying more than 
30% of their income for rent).  

 
d. Description of any special population needs within the geographic area (elderly, disabled, 

handicapped, etc.) 
 

e. Number and percentage of homeless and single-parent households in applicant’s service area. 
 

f. Description of any other rental subsidy program(s) operating in the service area. 
 

2. Project Impact – Applicants must describe how TBRA addresses the needs described in the Project Need 
narrative. Information should include: 

 
a. The number of households (families) and total number of individuals including children as well 

as a list of specific counties that will receive the proposed assistance.  
 
b. Timeline describing the initial distribution of assistance to the final commitment of funds during 

the proposed three-year grant award funding. 
 
c. Description of the plan for continued assistance for families after the end of the program (Section 

8, self-sufficiency, etc.)  
 

d. List impact (self-sufficiency) in terms of tenants who have moved in a previous year from the 
TBRA program to Section 8 or who no longer qualify for assistance due to an increase in income 
level. 

 
e. Description of other methods to be used to measure the success of the program. 
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3.  Capacity 
 

a. Administrative Plan –The Plan must be attached and must meet minimum standards established 
in the KHRC TBRA Policy. 

 
b. Rental Housing Capacity- The agency must have administrative support for the program, a 

history of rental housing administration and a proposed marketing plan that covers the 
geographical jurisdiction and is not limited to agency referrals, local presentations, etc.  If 
applicant is a previous TBRA grantee, compliance issues and attempts to resolve issues should 
be described. 

 
4. Non-Local HOME Area 
 

a. A map of the jurisdiction served must be provided. 
 

b. Applicants serving areas outside Local HOME Participating Jurisdictions (local PJs) will receive 
a funding preference.  The cities of Topeka, Lawrence, Wichita, and Kansas City, and Johnson 
County are considered local PJs. Applicants outside of these jurisdictions will receive 50 points.  
(NOTE: Applications serving local PJs are restricted to serving special populations, as identified 
in the Kansas Consolidated Plan.) 
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Statement of Assurances & Certifications 
 

The grantee hereby assures and certifies with respect to the grant that: 
 

1. It possesses legal authority to make application and to execute a housing program. 
 
2. Its governing body has duly adopted or passed as an official act, a resolution, motion or similar action authorizing the 

person identified as the official representative of the grantee to submit the final statement, all understandings and 
assurances contained therein, and directing and authorizing the person identified as the official representative of the 
grantee to act in connection with the submission of the final statement, and to provide such additional information as 
may be required. 

 
3. That prior to submission of its application to the Kansas Housing Resources Corporation (KHRC), the grantee has met 

the citizen participation requirements, prepared its application and projected use of funds, and made the application 
available to the public, as required by Section 104(a)(2) of the Housing and Community Development Act of 1974, as 
amended, and implemented at 24 CFR 570.486. 

 
4. It has developed its final statement (application) of projected use of funds so as to give maximum feasible priority to 

activities that benefit low-income families. 
 
5. Its chief executive officer or other officer of the grantee approved by the KHRC: 
 

a. Consents to assume the status of a responsible federal official under the National Environmental Policy Act of 
1969 and other provisions of federal law as specified in 24 CFR 58.1(a); and 

 
b. Is authorized and consents on behalf of the grantee and himself/herself to accept the jurisdiction of the federal 

courts for the purpose of enforcement of his/her responsibilities as such an official. 
 

6. The loan will be conducted and administered in compliance with: 
 

a. Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), and implementing regulations issued at 24 CFR Part I; 
 
b. Fair Housing Amendments Act of 1988, as amended, administering all programs and activities relating to housing 

and community development in a manner to affirmatively further fair housing; and will take action to 
affirmatively further fair housing in the sale or rental of housing, the financing of housing, and the provisions of 
brokerage service.  Title VII and Executive Order 11063 requirements apply to all recipients, regardless of 
community size and/or racial/ethnic characteristics.  The fair housing provisions apply to the community as a 
whole and pertain to the sale or rent of housing, the financing of housing, and the provision of brokerage services.  
MEANINGFUL STEPS TO FURTHER FAIR HOUSING MUST BE TAKEN.  Such steps must be documented and 
will be monitored by the Kansas Housing Resources Corporation; 

 
c. Section 109 of the Housing and Community Development Act of 1974, as amended, and the regulations issued 

pursuant thereto (24 CFR Section 570.602); 
 
d. Section 3 of the Housing and Urban Development Act of 1968, as amended, and implementing regulations at 24 

CFR Part 135; 
 
e. Executive Order 11246, as amended by Executive Orders 11375 and 12086, and implementing regulations issued 

at 41 CFR Chapter 60; 
 
f. Executive Order 11063, as amended by Executive Order 12259, and implementing regulations at 24 CFR Part 

107; 
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g. Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), as amended and implementing regulations when 

published for effect; 
 
h. The Age Discrimination Act of 1975, as amended, (Pub. L. 94-135), and implementing regulations when 

published for effect; 
 
i. The relocation requirements of Title II and the acquisition requirements of Title III of the Uniform Relocation 

Assistance and Real Property Acquisition Policies Act of 1970, as amended and the implementing regulations at 
24 CFR 570.488; 

 
j. Anti-displacement and relocations plan requirement of Section 104(d) of Title I, Housing and Community 

Development Act of 1974, as amended; 
 
k. Relocation payment requirements of Section 105(a)(11) of Title I, Housing and Community Development Act of 

1974, as amended; 
 
l. The labor standards requirements as set forth in 24 CFR 92.354 and HUD regulations issued to implement such 

requirements; 
 
m. Executive Order 11988 relating to the evaluation of flood hazards and Executive Order 11288 relating to the 

prevention, control, and abatement of water pollution; 
 
n. The regulations, policies, guidelines, and requirements of OMB Circular Nos. A-87, A-128, and A-133 as they 

relate to the acceptance and use of federal funds under this federally assisted program; and 
 
o. The American Disabilities Act (ADA) (P.L. 101-336: 42 U.S.C. 12101) provides disabled people access to 

employment, public accommodations, public services, transportation and telecommunications. 
 

7. The conflict of interest provisions of 24 CFR 92.356 apply to any person who is an employee, agent, consultant, 
officer, or elected official or appointed official of the state, or of a unit of general local government, or of any 
designated public agencies, or subrecipients which are receiving funds.  None of these persons may obtain a financial 
interest or benefit from the activity, or have an interest or benefit from the activity, or have an interest in any contract, 
subcontract or agreement with respect thereto, or the proceeds thereunder, either for themselves or those with whom 
they have family or business ties, during their tenure or for one year thereafter, and that it shall incorporate or cause to 
be incorporated, in all such contracts or subcontracts a provision prohibiting such interest pursuant to the purpose of 
this certification. 

 
8. It will comply with the provisions of the Hatch Act that limits the political activity of employees. 
 
9. It will give the state, HUD, and the Comptroller General or any authorized representative access to and the right to 

examine all records, books, papers, or documents related to the grant. 
 
10. It will comply with the lead paint requirements of 24 CFR Part 35.  
 
11. The local government will not attempt to recover any capital costs of public improvements assisted in whole or in part 

with HOME funds by assessing properties owned and occupied by low and moderate income persons unless:   
 
a. HOME funds are used to pay the proportion of such assessment that related to non-HOME funding, or 
 
b. The local government certifies to the state that for the purposes of assessing properties owned and occupied by 

low and moderate income persons who are not very low income that the local government does not have 
sufficient HOME funds to comply with the provision of a. above. 
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12. It accepts the terms, conditions, selection criteria, and procedures established by this program description and that it 
waives any right it may have to challenge the legitimacy and the propriety of these terms, conditions, criteria, and 
procedures in the event that its application is not selected for HOME funding. 

 
13. It will comply with the regulations, policies, guidelines, and requirements with respect to the acceptance and use of 

federal funds for this federally assisted program. 
 
14. It will comply with all parts of Title I of the Housing and Community Development Act of 1974, as amended, which 

have not been cited previously, as well as with other applicable laws. 
 

The grantee hereby certifies it will comply with the above stated assurances. 
 
 
         
Signature,  
(Authorized local elected official if grantee is a governmental entity, or authorized Executive Director if grantee is a non-profit agency). 

 

CHUCK MUNSELL   
Name (typed or printed) 
 

MAYOR   
Title 
 
 CITY OF PITTSBURG, KANSAS               
Applicant Agency/Housing Authority 
 
 
6/23/ 2015   
Date 
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COMMUNITY DEVELOPMENT 

PITTSBURG PUBLIC HOUSING 

603 N. PINE · Pittsburg KS 66762 

 
 
(620) 232‐1210 

www.pittks.org 

FAX:  (620) 232‐1210 

 

 

INTEROFFICE MEMORANDUM 

To: Pittsburg City Commission 

From: Becky Gray, Director of Community Development and Housing 

CC: Daron Hall 

Date: June 17, 2015 

Subject: USDA Housing Preservation Grant Application 

 

 

The United States Department of Agriculture is offering rural Housing Preservation grants, 
which can be used to pay for labor and materials to repair or replace the following in low- and 
very-low income owner occupied homes: 

 Electrical wiring, 
 Foundations,  
 Roofs,  
 Insulation,  
 Heating systems,  
 Water/waste disposal systems, and 
 Handicap accessibility features  

 
 
Although there is no match requirement for these funds, applicants who leverage other funding 
score higher on the pre-application evaluation. We intend to use our local home owner repair 
loan, emergency repair loan, and paint Pittsburg programs as leverage.  We are able to retain up 
to 15% of the grant for administration costs.  
 
The Community Development and Housing Department is asking the Commission to approve 
the submission of a pre-application to the USDA, requesting $50,000 in Home Preservation 
Grant funding.  If the pre-application is approved, a full application process will begin. 
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Fiscal Year 2015 Pre-application for 
Section 533 Housing Preservation Grants (HPG) 

 
Instructions 

Applicants are encouraged, but not required, to submit this pre-application form electronically 
by accessing the website:  http://www.rd.usda.gov/program-services/housing-preservation-grants.  
Click on the Forms & Resources tab to access the “Fiscal Year 2014 Pre-application for Section 533 
Housing Preservation Grants (HPG).”  Please note that electronic submittals are not on a secured 
website.  If you do not wish to submit the form electronically by clicking on the Send Form button, you 
may still fill out the form, print it and submit it with your application package to the State Office.  You 
also have the option to save the form, and submit it on an electronic media to the State Office.  
 
Supporting documentation required by this pre-application may be attached to the email generated 
when you click the Send Form button to submit the form.  However if the attachments are too 
numerous or large in size, the email box will not be able to accept them.  In that case, submit the 
supporting documentation for this pre-application to the State Office with your complete application 
package.  Under item IX. Documents Submitted, indicate the supporting documents that you are 
submitting either with the pre-application or to the State Office. 

 

I. Applicant Information 

a. Applicant’s Name:   

b. Applicant’s Address: 

Address, Line 1:  

Address, Line 2:  

City:        State:      Zip:  

c.  Name of Applicant’s Contact Person:   

d. Contact Person’s Telephone Number:   

e. Contact Person’s Email Address:   

f. Entity Type:        State Government             Local Government 
(Check  One)        Non-Profit Corporation              Federally Recognized Indian Tribes 

      Faith-based Organization              Community Organization 
      Other consortia of an eligible entity 
 

II. Project Information 

a. Project Name:   

b. Project Address:  

Address, Line 1:  

Address, Line 2:  

City:        State:      Zip: 

c. Organization DUNS number:   

d. Grant Amount Requested:   

166



Page 2 of 5 
 

e. This grant request is for one of the following types of assistance: 
         Homeowner assistance program 
         Rental property assistance program 
         Cooperative assistance program 

f. In response to e. above, answer one of the following: 

• The Number of low- and very-low income persons that the grantee will assist in 
the Homeowner assistance program:      OR 

• The number of Units for low- and very-low income persons in the Rental property 
or Cooperative assistance program:   

g. This proposal is for one of the following: 
        Housing Preservation Grant (HPG) program (no set-aside) 
        Set-aside for Grant located in a Rural Economic Area Partnership (REAP) zone 
 
 

III. Low-income Assistance 
Check the percentage of very low-income persons that this application proposes to assist in 
relation to the total population of the project: 

        More than 80 percent (20 points) 
        61 percent to 80 percent (15 points) 
        41 percent to 60 percent (10 points) 
        20 percent to 40 percent (5 points) 
        Less than 20 percent (0 points) 
        Points:   

 
 

IV. Percent of HPG Fund Use 
Check the percentage of HPG fund use (excluding administrative costs) in comparison to the 
total cost of unit preservation.  This percentage reflects maximum repair or rehabilitation 
results with the least possible HPG funds due to leveraging, innovative financial assistance, 
owner’s contribution or other specified approaches. 

        50 percent or less of HPG Funds (20 points) 
        51 percent to 65 percent of HPG Funds (15 points) 
        66 percent to 80 percent of HPG Funds (10 points) 
        81 percent to 95 percent of HPG Funds (5 points) 
        96 percent to 100 percent of HPG Funds (0 points) 
        Points:   
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V. Administrative Capacity 
The following three criteria demonstrate your administrative capacity to assist very low- and 
low-income persons to obtain adequate housing (30 points maximum). 
a. Does this organization or a member of its staff have at least one or more years of 

experience successfully managing and operating a rehabilitation or weatherization type 
of program? (10 points)  Yes           No  Points:   

b. Does this organization or a member of its staff have at least one or more years of 
experience successfully managing and operating a program assisting very low- or low-
income persons obtain housing assistance? (10 points)  Yes           No   Points:   

c. If this organization has administered grant programs, are there any outstanding or 
unresolved audit or investigative findings which might impair carrying out the proposal? 
(10 points for No)            No             Yes Points:   
If Yes, please explain: 
 
 
 
 
 

VI. Area Served 
Will this proposal be undertaken entirely in rural areas outside Metropolitan Statistical 
Areas, also known as MSAs, in areas identified as “rural” by section 520 of the Housing Act of 
1949, as amended (42 U.S.C. 1490)? (10 points) 
Yes           No   Points: 
 
 

VII. Percent of HPG Funds for Administration 
Check the percentage of HPG funds that will be used for Administration purposes: 

      More than 20 percent (Not eligible) 
      20 percent (0 points) 
      19 percent (1 point) 
      18 percent (2 points) 
      17 percent (3 points) 
      16 percent (4 points) 
      15 percent or less (5 points) 
      Points:   
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VIII. Alleviating Overcrowding 

Does the proposed program contain a component for alleviating overcrowding as defined in 

7 CFR1944.656? (5 points)  Yes           No  Points: 

 

IX. Documents Submitted 

Check if the following documents are being submitted electronically with this pre-application 
or will be mailed to the State Office with your complete pre-application package. 
NOTE:  You are only required to submit supporting documents for programs in which you will 
be participating as indicated in this pre-application.  Points will be assigned for the items that 
you checked based on a review of the supporting documents.  Please refer to the NOFA for 
the complete list of documents that you are required to submit with your complete pre-
application package. 

 
Reference 

 
Item 

Submitted with 
this Pre-application 

Submitted to 
State Office 

III. Low Income Assistance 
 

  

IV. Percent of HPG Fund Use 
 

  

V. Administrative Capacity 
 

  

VI. Area Served 
 

  

VII Percent of HPG Funds for Administration 
 

  

VIII. Alleviating Overcrowding 
 

  

 

X. HPG 2015 Scoring 

PLEASE NOTE:  The scoring below is based on the responses that you have provided on this pre-

application form and may not accord with the final score that the Agency assigns upon 

evaluating the supporting documentation that you submit.  Your score may change from what 

you see here if the supporting documentation does not adequately support your answer or, if 

required documentation is missing. 

 Scoring Items for HPG 2015 Points Earned 
1. Low Income Assistance (5, 10, 15, 20) 

 
 

2. Percent of HPG Fund Use (5, 10, 15, 20) 
 

 

3. Administrative Capacity (10, 20, 30) 
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 Scoring Items for HPG 2015 Points Earned 
4. Area Served (10) 

 
 

5. Percent of HPG Funds for Administration (1, 2, 3, 4, 5) 
 

 

6. Alleviating Overcrowding  (5) 
 

 

 Total Score:  
 

 

 

 

 

 

 

Important 

By submitting this electronic pre-application file and its supporting documents you have 

completed one step of the application process. 

You must also complete the electronic application at the http://www.grants.gov website. 

Your complete package, with all forms and supporting documents as listed in the NOFA, 

must be submitted to the local Rural Development State Office where the project is 

located for your applications to the processed. 
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Low	Income	Assistance	
According to the US Census Bureau’s 2013 American Community Survey the Area median 
income within the City of Pittsburg is $31,786 per household. Using this data, 40% of the 
households in the City are considered either Low Income or very Low Income.  

The following table illustrates this data.  

  % of Pittsburg Households 

Pittsburg, Kansas Area Median Income: $31,786  

Low Income 50-80% of AMI $15,893 - $25,429 17.7%    ($15,000 – $25,000) 

Very Low Income     50% of AMI $15,893 22.3%    (less than $15,000) 
 

With 22.3% of the households in Pittsburg falling into the Very Low Income category, we are 
confident that over 80% of the Section 533 Housing Preservation Grant (HPG) funding will be 
used to rehabilitate very low income homes.  

Percentage	of	HPG	Fund	Use	
The City of Pittsburg is dedicated to improving its housing stock and has recently made housing 
preservation and development a priority.  Through a Land Banking program, we are identifying 
clusters of parcels where we will concentrate our preservation and rehabilitation efforts as well 
as incent new construction, thereby revitalizing the entire neighborhood.  

The HPG funds will be one source of funding for this targeted approach, where we will leverage 
other funding dollar for dollar to improve, renovate, or preserve owner occupied homes.   Using 
this approach, we can assure that no more than 50% of the cost of unit renovation will be paid for 
by HPG funds.  

Administrative	Capacity	
The HPG funds will flow through the City of Pittsburg’s finance department, who operates an 
annual budget of approximately $48 million per year. The City’s financial management, review, 
and oversight is of such quality that our bond rating was recently raised to AA-.  Furthermore, 
we have received the comprehensive annual financial report for eighteen years in a row.  Our 
management and forecasting practices include a five year financial plan and a five year capital 
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improvement plan, both of which are updated annually, as well as several adopted financial 
policies. 

The non-financial functions of this project will be managed by the Department of Housing and 
Community Development, a five member team with a combined tenure at the City of twenty-two 
years.  Not only does the staff manage a HUD Section 8 voucher program and Tenant Based 
rental Assistance, they also manage Emergency Solutions Grant funding, Moderate Income 
Housing funds, and locally funded programs which will be leveraged with these HPG funds to 
significantly impact housing in our community.  The local programs include an emergency repair 
grant program, a rehabilitation program, a paint reimbursement program, all of which have been 
in place for over five years. 

All of our programs are designed to serve low- and very low- income households.  The Director 
of this department is charged with coordinating all social service programs and benevolent 
contributors within the city, and therefore has extensive knowledge about other programs and 
resources available in the community; there are very little resources for home preservation.  The 
Manager of this department serves on the Board of Directors of Habitat for Humanity, and will 
work to coordinate that and other auxiliary programs in the community to work in concert with 
the HPG funds. 

The majority of this department’s budget comes from Federal, State, and local grant programs, 
and we currently have no outstanding or unresolved audit or investigative findings. 

Area	Served	
The City of Pittsburg, located in Crawford County, Kansas, was incorporated in 1880 and is the 
largest population center in southeast Kansas.   The City is located approximately 5 miles west of 
the Missouri border and 40 miles north of the Oklahoma border with a current incorporated area 
of 12.91 square miles.  All of the HPG funding will be spent on homes that are within city limits, 
which is identified as an eligible location on the USDA’s website. 

Percent	of	HPG	Funds	for	Administration	
The City will dedicate a full 90% of the HPG funds to the rehabilitation and preservation of 
single family homes, and will only use 10% to offset the costs of grant administration. We are 
able to do this because of our employee’s extensive experience operating similar programs and 
an infrastructure that is already in place to operate rehabilitation and preservation programs. 

Alleviating	Overcrowding	
The City of Pittsburg intends to use these funds to preserve owner occupied structures, and 
therefore we will not necessarily be alleviating overcrowding. 
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COMMUNITY DEVELOPMENT 

PITTSBURG PUBLIC HOUSING 

603 N. PINE · Pittsburg KS 66762 

 
 

(620) 232-1210 

www.pittks.org 

FAX: (620) 232-3453 

 

 

 

 
 (Published in The Morning Sun on June 13, 2015) 

 
Notice Requesting Public Comment 

 
The City of Pittsburg’s Housing and Community Development office is preparing an 
application for $50,000 of the Department of Agriculture’s Rural Housing Service Section 
533 Housing Preservation funds.  These funds, when awarded, will be used to preserve, 
repair, or rehabilitate up to ten owner occupied homes within the City of Pittsburg.  To 
be eligible for these grants, the homeowners must qualify as low- or very low- income, 
with a total annual income less than $25,429, and must occupy the dwelling.  These 
funds can be used to repair or replace electric wiring, foundations, roofs, insulation, 
heating systems, waste and waste disposal systems, and accessibility modifications. All 
public comments are welcome on or before June 29th, 2015, and should be directed to 
the Director of Housing and Community Development at PO Box 688, Pittsburg, Kansas 
66762, or at 620-230-5550, or to becky.gray@pittks.org.  Those interested are also 
welcome to provide comments regarding the application during the June 23rd, 2015, 
Pittsburg City Commission Meeting beginning at 5:30 p.m. in the Law Enforcement 
Center located at 201 North Pine in Pittsburg.   Additional information may be obtained 
by contacting Becky Gray, Director of Housing and Community Development at 620-
230-5550. 
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Interoffice Memorandum 
 

TO: Daron Hall, City Manager 
 

FROM: Jamie Clarkson, Director of Finance 

DATE: June 16, 2015 

SUBJECT: Special Presentation - Five Year Financial Forecast Overview 

  
 
Staff presented the Five Year Financial Forecast for the years 2015 through 2019 to the City 
Commission on the May 2, 2015 working day.  To aid in the preparation of the 2016 budget, 
an overview of the Five Year Financial Forecast and staff recommendations will be 
presented to the City Commission June 23, 2015. 
 
If you have any questions, please do not hesitate to contact me. 
 
 
cc:  Tammy Nagel, City Clerk 
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	Agenda
	Approval of the June 9, 2015, City Commission Meeting minutes.
	06-09-2015 Minutes

	Approval of the Economic Development Advisory Committee's recommendation to forgive the loan to Harrell Properties, LLC (PRG Prototyping) in the full amount of $60,000, as they have fully complied with the City's requirements for loan forgiveness and, if approved, authorize the Mayor to sign the appropriate documents on behalf of the City.
	Harrell Properties, LLC Memo

	Approval of Ordinance No. G-1224, amending Section 54-44 of the Code of the City of Pittsburg, Kansas, which amends Section 10.5, unlawful discharge of firearms, of the “Uniform Public Offense Code for Kansas Cities” as published by The League of Kansas Municipalities, for the purpose of performing wildlife hazard control at Atkinson Municipal Airport, on first and only reading.
	Ord No G-1224 Wildlife Hazard Management 

	Approval of Ordinance No. G-1225, providing for the change of a certain area from Planned Light Industrial (IP-1) to Planned General Commercial (CP-2) and amending and supplementing the Zoning District Boundary Map and Zoning Ordinance No. G-663, as amended, of the City of Pittsburg, Kansas, on first and only reading.
	Ord G-1225 - Rezoning 1200 E Centennial

	Approval of Ordinance No. G-1226, amending Section 78-114 of the Pittsburg City Code to prohibit parking during the hours of 6:00 a.m. and 6:00 p.m. Monday through Friday on the west side of South Broadway Street between Rose Street and Euclid Street, on first and only reading. 

	Ord G-1226- 2-Hour Parking (W Side Broadway - Rose and Euclid)

	Approval of the Agreement for Services for Improvements at Atkinson Municipal Airport between the City of Pittsburg and H. W. Lochner, Inc. to provide engineering services required for performing pavement investigations and topographical surveys, and for preparing engineer's design report, designs, construction plans, contract documents/technical specifications, tabulation of construction quantities, engineer's opinion of probable construction cost and project budget for the milling, overlay and remarking of Runway 16-34 and existing connecting taxiway/turnaround, and authorize the Mayor to execute the agreement on behalf of the City of Pittsburg.
	HW Lochner Mill & Overlay Runway Design Agreement Memo
	HW Lochner Design Agreement

	Approval of Public Works Department's request to purchase a new Model 725 DT Grasshopper Mower for use at the Atkinson Municipal Airport under the State of Kansas Purchasing Contract currently held by Moridge Manufacturing, Inc., of Moundridge, Kansas, in the amount of $14,816.25.
	PW Airport Mower Purchase Memo
	Airport Mower Cost Summary

	Approval of staff request to appoint John Robb to an unexpired 4-year term effective immediately and to expire December 31st, 2018, as a member of the Active Transportation Advisory Board.
	ATAB Robb Appointment Memo
	ATAB Application

	Approval of staff recommendation to alter the language contained in the Purchasing Policy to allow the City to receive formal bids in an electronic format.
	Purchasing Policy Revision Memo
	Purchasing Policy Revision

	Approval of staff request to enter into an agreement with Info Tech Bid Express Services for online proposal and bidding services for the City of Pittsburg, and authorize the Mayor to execute the Info Tech Bid Express Services Agency Internet Service and License Agreement on behalf of the City of Pittsburg.
	Bid Express License Agreement Memo
	Bid Express security_summary
	Bid Express internet_vs_paper
	BID EXPRESS - SECURE INTERNET BIDDING
	Info Tech Bid Express Services License Agreement

	Approval of staff request to utilize the services of Purple Wave, Inc. as a means to dispose of miscellaneous surplus property at no cost to the City of Pittsburg and authorize staff to update its information through the completion of the Auction Engagement Agreement and to designate the Director of Finance Jamie Clarkson and the City Clerk Tammy Nagel as authorized representatives to execute all necessary documents on behalf of the City of Pittsburg for these services.
	Purple Wave Auction Engagement Agreement Memo
	Purple Wave State of Kansas Contract 36345AA
	Purple Wave State of Kansas Contract 36345AA Amendment 1
	Purple Wave Auction Engagement Agreement

	Approval of staff request to declare certain vehicles as surplus and authorize staff to dispose of the vehicles through the online auctioneering services of Purple Wave, Inc.
	2015 Surplus Vehicles Memo

	Approval of the Appropriation Ordinance for the period ending June 23, 2015, subject to the release of HUD expenditures when funds are received.
	Check List

	PUBLIC HEARING - TAXABLE INDUSTRIAL REVENUE BONDS - LA QUINTA INN HOTEL PROJECT - The City of Pittsburg advertised for a Public Hearing to be held on June 23, 2015, at the City Commission Meeting, commencing at 5:30 p.m. in the City Commission Room, located in the Law Enforcement Center, 201 North Pine, in regard to the request submitted by Dharma Properties, LLC, regarding the issuance of Taxable Industrial Revenue Bonds in the not to exceed principal amount of $8,000,000 for the acquisition, construction, furnishing and equipping of a 75-room hotel facility located at 2408 South Broadway and in regard to an exemption from ad valorem taxation of property constructed or purchased with the proceeds of such Bonds.
	IRB Memo
	IRB Application

	RESOLUTION NO. 1172 - The Economic Development Advisory Committee voted unanimously on June 10th, 2015, to recommend Governing Body approval of Resolution No. 1172 determining the advisability of issuing taxable industrial revenue bonds for the purpose of financing the acquisition, construction, furnishing and equipping of a hotel facility to be located in said city; and authorizing execution of related documents.
	Resolution No. 1172

	TENANT BASED RENTAL ASSISTANCE (TBRA) GRANT APPLICATION - Staff is requesting authorization to submit an application to the Kansas Housing Resources Corporation's (KHRC) Tenant Based Rental Assistance (TBRA) program for a grant in the amount of $200,000 to be used to provide utility deposits, rental deposits, and rental subsidies to individuals experiencing homelessness as well as security deposits for non-homeless low-income households.
	TBRA Memo
	TBRA Description
	TBRA Application

	USDA RURAL HOUSING PRESERVATION GRANT APPLICATION - Staff is requesting authorization to submit an application for a USDA Rural Housing Preservation Grant in the amount of $50,000 to preserve, repair and rehabilitate owner-occupied homes for low to very low income households.
	USDA HPG Grant Memo
	USDA HPG Grant Application
	USDA HPG Grant Pre-Application
	USDA HPG Grant Comment Notice

	FIVE YEAR FINANCIAL FORECAST - City Manager Daron Hall and Director of Finance Jamie Clarkson will provide information on the City's five-year financial forecast.
	Agenda Item


